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INTRODUCTION 

​ The process of translation constitutes far more than the transfer of words from one 

language to another; it is a dynamic act of cultural mediation that supports the circulation of 

knowledge in an interconnected world. As Bassnett (2014) explains, translation facilitates 

cultural transfer by enabling texts and ideas to move beyond their original linguistic 

frameworks, while also reshaping meaning within new sociocultural contexts. In the age of 

globalization, this function becomes increasingly significant, as Cronin (2003) argues, since 

translation allows for meaningful communication across linguistic divides and directly 

impacts international relations, commerce, and academic exchange. Moreover, translation 

ensures the preservation and dissemination of intellectual achievements, safeguarding access 

to literary, scientific, and historical works across generations and geographies (Munday, 

2016).  

Translation methods exhibit significant variation in both form and function. The 

objective of this portfolio is to provide a systematic exploration of translation by addressing 

its conceptual foundations and practical applications. To establish a theoretical framework, 

the discussion begins with a broad definition of the translation process. Subsequently, the 

portfolio examines the step-by-step translation process developed by the group, highlighting 

the methodological choices. In addition, official documents such as diplomas, certificates, as 

well as treated images belonging to books and manuals are presented. Conclusions on 

translation practices are presented at the end of the report, supported by examples that 

highlight their practical application and relevance to translation studies. 
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Importance of Translation 

​ Translation has emerged nowadays as one of the most essential services in our 

interconnected global world, serving as a fundamental bridge between cultures, markets, and 

knowledge systems. Translation occupies a critical position in contemporary society than 

ever before, functioning across economic, cultural, and social domains to facilitate 

communication and preserve human diversity. 

​ While critics argue that machine translation and English dominance reduce the need 

for professional translation services, evidence suggests these technologies complement rather 

than replace human expertise. Employment of translators and interpreters is projected to grow 

by 4% by 2032, indicating sustained demand for human translation expertise (Kent State 

University, 2024). Machine translation continues to struggle with context-dependent 

meaning, cultural nuances, and specialized terminology that require human expertise and 

cultural competency. 

Translation demonstrates an increasingly vital role in contemporary society. The 

substantial economic growth of translation services, urgent need for cultural preservation, and 

requirements for equitable access to information establish translation as a fundamental 

infrastructure for global communication, employment of translators and interpreters is 

projected to grow by 4% by 2032, indicating sustained demand for human translation 

expertise (Kent State University, 2024). Rather than being diminished by technological 

advances, translation's importance has expanded across multiple domains, requiring 

continued investment in both human expertise and technological tools. As global challenges 

demand collaborative solutions, making translation essential for ensuring comprehension and 

informed decision-making (Costa et al., 2017). Professional translation services will remain 
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indispensable for fostering international cooperation and maintaining cultural diversity within 

an interconnected world. 

TRANSLATION PROCESS 

Concept of the Translation Process 

​ A translation process is essential to ensure that meaning is accurately transferred from 

one language to another. It involves a series of steps that help maintain clarity, consistency, 

and cultural relevance. Without a clear process, translations can become confusing or 

misleading. Starting with the comprehension of a source text, the transfer of meaning into a 

target language, and the careful re-expression of that meaning in a way that is linguistically 

accurate and culturally appropriate. Translation is therefore both a cognitive and 

communicative act, requiring the translator to balance fidelity to the source text with the 

readability and cultural resonance of the target text. 

The translation process is defined as “the act of understanding the meaning of a text in 

one language and producing an equivalent text in another language that preserves both its 

semantic content and communicative effect” (Munday, 2016). It encompasses three main 

stages: analysis of the source text, transfer of meaning, and reconstruction in the target 

language (Nida & Taber, 2003). This multi-step process highlights the translator’s role as 

both an interpreter of meaning and a mediator between cultures. 

7 



 

Translation process 
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  Translation Steps 

●​ Read the text 

​ The first step is taking the time and carefully reading the source text you are about to 

translate., as it allows the translator to comprehend the overall meaning, tone, and purpose 

of the content. This step is crucial because misinterpretation at the beginning can lead to 

inaccuracies throughout the translation (Tetraepik, 2020).  

●​ Research the topic 

​ This is a vital step because it ensures accuracy, clarity, and subject-specific precision. 

Translators often encounter specialized terms, cultural references, or concepts that may not 

have a direct equivalent in the target language. Conducting research helps to understand 

the context more deeply, select the most appropriate terminology, and adapt the text to 

meet the expectations of the target audience. Without research, the translation risks being 

vague, inaccurate, or misleading (Liraz Postan, 2023). 

●​ Translate the text 

It is the essential stage where meaning is transferred from the source language into the 

target language. Using translation techniques, in this step, you create the first translation 

draft that serves as the foundation for later revisions. This stage is very important because 

it requires balancing accuracy with readability, ensuring that the target version conveys the 

same ideas, tone, and intent as the original. It also involves making careful choices about 

vocabulary, syntax, and style so the translation sounds natural to the target audience while 

remaining faithful to the source. A well-executed first draft allows one to capture the 

essence of the text before moving on to refining, editing, and adapting it for final use 

(Bayan Marketing Team, 2020). 
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●​ Check grammatical content, punctuation, style 

            Here a well-translated draft can lose credibility if it contains grammatical errors, 

inconsistent punctuation, or an inappropriate style. Careful checking ensures that the 

translation reads smoothly, respects the grammatical conventions of the target language, 

and adheres to the intended tone, whether formal, technical, or creative. Attention to these 

details enhances both accuracy and professionalism, making the translation not only 

faithful to the original meaning but also polished and reader-friendly (vertality.es). 

●​ Cultural adaptation 

        ​ ​ Cultural adaptation is crucial because language is deeply tied to cultural context, and a 

literal translation may not always convey the intended meaning to the target audience. This 

step ensures that idioms, symbols, references, and cultural nuances are adjusted so the text 

is both meaningful and relatable. Without adaptation, translations risk sounding awkward, 

confusing, or even inappropriate in the target culture (Liraz Postan, 2023).  

●​ Break 

            ​ Taking a break during translation is crucial for quality and accuracy because it allows 

your brain to rest and recover, leading to a fresh perspective on the text. This "fresh eyes" 

effect helps you catch errors, polish awkward phrasing, and ensure the final translation is 

clear, natural, and accurately conveys the original message (Angelone, E., & Marín 

García, Á. (2022).  

●​ Review and proofreading 

            After modifying some ideas or words to a better level of understanding, it is time to 

double-check the whole translation, paying attention to the content, style and format 

(Bayan Marketing Team, 2020). 
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Five translation techniques with examples 

1.​ Equivalence 

      ​​ It’s used to convey the same meaning, effect, or situation in the target language by 

employing an entirely different expression, often in the case of idioms, proverbs, slogans, or 

fixed phrases. By applying equivalence, translators ensure that the target audience 

understands the intended message naturally and effectively, preserving the communicative 

function of the original.  

Example: 

Source (English): “The early bird catches the worm.” 

Target (Spanish): “A quien madruga, Dios le ayuda.” (literally: “God helps those who wake 

up early”). Here, the wording differs, but the meaning—valuing early effort—is preserved. 

2.  Adaptation 

​ Used when a cultural element in the source language has no direct equivalent in the 

target language, requiring substitution with a culturally appropriate equivalent. 

Example: 

Source (English): “It’s raining cats and dogs.” 

Target (Spanish): “Está lloviendo a cántaros.” 

3.   Modulation 

      ​​ It is a translation technique that involves changing the perspective, focus, or point of 

view of the source text while keeping the same meaning. It is important because languages 

often express ideas differently, and a literal translation may sound unnatural or awkward in 

the target language. By applying modulation, translators produce texts that are clearer, more 

fluent, and better aligned with the linguistic and cultural norms of the target audience.   

11 



 

Example: 

  Source (English): “It’s not difficult.” 

  Target (Spanish): “Es fácil.” (literally: “It is easy”). 

4.  Amplification 

It is a translation technique in which additional information, words, or clarifications 

are introduced in the target text to make the meaning clearer. This often happens when the  

source text is more concise but would be ambiguous or less understandable if translated 

literally. 

Example: 

Source (English): “I went to the Shinjuku station.” 

      Target (Spanish): “Fui a la estación de Shinjuku, una de las más grandes de Tokio.” (Added 

explanation: “one of the biggest in Tokyo”). 

5.  Omission 

It is a translation technique where certain words, phrases, or elements from the source 

text are deliberately left out in the target text because they are redundant, culturally 

irrelevant, or would make the translation unnecessarily complex. 

Example: 

Source (English): “She nodded her head in agreement.” 

Target (Spanish): “Ella asintió.” (literally: “She nodded.”) 

Here, “her head” is omitted because in Spanish the action of nodding already implies 

movement of the head, making the phrase redundant. 
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TRANSLATIONS 

​ Translation can be defined as the process of conveying meaning from a source 

language into a target language through the application of linguistic, cultural, and 

methodological strategies. Central to this process is the use of translation techniques, which 

allow a translator to address lexical, syntactic, and pragmatic challenges while preserving 

the communicative intent of the original text (Hauenschild & Heizmann, 1997). Equally 

important is text analysis, by which the translator examines the purpose, register, audience, 

and contextual nuances of the source material in order to ensure semantic accuracy and 

stylistic adequacy in the target language. 

 

In contemporary translation practice, the role of technology has expanded 

significantly. The treatment of images with artificial intelligence (AI) facilitates recognition, 

extraction, and adaptation of embedded textual and visual information, thereby ensuring 

coherence between verbal and non-verbal elements across languages (Wang, 2023). 

Furthermore, the use of AI to improve translation has become an essential tool for 

enhancing efficiency, consistency, and quality. AI-driven systems, when combined with 

human critical evaluation and post-editing, support the production of translations that are 

both accurate and culturally appropriate (Bénel et al., 2024; Chen, 2024). This development 

reinforces the collaborative relationship between human expertise and technological 

innovation. 
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Original version of documents and their translation 

Original: 

 

 

 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento anterior del idioma inglés al idioma español se ha realizado con la 

mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Original: 

 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento anterior del idioma inglés al idioma español se ha realizado con la 

mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Original: 

 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento anterior del idioma inglés al idioma español se ha realizado con  

la mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Original: 

 

 

 

 

 

 

 

 

 

 

 

 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento anterior del idioma inglés al idioma español se ha realizado con la 

mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Original: 

 

 

 

 

 

 

 

 

 

 

 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento anterior del idioma inglés al idioma español se ha realizado con la 

mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Original:  

 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento anterior del idioma inglés al idioma español se ha realizado con la 

mayor precisión y fidelidad posible al texto original. He revisado cuidadosamente el 

contenido y me he esforzado por mantener la exactitud, claridad y coherencia en la 

traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Claremont Graduate University Emotional Intelligence Presentation 

Original: 
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27 



 

 

 

 

 

 

 

 

 

28 



 

 

 

 

 

 

 

 

 

29 



 

 

 

 

 

 

 

 

 

30 



 

 

 

 

 

 

 

 

 

31 



 

 

 

 

 

 

 

 

 

32 



 

 

 

 

 

 

 

 

 

33 



 

 

 

 

 

 

 

 

 

34 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

35 



 

 

 

Translation: 

 

 

 

 

36 



 

 

 

 

 

 

 

 

37 



 

38 



 

 

 

39 



 

40 
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44 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Presentación sobre inteligencia emocional de la Universidad de 

Graduados de Claremont” del idioma inglés al idioma español se ha realizado con la mayor 

precisión y fidelidad posible al texto original. He revisado cuidadosamente el contenido y 

me he esforzado por mantener la exactitud, claridad y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Learning to Transform Oneself and Society Pedagogical Guide 

Original:

47 



 

48 



 

49 



 

 

 

 

50 



 

51 



 

52 



 

 

 

 

53 



 

54 



 

55 



 

56 



 

57 



 

 

 

 

58 



 

Translation:

59 



 

60 



 

61 



 

 

 

 

62 



 

63 



 

64 



 

65 



 

66 
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68 



 

69 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Aprender a transformarse así mismo y a la sociedad Guía 

Pedagógica” del idioma inglés al idioma español se ha realizado con la mayor precisión y 

fidelidad posible al texto original. He revisado cuidadosamente el contenido y me he 

esforzado por mantener la exactitud, claridad y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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XVM279BT INSTALLATION/OWNER’S MANUAL 

Original:

72 



 

73 



 

74 



 

75 



 

76 



 

 

 

 

 

77 



 

78 



 

79 



 

80 



 

81 



 

82 
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Translation:

84 



 

85 



 

86 



 

87 



 

88 



 

 

 

 

 

89 



 

90 



 

91 



 

92 



 

93 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “XVM279BT MANUAL DE INSTALACIÓN/PROPIETARIO” 

del idioma inglés al idioma español se ha realizado con la mayor precisión y fidelidad 

posible al texto original. He revisado cuidadosamente el contenido y me he esforzado por 

mantener la exactitud, claridad y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Certificate of Birth Resulting in Stillbirth 

Original: 

 

 

 

 

 

 

 

 

 

 

 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Partida de Nacimiento resultante de un Mortinato” del idioma 

inglés al idioma español se ha realizado con la mayor precisión y fidelidad posible al texto 

original. He revisado cuidadosamente el contenido y me he esforzado por mantener la 

exactitud, claridad y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Birth Certificate from Ontario 

Original: 

 

99 



 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Partida de Nacimiento del país de Ontario” del idioma inglés al 

idioma español se ha realizado con la mayor precisión y fidelidad posible al texto original. 

He revisado cuidadosamente el contenido y me he esforzado por mantener la exactitud, 

claridad y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Certificate of Birth 

Original: 

 

 

 

 

 

 

 

102 



 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Partida de Nacimiento” del idioma inglés al idioma español se 

ha realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Certificate of Birth 

Original:  

 

 

105 



 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de MJB 

Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Partida de Nacimiento” del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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Certificate of Marriage 

Original: 

 

 

108 



 

Translation: 

109 



 

Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Certificado de Matrimonio” del idioma inglés al idioma español 

se ha realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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University Diploma 

Original: 
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Translation: 

 

 

 

 

 

 

 

 

112 



 

Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Título Universitario de Anastasia.” del idioma inglés al idioma 

español se ha realizado con la mayor precisión y fidelidad posible al texto original. He 

revisado cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad 

y coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ___________ 
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Grade Certificate 

Original: 

 

114 



 

Translation: 
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Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “Certificado de notas” del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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CONCLUSION 

Translation can be defined as a process of knowledge transfer, not only in terms of 

linguistic translation into another language, but also as a link that connects cultures, values, 

and perspectives from one language to another. As defined by Septiani (2019) translation is a 

mental activity in which meaning of given linguistic discourse is rendered from one language 

to another. And that it is the act of transferring the linguistic entities from one language into 

their equivalents into another language. Indeed, a translator acts as a mediator, ensuring that 

the text not only conveys the original meaning but also feels natural to the readers. In this 

way, translation becomes a vital bridge for intercultural communication and for preserving 

cultural diversity. 

Moreover, as experienced during this course, the study of the translation process 

shows that achieving high-quality results depends on having and following a clear and 

systematic method. Translators not only need to possess knowledge, but also need to have a 

well-developed translation methodology, (Kráľ, 2021). In this manner, every translator needs 

such a method, even though there is no single standard approach to follow.  

This work presents the method that proved effective for translating the various 

documents and images during the course. The method includes essential steps such as 

reading, researching, translating, revising, adapting to culture, and even a break as it allows 

translators to identify possible necessary changes, all of which ensure accuracy and fluency. 

Before beginning any translation, the translator should read the source text at least twice. The 

first read could be a quick scan in order to understand the nature of the message, while the 

second time the translator might read each sentence more carefully and identify any words or 

expressions that are new and that are unsure how to translate (Tierra Educational Center, 

n.d.). Likewise, the use of techniques such as literal translation, modulation, amplification, 
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and adaptation demonstrates that translation is not a matter of improvisation but a careful 

effort to provide a high-quality result. 

The opportunity to translate a variety of documents and images highlighted that 

translation is not as simple as transferring words automatically. It requires preparation, 

careful study of the text, and specialization in the field to understand and apply techniques 

that preserve the original meaning. Additionally, the use of different translation tools helps 

ensure that the work produced meets professional standards and client expectations, but 

technology does not replace human quality work. As explained by Naveen & Trojovský, 

(2024) machine translations plays a crucial role in various domains, offering numerous 

benefits and facilitating effective communication across linguistic barriers. 

Despite advances in technology and machine translation, human translators cannot be 

replaced. Translation goes beyond transferring words from one language to another; only 

humans can fully understand nuance, cultural meaning, and implicit ideas that machines often 

miss.  As stated by Lin (2023), to achieve a healthy relationship between humans and 

technology, translators should use technology to discover the truth while retaining their own 

subjectivity and sense of value. Therefore, the use of appropriate techniques, and cultural 

awareness remain crucial aspects that only humans are able to provide. Translators play a key 

role as agents of knowledge exchange, bridging languages and cultures. 

To finish, translation is a complex work that requires preparation, knowledge and 

judgment. It involves making good choices that shape how meaning is conveyed in another 

language. The steps and techniques studied during the course demonstrate that although 

technological tools can facilitate the work, only humans can ensure quality. Human 

judgement is important when translating the original text while adapting it naturally to new 

contexts, cultures and audiences. 
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RECOMMENDATION 

The following list of recommendations is provided for future students interested in 

boosting their translation skills while taking the Specialization Course. 

​ Do not start translating as soon as you get the text, image, or document, first you need 

to read it all the way through, without thinking about how to translate it into the target 

language yet, and get a general sense of what it’s all about, what the author’s perspective is, 

and how best to convey that message to a readership in the target language. 

Make sure to grasp the context, idiomatic expressions, and cultural nuances of the text 

you’re translating. A solid understanding of the background in which the original content was 

created is essential. This includes researching its historical, cultural, and social context, which 

improves both the precision and depth of the translation. Additionally, translating idioms and 

colloquial phrases can be particularly challenging, so it's important to have a thorough 

knowledge of idiomatic expressions in both the source and target languages in order to 

identify or craft equivalent phrases. 

Do not be afraid of double-checking your task more than five times if needed: paying 

attention to the finer points is one of the most vital skills for a translator. Whether it’s 

ensuring consistency in terminology or checking that you haven’t missed a single comma, 

being thorough is key in translation work. Take the time to double-check your translations, 

use memory tools to maintain uniformity, and always review your final product before 

submission, and remember, in translation, your meticulousness will mark you as a reliable, 

precise, and trustworthy professional. 

Get familiar with the text: after identifying the type of text you’re working with (such 

as a birth certificate, science job, report, advertisement, speech, or short story), search for 
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similar texts in your target language to compare the terminology and phrases used. While not 

all terms will align perfectly, reading enough documents of the same type in both languages 

will help you recognize recurring patterns and usage in each language.  

​ Take advantage of the technological advancements, as they have significantly 

benefited the translation industry. Tools such as CAT (Computer-Assisted Translation) 

software enhance the efficiency of translators by offering suggestions and storing previously 

translated terms. However, translators should not fully rely on such tools and should be 

balanced with human oversight to avoid errors that lack contextual understanding. 
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ANNEXES 

Annex 1: Logo and Organizational Structural Chart 
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Annex 2: Certification of accuracy 

I, María de los Angeles Ramírez Granados, in my capacity as president of the MJB 

Translation Agency, hereby certify that: 1. I am fluent in both English and Spanish; 2. The 

translation of the document  “_________” from Spanish to English has been done with the 

utmost accuracy and fidelity to the original text. I have carefully reviewed the content and 

have made every effort to maintain accuracy, clarity, and coherence in the translation. 

This translation faithfully reflects the meaning of the original text to the best of my 

knowledge and ability. 

Signature________________ 

 

 

Annex 3: Certification of accuracy (Spanish) 

Por la presente, yo María de los Angeles Ramírez Granados, en calidad de presidenta de 

MJB Translation Agency, certifico que: 1. Tengo fluidez en el idioma inglés y español; 2. La 

traducción del documento “____________” del idioma inglés al idioma español se ha 

realizado con la mayor precisión y fidelidad posible al texto original. He revisado 

cuidadosamente el contenido y me he esforzado por mantener la exactitud, claridad y 

coherencia en la traducción. 

Esta traducción refleja fielmente el significado del texto original hasta donde mi 

conocimiento y habilidad lo permiten. 

Firma ____________ 
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