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1. INTRODUCTION 

 

1.1 Introduction 

 

Translation involves more than language skills, it requires understanding meaning 

and context.; it is a multifaceted process that requires understanding the source text, 

analyzing its context, and producing a target text that is both accurate and appropriate. 

Translators must carefully consider linguistic nuances as well as cultural differences to 

ensure the intended meaning is fully conveyed. As Newmark (1988, p. 5) states, "The 

translator has to choose the method of translation according to the type of text and its 

communicative purpose." This emphasizes that translation is a thoughtful and intentional 

activity rather than an automatic task. 

This portfolio studies different translation methods and techniques, emphasizing 

their practical application. The report will first provide a general overview of the 

translation process, highlighting key steps and considerations. Then, the specific process 

developed and applied by the group will be examined in detail, step by step. Additionally, 

different translation techniques will be presented along with examples that validate their 

use, following Mona Baker's (2018) approach of treating these techniques as practical tools 

for decision-making rather than rigid rules." 

In that sense, this portfolio includes the original texts and their translated versions. It 

also contains various materials, including official documents such as diplomas and 

certificates, as well as modified images sourced from textbooks and instructional guides. At 

the conclusion of the portfolio, reflections and conclusions on translation practices will be 

shared, demonstrating how theory is applied in practical scenarios. 
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1.2 Importance of Translation 

 

In today's context of globalization and digital interconnectedness, translation plays a 

strategic role in the development of knowledge, international cooperation, and cultural 

outreach. The ability to access content in different languages is no longer a luxury, but a 

structural necessity in fields such as science, technology, business, and education. It has 

been stated that “the world has been marked by globalization and the digital universe. 

These two fronts have enhanced the fundamental role of translation as a safe bridge 

between cultures” Brisset & Godbout. (2017). In this way, translation not only facilitates 

communication, but also acts as an agent of integration and the democratization of 

knowledge, strengthening mutual understanding among nations and diverse linguistic 

communities. 

Translation ensures that information and knowledge from various fields and human 

sciences can be shared and understood by people of different nationalities. According to 

Heinisch, B. (2021) “It allows for the translation of everything from ancient writings to 

legal documents and scientific information, ensuring that such content is not lost over time 

and remains accessible to future generations”. Through translation, the communication of 

different texts can be shared and appreciated by a broader audience, fostering intercultural 

connection and the resolution of various issues. 

Finally, it is an essential tool that enables effective communication with target 

audiences, builds trust, and drives development across diverse human activities. In this 

way, it contributes to addressing the needs of society. 
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2. TRANSLATION PROCESS 

 

 

 

2.1 Concept of Translation Process 

 

The translation process is not as simple as many people think. It's essential to have a 

strong, intuitive understanding of both languages, source language and target language 

acknowledging that each of them encompasses unique meanings, variations, and cultural 

frameworks. According to Postan L (2023) “It requires a deep understanding of both the 

source and target languages, as well as a keen awareness of cultural nuances. Translators 

must not only translate words but also capture the intended tone, context, and emotions of 

the original text”.  

 

 

 

According to Khattab, H. (2023) “is the process of transforming a message from 

one language into another using a sequence of steps”. Although this process may seem 

simple, it is a complex cognitive process. To be able to carry out this process, the 

translator must have a thorough understanding of the grammar, syntax, and semantics of 

both the source language and the target language. Furthermore, it is not enough to know 

the meaning of words or the grammar; the translator must be able to correctly express this 

meaning, using expressions that sound natural and fluid to readers, but the result must be 

of high quality. 
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2.2 Mind Map of Translation Process  
 

 

 

2.3 Translation Steps 

 

1- Reading and analyzing the text 

 

The first step to apply is to read carefully the whole text in order to get familiar with 

the meaning and value of the article. This is an important part of translation since it 

analyses the syntactic and semantic of the text based on an intensive reading. 

2- Research of terms 

 

After carefully reading the text, it is necessary to research terms or phrases that are 

unfamiliar. This process involves consulting dictionaries, online resources, translation 
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tools, and cultural references to interpret the words within the larger framework of the text, 

which leads to a more comprehensive and meaningful understanding. 

3- Draft 

Once the topic has been analyzed, the team translates into the target language 

applying appropriate techniques such as modulation, transposition, amplification, 

adaptation, and others to effectively convey each idea. These techniques help to maintain 

the original meaning, tone, and cultural nuances while making the text natural and 

understandable in the new language. 

 

4. Editing and proofreading 

 

Inspect for grammatical errors, proper use of techniques and improve the 

naturalness of the written ideas in the target language. 

5- Final review 

 

Review the translated text to ensure clarity, coherence, and proper grammar. Also, it 

is important to verify that the vocabulary was appropriate for the context. 

 

6- Delivery 

 

Once completed, the final product is carefully reviewed to ensure it meets all the 

specified requirements and quality standards. After this thorough quality control, the 

finished work is then delivered to the clients. 
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2.4 Five Translation Techniques with Examples 

 

Transposition 

One of the most important translation techniques involves changing the function or 

category of the words e.g., noun to verb, adverb to verb, adverb to noun, etc. This process 

keeps the original meaning and gives a more natural and smooth idea to avoid the literal 

translation. 

Example: 

 

● He refused the offer. 

● Su rechazo a la oferta fue inesperado. 

 

 

Modulation 

The modulation technique allows the translator to shift the perspective of a message 

without altering its meaning. This technique includes several key components: - Negation 

of the opposite - One part representing another - The part representing the whole - Change 

of point of view or perspective - The concrete representing the abstract - Change of symbol. 

Example: 

● She has a bright smile. 

● Ella tiene alegría. 

 

 

Amplification 

Amplification is a translation technique used to add necessary information to a word 

or phrase. This expansion clarifies the meaning and ensures natural comprehension in the 

target language while remaining faithful to the original message. 

Example: 
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● Don't worry. 

● No te preocupes, que todo va a salir bien. 

 

 

 

Adaptation 

Adaptation is a translation technique primarily applied to culturally-specific 

elements such as dates, measurements, currencies, and idiomatic expressions. Its purpose is 

to make the text natural and easily understandable for the target audience. 

Example: 

 

● The car was doing 60 miles per hour. 

● El coche iba a 100 kilómetros por hora. (aprox.) o El coche iba a 96,5 km/h. 

 

 

Equivalence 

In simple terms, equivalence is the relationship between a source text (the original) 

and a target text (the translation) that allows one to find an equivalence of the words in the 

target language despite the differences between the two languages and cultures. 

Example: 

 

● "A bird in the hand is worth two in the bush." 

● "Más vale pájaro en mano que cien volando" 
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3. TRANSLATIONS 

Definition of Translation 

 

Translation is a complex phenomenon that encompasses much more than the simple 

substitution of words from one language to another. Nida and Taber (1982) define 

translation as the reproduction in the receptor language of the closest natural equivalent of 

the source-language message. This approach recognizes that the choice of a word in one 

language doesn't always have a direct equivalent in another, forcing the translator to make 

decisions that preserve the intent, tone, and cultural connotations of the original text. 

Therefore, the translator acts as a cultural bridge, adapting the text to be more 

understandable to the new audience without losing the essence of the original text. 

 

Also, according to Toury (1995), translations are not simply reflections of the 

source text, but rather results that adhere to the expectations of the target language's culture. 

In this sense, translation is influenced by social, historical, and cultural factors that shape 

the texts that are translated, how they are translated, and how they are received, in order to 

achieve a better result of comprehensibility in the target language. 

 

Finally, it's important to consider the translator's role as an active agent in the 

production of knowledge. Venuti (1995) explains that the text is adapted to be familiar to 

the receiving audience. Therefore, the goal is also to maintain the cultural peculiarities of 

the source text, challenging the conventions of the target language. Translation, in this 

view, becomes an ethical act that shapes how cultures interact and understand each other. 
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3.1 Original Versions and the Translations: 

Original. Image 1 

 

 
 

 

    Translated. Imagen 1 
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Original. Image 2 
 

 

 

Translated. Imagen 2 
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Original. Image 3 
 

 

 

Translated. Imagen 3 
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Original. Practice 1 
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Translated. Practica 1 
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Original. Practice 2 
 

 

 

Translated. Practica 2 
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Original. Practice 3 
 

 

 

Translated. Practica 3 
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Original. What is Emotional Intelligence? 
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Translated. ¿Qué es la Inteligencia Emocional? 
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Original. Learning to Transform Oneself and Society 
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Translated. Desarrollo Personal y Transformación Social 
 



53 

 

 



54 

 

 

 



55 

 

 

 



56 

 

 

 



57 

 

 

 



58 

 

 



59 

 

 



60 

 

 



61 

 

 



62 

 

 



63 

 

 



64 

 

Original. XVM279BT MANUAL 
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Translated. Guía de Uso XVM279BT 
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Original. Birth Certificate 1 
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Translated. Partida de Nacimiento 1 
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Original. Birth Certificate 2 
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Translated. Partida de Nacimiento 2 
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Original. Birth Certificate 3 
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Translated. Partida de Nacimiento 3 
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Original. Certificate of Marriage 
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Translated. Certificado de Matrimonio 
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Original. Birth Certificate of Texas 
 



97 

 

Translated. Partida de Nacimiento de Texas 
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Original. Diploma Pensilvania 
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Translated. Diploma de Pensilvania 
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Yo, Nestor Ayax Mejia Ventura, declaro que 

soy competente para traducir del inglés al 

español y que la siguiente traducción es una 

traducción correcta y fiel hasta mi leal saber y 

entender del documento Título Universitario 

de Pensilvania de Anastasia. 

 

Firma 
Firma del traductor 



101 

 

Original. National Institute of Technology: Silchar 
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Translated. Instituto Nacional de Tecnología: Silchar 
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Yo, Nestor Ayax Mejia Ventura, declaro que 

soy competente para traducir del inglés al 

español y que la siguiente traducción es una 

traducción correcta y fiel hasta mi leal saber y 

entender del documento Instituto Nacional de 

Tecnología de La India. 

Firma 
Firma del traductor 
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Original. Authentication 1 

 



105 

 

Translated. Auténtica 1 
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Yo, Nestor Ayax Mejia Ventura, 

declaro que soy competente para 

traducir del inglés al español y que la 

siguiente traducción es una traducción 

correcta y fiel hasta mi leal saber y 

entender del documento Autentica de 

firma de James Altadonna JR. 

 Firma  
   Firma del Traductor 
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Original. Auténtica 2 
 

 

 

Translated. Authentication 2 
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I, Nestor Ayax Mejia Ventura, hereby declare that I am competent to translate from 

Spanish into English and that the foregoing translation is a true and faithful rendering of 

the document "Autenticación de Firma de Tadeo Molinares" issued by the Foreign 

Service and Personnel of Mexico, to the best of my knowledge and belief. 

 

  Signature 
 

Translator’s signature 
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Original. Auténtica 3 
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Translated. Authentication 3 
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I, Nestor Ayax Mejia Ventura, hereby declare that I am competent to translate from 

Spanish into English and that the foregoing translation is a true and faithful rendering 

of the document "Autenticación de Firma de Martaluz" issued by the Ministry of 

Foreign Affairs of El Salvador, to the best of my knowledge and belief. 

 

 

  Signature 
 

Translator’s signature 
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4. CONCLUSIONS 

 

Through the development of our translation portfolio, we discovered that translation is 

not just about exchanging words between languages. It involves collaboration, sensitivity to 

cultural context, and analytical skills, all of which we strengthened during this process. This 

experience helped us see translation as a complex activity that requires careful reflection, 

decision-making, and responsibility.  

 

One of the first things we noticed while working on the portfolio was the importance of 

teamwork. Although one of us often started with a draft, the translations improved significantly 

during group discussions. Each member contributed unique strengths: grammar, vocabulary, or 

cultural knowledge. Combining these skills made our final translations stronger and more 

accurate, showing us that collaboration is essential for quality results.  

 

For example, when translating a text, one of us suggested a literal version that followed 

the original sentence structure closely. Another member pointed out that it sounded stiff and 

unnatural in English. Through discussion, we agreed on a version that preserved meaning while 

making the structure more fluid for the target reader. This process demonstrated that translation 

is not a solitary task but a collaborative effort enriched by dialogue and different perspectives. 

 

We also realized that translation goes beyond words and requires cultural and contextual 

understanding. While translating instructions for creating a translation agency, we noticed that a 

literal translation often caused confusion. By discussing alternatives as a group, we adapted the 

text to make it clear and meaningful for the target audience. This taught us that fidelity does not 
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mean copying words exactly but preserving the author’s intention while respecting the cultural 

and linguistic context of the readers.  

 

The portfolio also highlighted the need for critical thinking and continuous learning. 

Every text posed different challenges, such as legal or technical documents, which required 

precise terminology and research. We became more aware of common mistakes, like false 

cognates or literal calques, and learned to revise carefully. Comparing our first translations with 

the final versions, we saw clear improvements in accuracy, style, and confidence, reinforcing the 

importance of reflection in the translation process.  

 

Finally, we understood that translation is a lifelong learning process. Languages and 

cultures evolve constantly, so translators must continue studying, adapting, and updating their 

knowledge. The portfolio experience showed us three key lessons: teamwork strengthens 

translations, culture is central to meaningful communication, and critical thinking ensures 

ongoing professional growth. These insights not only summarize what we learned in this course 

but also prepare us to face future translation challenges with responsibility and confidence. 
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5. RECOMMENDATIONS 

  

Develop and respect individual translation processes. As this course has emphasized, 

every translator must discover the workflow that best suits their skills and the project at hand. 

Different specializations, be it medical, legal, or literary—demand distinct approaches, and the 

cultural gap between the source and target languages further shapes these strategies. Therefore, it 

is essential to remember that there is no single "correct" process. While you must refine a method 

that works for you, it is equally important to respect the processes of your colleagues. Their 

approach, though different from your own, is what enables them to deliver quality work.  

 

Translating is complex and demanding work. A common challenge you will face is 

encountering unfamiliar words and expressions. This is why actively building your knowledge 

based is essential. Dedicate time to learning not just individual words, but also phrases, 

collocations, and specialized terminology. The key is to remember that words carry meanings 

shaped by culture and context. Therefore, always research the cultural and situational usage 

behind the terms you encounter. Translate the meaning, not just the words. Remember that 

translation is the art of transferring meaning, feeling, and emotion to the target language without 

altering the essential idea. To achieve this, a direct, word-for-word approach is not sufficient. 

Instead, you must strategically apply a variety of techniques—such as transposition, modulation, 

adaptation, equivalence, others —based on the context. Using these techniques allows you to 

move beyond the literal text and reconstruct the message in a way that sounds natural, smooth, 

and connects deeply with the target audience.  
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The critical role of specialization. Translation is a big responsibility that demands deep 

subject-matter expertise. To ensure accuracy and reliability, you must move beyond general 

language skills and define your specialized fields—whether legal, medical, technical, or literary. 

Mastery of the relevant terminology, and conceptual frameworks within your chosen domain is 

essential. When you are knowledgeable and comfortable with the subject matter, you can 

translate with greater confidence, producing outstanding and reliable work that maintains the 

highest standards of professional integrity.  

 

Tools as assistants, not replacements. Nowadays, you can find many tools from online 

dictionaries, glossaries to AI-powered assistants designed to enhance efficiency and consistency. 

However, it is crucial to remember that these are support tools, not substitutes for your expertise. 

They facilitate the mechanical aspects of translation but lack the critical thinking and cultural 

understanding that you provide as a professional. Relying on them too heavily can lead to errors 

in tone, context, and terminology.     
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