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1.​ ABSTRACT 

The specialization in translation, focusing on English, French, and Spanish, aims to 

analyze the importance of translation as a fundamental tool for intercultural 

communication. This study discusses the translation process from a technical and 

methodological perspective, exploring the most effective strategies to ensure the fidelity of 

the original message while respecting both the linguistic and cultural aspects of the texts. 

The work highlights the need to apply specific approaches that ensure an accurate transfer 

of content, maintaining the essence and context of the original text. Throughout the course, 

translations of different types of materials were carried out, such as technical texts: birth, 

death, divorce certificates, translation of images, etc. Each type of text presented particular 

challenges: while technical texts required precise handling of specialized terminology, 

graphic materials demanded a comprehensive adaptation that involved not only the 

translation of words but also the correct interpretation of visual elements. Various 

computer-assisted translation tools, such as glossaries and specialized programs, were used 

to guarantee the quality and consistency of the results. The final work, entitled 

"Approaches for Improving Translation Quality," summarizes the conclusions obtained 

throughout the study, identifying best practices to improve the quality of translations 

between the three languages studied. The main challenges encountered during the process 

are discussed, and solutions are proposed to optimize quality at each stage of the 

translation. The report also includes practical recommendations, relevant bibliographical 

references, and annexes, which include the translation company's logo, symbolizing the 

commitment to professional excellence in the field of translation. 

Keywords: translations, cultural, linguistics, terminology, quality  
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2.​ INTRODUCTION 

2.1 Introduction 

What are the requirements for translating from one language to another? It is 

commonly assumed that simply being able to speak two languages will result in automatic 

translation. In reality, it is understood that text translation involves a complex series of 

processes. These processes include comprehending the original message and its context, 

identifying an appropriate translation, and ensuring that the translation is grammatically 

correct, contextually appropriate, and generally satisfactory (Venuti, L. 1995). 

 

Translation methods, like many other things, vary in both form and function. In this 

portfolio, an exploration of translation, its various types, methods, and techniques will be 

undertaken. The definition of the translation process will be presented in a broader context 

initially. Following this, the translation process developed by the group will be examined 

step-by-step. Additionally, several translation techniques will be discussed, each 

accompanied by an example. 

 

Within this portfolio, the original versions of some documents and their respective 

translations have been included. Official documents such as diplomas and certificates, as 

well as treated images that belong to books and manuals, are presented. At the end of the 

report, conclusions on the translation practices are included 
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2.2 Importance of translation 

In today’s world, translation is considered a crucial tool for overcoming the 

communication barriers that could limit global interaction and understanding (Baker, 

2018). In an environment where globalization and cultural integration are increasingly 

common, the exchange of ideas, knowledge, and experiences between people who speak 

different languages is facilitated by translation. Without it, intercultural communication 

would be severely affected, and access to vital information, international collaboration, 

and mutual understanding would be restricted. Effective connections among individuals in 

various fields, such as business, diplomacy, and the educational sector, are enabled by 

translation, and inclusion and diversity are promoted, allowing perspectives from different 

parts of the world to be shared and enriched. Essentially, translation is viewed as an 

essential bridge in the modern era, ensuring that progress and global cooperation are not 

blocked by language barriers. Thus, translation not only supports the smooth operation of 

various professional and social systems but also ensures that every individual has access to 

crucial information and services, regardless of their native language (Snell-Hornby, M. 

2006). 

 

In summary, an indispensable role is played by translation in maintaining an 

interconnected and inclusive global community, making it a fundamental component of 

modern communication and collaboration. Linguistic divides are bridged by translation, 

ensuring that diverse voices are heard and understood, and meaningful exchanges and 

partnerships across borders are facilitated. Cultural interactions are not only enriched by 

this, but global progress and cooperation in addressing shared challenges are also 

supported. Consequently, translation is recognized as a key element in achieving a more 

integrated and understanding world. 
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3.​ TRANSLATION PROCESS 

3.1 Concept of the translation process 

The concept of the translation process is defined by the systematic approach and 

methodologies used to convert text or spoken language from one language into another. 

The facilitation of cross-linguistic communication and the preservation of meaning, tone, 

and context across languages are considered essential in this process (Munday, 2016). 

Several stages are involved in the translation process, including the comprehension of the 

source text, the transfer of meaning, and the production of the target text. A deep 

understanding of both the source and target languages, as well as the cultural contexts in 

which they are used, is required (Hatim, B., & Mason, I. 1990). Effective translation is 

achieved through more than simple word-for-word conversion; the interpretation of 

nuances, idiomatic expressions, and cultural references is involved to produce a text that 

conveys the intended message accurately. 

3.2 Translation process 
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3.3 Translation steps 

●​ First reading:  

The text must be read in order to gain a general understanding of the topic being 

discussed, and also to identify any unfamiliar vocabulary that may cause difficulty. 

●​ Glossary:  

After identifying the words that are difficult, research should be conducted to 

incorporate them correctly into the translation of the text. 

●​ Initial translation:  

After resolving the challenges within the text, an initial translation is begun. 

●​ Take a break:  

A brief 15-minute break should be taken to clear the mind. A glass of water or a 

snack can be enjoyed. After resting, preparation for the next step should begin. 

●​ Proofreading and review of the translation:  

In this step, the translated text will be reviewed and corrected, focusing on 

detecting and correcting grammatical, spelling, and punctuation errors to ensure its quality 

and accuracy, as well as to guarantee that the translation is coherent and faithful to the 

original text. 

●​ Final version:  

Once the text has been reviewed, the document will be edited, giving it the 

appropriate format for later delivery. 

3.4 Five translation techniques with examples 

1.​ Addition:  

Is a translation technique where extra information is included in the target text to 

clarify meaning or provide context that may be implicit in the source text. This is often 

done to enhance understanding for the target audience without altering the overall 
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message. ​

Example:   

"He graduated last year" (English) translated as "Él se graduó el año pasado de la 

universidad" (Spanish) we added "de la universidad" in order to provide context. 

 

2.​ Modulation:  

This involves a change of perspective, adjusting what has been written in order to 

express the same idea and preserve the meaning. This translates the text in a way that 

conforms to the natural patterns of the target language.​

Example:  

 "It 's not my cup of tea" (English) translated and adjusted to "No es lo mío" 

(Spanish). 

3.​ Transposition:  

Involves changing the grammatical structure or word order without altering the 

meaning. This translation technique is often necessary between languages with different 

grammatical structures.  

            Example: 

“We visited the museum last week” (English) translated as “La semana pasada 

visitamos el museo" (Spanish). 

4.​ Equivalence:  

Substituting cultural or idiomatic expressions with equivalent ones in the target 

language, this allows you to preserve the meaning of an expression.  

            Example: 
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"It 's raining cats and dogs" (English) translated as ""Está lloviendo a cántaros" 

(Spanish). 

5.​ Reduction:  

The translator chooses to remove any words forming the original text which are 

considered redundant in the target language. 

            Example:  

The Spanish phrase “ciencias de la computación” (literally; sciences of 

computing) can be rendered in English as just “computer science” 
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4. ​ TRANSLATIONS 

Translation is a much more complex process than it may initially appear. Knowing 

a language is not enough to effectively translate a text. While you can understand and 

speak the language, this does not guarantee that you will achieve an adequate translation. It 

is essential to follow certain processes and have clarity about what you are doing. To 

translate correctly, it is crucial to understand the fundamentals and techniques of 

translation. 

Translation is not a matter of words only: it is a matter of meaning 

(Schleiermacher, F. 2018), context, and cultural nuances of the original text. Various 

techniques exist, such as literal translation, which can be useful for technical texts, and free 

translation, which is more suitable for literature and creative writing. Each technique has 

its place, and it is important to choose the appropriate one based on the text's purpose. 

Then, you have the translation process that can be divided into several stages: 

understanding the original text, researching the topic and terminology (Newmark P, 1998), 

the actual translation, and revision. First, it is essential to read the text multiple times to 

grasp its essence. Next, research helps clarify terms and concepts, especially in technical 

or specialized areas. Then comes the translation, where it is necessary to stay true to the 

original while also adapting to the style of the target language. Finally, revision is crucial 

to ensure there are no errors and that the text flows naturally. 

Nowadays, various tools facilitate the translation process, including specialized 

dictionaries, computer-assisted translation software, and translation memories, which 

enhance accuracy and efficiency. While online platforms can be helpful, they should be 

used cautiously, as they may not always capture context appropriately. Successfully 

translating a text requires understanding its context and purpose; precision is crucial for 
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legal documents, while creativity is key for literary works. After conducting research and 

drafting a translation, taking a break before revising allows for a fresh perspective, making 

it easier to identify errors. Collaborating with other translators or native speakers can also 

provide valuable insights. 

Continuous learning is crucial in translation practice. Each text presents unique 

challenges, and experience helps develop skills that enhance the quality of work. 

Ultimately, translation is both an art and a science, requiring dedication and passion to 

create results that resonate in the target language. 
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4.1 Original version of documents and their translation 

The human digestive system 

Original: 
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Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “sistema digestivo” del idioma inglés al idioma español se ha realizado con la 

mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

17 



Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento con  imágenes del idioma inglés al idioma español se ha realizado con la mayor 

precisión y fidelidad posible al texto original. He revisado cuidadosamente el contenido y 

me he esforzado por mantener la exactitud, claridad y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original:  

20 



21 



22 
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Translation: 
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26 



 

 

 

 

27 



Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “​ Una puerta de entrada  al éxito” del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________  
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Original: 

 

Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento con imágenes de una historieta  del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________  
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Original: 

 

31 



Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Sistema digestivo” del idioma inglés al idioma español se ha realizado con la 

mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

 

 

34 



Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “The digestive system” del idioma inglés al idioma español se ha realizado con 

la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

37 



 

 

38 



Translation: 

39 



40 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Sample meeting minutes” del idioma inglés al idioma español se ha realizado 

con la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

43 



44 



45 



46 



47 



48 



49 



50 



51 



52 



53 
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Translation: 

55 



56 



57 



58 



59 



60 



61 



62 



63 



64 



65 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Learning to transform oneself and society ” del idioma inglés al idioma 

español se ha realizado con la mayor precisión y fidelidad posible al texto original. He 

revisado cuidadosamente el contenido y me he esforzado por mantener la exactitud, 

claridad y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten.​

 

Firma ____________ 
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Original: 

68 



69 



70 



71 



72 



73 



74 



75 



76 



77 



78 
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Translation: 
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82 



83 



84 



85 



86 



87 



88 



89 



90 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Installation/owner 's manual” del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

 

 

 

Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Partida de nacimiento” del idioma inglés al idioma español se ha realizado 

con la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

 

Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Partida de nacimiento” del idioma inglés al idioma español se ha realizado 

con la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

97 



Translation: 

98 



Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Partida de nacimiento” del idioma inglés al idioma español se ha realizado 

con la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

 

 

100 



Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción de 

los documentos certificados de nacimiento  del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten.​

 

Firma ____________ 
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Original: 

 

 

103 



Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “certificado de notas” del idioma inglés al idioma español se ha realizado con 

la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

 

Firma ____________ 
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Original: 

 

 

 

106 



Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción del 

documento “Título universitario” del idioma inglés al idioma español se ha realizado con 

la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten.​

 

Firma ____________ 
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Original: 

 

 

109 



Translation: 
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I, Alexia Marielena Naves Lara, in my capacity as president of Traslatio Agency, hereby 

certify that: 1. I am fluent in both English and Spanish; 2. The translation of the document 

“Authentication” from Spanish to English has been done with the utmost accuracy and 

fidelity to the original text. I have carefully reviewed the content and have made every 

effort to maintain accuracy, clarity, and coherence in the translation. 

This translation faithfully reflects the meaning of the original text to the best of my 

knowledge and ability. 

 

Signature ____________ 
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Original: 

 

Translation: 
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I, Alexia Marielena Naves Lara, in my capacity as president of Traslatio Agency, hereby 

certify that: 1. I am fluent in both English and Spanish; 2. The translation of the document 

“Authentication” from Spanish to English has been done with the utmost accuracy and 

fidelity to the original text. I have carefully reviewed the content and have made every 

effort to maintain accuracy, clarity, and coherence in the translation. 

This translation faithfully reflects the meaning of the original text to the best of my 

knowledge and ability. 

 

Signature ____________ 
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Original: 

 

Translation: 
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Por la presente, yo Alexia Marielena Naves Lara, en calidad de presidenta de Traslatio 

Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español;  2. La traducción de 

los documentos certificados de nacimiento del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten.​

 

Firma ____________ 
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5.    CONCLUSION 

Translation is a discipline that not only requires linguistic skills but also a deep 

understanding of the cultural and legal context of the documents being translated. During 

the translation course, the opportunity to translate various types of documents, such as 

marriage certificates and birth certificates, was provided. This experience has been a 

significant learning process, involving both challenges and satisfactions. 

Translation is a discipline that not only requires linguistic skills but also a deep 

understanding of the cultural and legal context of the documents being translated. Munday 

(2016) emphasizes that 'translation not only involves the conversion of a text from one 

language to another, but also requires a deep understanding of the cultural and social 

context' (p. 10). During the translation course, the opportunity to translate various types of 

documents, such as marriage certificates and birth certificates, was provided. This 

experience has been a significant learning process, involving both challenges and 

satisfactions. 

The variety of documents translated exposed individuals to different styles and 

terminologies. For example, marriage certificates require formal and specific language, as 

they are legal documents with important implications. Precision in language use and 

respect for the formal structure of each document were emphasized. This experience 

highlighted the importance of accuracy in translating legal documents, where any mistake 

can have serious consequences (Griebel, C. 2017), thereby emphasizing the critical nature 

of precision in this field. 

On the other hand, birth certificates presented a different set of challenges. These 

documents include specific terms related to civil status and personal identity, which can 
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vary depending on the country of origin. The technique of adaptation became essential, as 

some expressions do not have a direct equivalent in the target language. 

Additionally, learning about different translation techniques, such as transposition, 

modulation, and the use of calques, has been fundamental to development. As Baker 

(2018) notes, 'understanding various translation techniques is essential for translators to 

adapt their strategies according to different texts and contexts' (p. 12). Each technique 

offers unique tools that allow for a more effective approach to texts, depending on their 

context. The application of these techniques has enabled more informed and conscious 

decisions during the translation process. 

 ​ The importance of having a well-structured translation process was learned. From 

the initial research to the final review, each stage of the process contributes to the quality 

of the final result. This approach not only improves the accuracy of the translation but also 

minimizes errors and ensures that the final text is coherent and fluid. 

The group translation process fostered a collaborative environment that enriched 

the experience. Discussing and debating translation decisions allowed for the exploration 

of different perspectives and approaches. This type of dialogue is fundamental, as 

collaboration can enhance the quality of the final work (Saldanha & O'Brien, 2013). By 

receiving and giving feedback, the value of different viewpoints was recognized, and 

critical evaluation of one's own translations was encouraged. This dynamic not only 

strengthened linguistic skills but also prepared individuals for teamwork. 

However, difficulties were encountered throughout the process. Some terms had no 

direct equivalents, and at times, frustration arose while trying to find the best solution. 

This challenge is part of translation, and the ability to overcome these obstacles 
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distinguishes a good translator. Perseverance and the search for alternatives taught that 

each difficulty is an opportunity to learn and improve. 

In conclusion, the experience of translating marriage certificates, birth certificates, 

and other documents during the course has been fundamental to development as 

translators. The diversity of texts has enriched skills and taught how to face and overcome 

challenges. As careers advance, these lessons will be invaluable for professional growth. 

Translation is a field that demands constant learning and adaptation, and this experience 

has prepared individuals to face future challenges with confidence and competence. 
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6.​ RECOMMENDATIONS 

After completing the translation course and acquiring various techniques for 

translating documents, a series of recommendations is presented that future students of the 

course may consider when working. 

A translation process should be created and followed, as this will ensure that the 

translation is of the highest possible quality. 

Research should be conducted. When translating documents, it is important to 

familiarize oneself with the terms that can be best adapted to the translation, as variations 

in terminology may exist even within the same language depending on the country. 

Breaks should be valued. Often, when translating documents, mistakes can occur in 

writing, translating, or adapting, and they may go unnoticed due to being 'contaminated' by 

the information. Taking a break will help in detecting these errors or areas for 

improvement more easily when reviewing the work. 

Technology should be relied upon, but not overused. While it has become a very 

useful tool that makes translation work more efficient, it will never surpass human 

judgment. As mentioned earlier, some documents require not just translation but also 

adaptation to customs and terminology to effectively convey the sentiments of one 

language to another. 
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8.    ANNEXES 

Annex 1: Logo 
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Annex 2: Certification of accuracy 

 

Annex 3: Certification of accuracy (Spanish) 
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