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Abstract 

This portfolio explores the translation process and its significance in contemporary society. First 

of all, it presents some relevant arguments about its importance at present day. Besides that, it 

discusses the key steps involved in translation and describes various techniques used to ensure 

linguistic accuracy and cultural relevance in translated texts. In addition, it emphasizes the 

importance of applying appropriate techniques based on the type of text. Furthermore, there is a 

compilation of real life examples of translation (educational resources, images, text documents, 

legal documents and academic documents). In the conclusion section, it emphasizes that 

translation is a complex process requiring both a systematic approach and the correct use of 

translation techniques to achieve accurate and culturally relevant results. Finally, a list of 

recommendations is offered for future students aiming to improve their translation skills, 

focusing on what to do and what to avoid. It also highlights the importance of understanding 

both the linguistic and cultural context of the source text. 

Keywords: translation process, techniques, legal documents, texts, steps, linguistic 

accuracy, cultural relevance. 
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Introduction 

This portfolio addresses various aspects of the translation process and highlights its 

significance in contemporary society. It explains the concept of translation, outlining key steps in 

the translation process, along with techniques commonly used to achieve linguistic accuracy and 

cultural relevance. Real-life examples are provided to illustrate how different techniques are 

applied depending on the type of text being translated. 

Additionally, attention is given to the translation of specific types of formal documents, 

such as birth certificates, marriage certificates, university transcripts, and diplomas. These 

documents require meticulous detail, as their accuracy is crucial for legal, academic, and 

personal matters. The challenges involved in translating such documents, particularly concerning 

formatting, image treatment, and certification requirements, are explored in depth. The role of 

translation tools in streamlining these processes is also highlighted, demonstrating how 

technology can assist in producing high-quality translations while ensuring consistency and 

accuracy. 

The Conclusion of this portfolio summarizes the key insights gained from applying 

translation techniques to various text types. Recommendations for handling formal documents 

are included, emphasizing the importance of maintaining fidelity to the original while ensuring 

clarity and comprehensibility in the target language. These recommendations aim to guide best 

practices in translation, especially when working with official texts where precision is 

paramount. 
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1.2 Importance of Translation at Present Day  

Nowadays, translation has become of great importance in the world society not only 

because of its help in communication, but also because of the vast variety of fields in which is 

used. According to (Language Insight, 2024) Translation serves as a bridge in our connected 

world, allowing the exchange of ideas like for example; there are listed political cooperation, 

economic growth, and cultural understanding.  

With the popularity of social media, translation has played an important role in 

communication. With tons of information available online in different languages and translation 

ensures that this information is accessible to everyone, regardless of their linguistic background. 

Naarg (2024) states that “it facilitates the exchange of ideas across languages and cultures. 

Nowadays, information and communication know no borders because there is a bridge called 

translation that enables effective communication”. In accordance with Nguyen (2022), the 

spreading of information depends greatly on translation. It helps to keep updated on news and 

events happening around the world through different languages. 

Thanks to the advancements of technology, translation has improved with the help of the 

different tools provided with artificial intelligence. Making it faster and more efficient without 

losing its levels of accuracy. Whizwordz (2024) states that “Now translators can work hand to 

hand with technology improving their productivity and allowing them to focus in other 

activities”. 

To conclude, translation plays a very important role in the present, in all the different 

aspects mentioned before. Also, in many others like medicine, education, literature, etc. 

Moreover, translation is becoming vital in many professions, which allows them to reach a wider 

audience, and creates more employment opportunities. According to Nguyen (2022) “Companies 

need translation and interpretation in order to communicate effectively and grow their business in 

a new market”. 
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2. Translation Process 

2.1 Concept of Translation Process  

Most people believe that translation is something easy, they believe that a translator only 

translate one language to another like a machine, with no context at all. The translation process is 

a well organize set of steps than help the translator to follow an order to do a quality translation.  

“The translation process is the cognitive activity of producing a target text in one 

language, based upon a source text in another language” Dimitrova (n.d.). 

2.2 Mind map of Translation Process  

 

2.3 Steps of Translation Process. 

1. Read the text to get the context 

The first thing to do is, read the text to translate in order to get the general context of the text 

to be translated.  

This is a very important step because; here we identify what will be the best approach to 

translate and look for more information about the topic. Once we identify the field of the source 

text, we can get as much information as possible to have a wide context to translate. Also, 

identify who is going to read the text.  

2. Look for unknown vocabulary and understand it in context 
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In this step, the person in charge of the translation creates a glossary of unknown words. 

First, identify all the new words and get their meaning. Then, get the meaning in context and 

adequate the meaning to the text. Since we already know who is going to read the text, we have 

to look for friendly vocabulary.  

3. Translate the text  

The translator starts the translation by applying the different techniques. Take your time to 

make your translation according to the audience who is going to read. Look for synonyms if is 

necessary. 

4. Take a break 

Take time to rest; remember that if you are tired, your intellectual capacities decrease. So, 

take your breaks. Do what makes you feel relax. Go for a walk, drink water, take a nap, go and 

get a coffee, but clear your mind from what you are doing. If you are translating a long text, you 

can take a day off and then continue. If you are translating a short document, like one page, take 

a 30 min break.  

5. Verify grammar and punctuation  

Once you have translated the text, is time to check grammar and punctuation. First, read the 

text and underline the parts that you need to double check. Verify and correct the mistake. 

Correct the grammar without affect the meaning of the text.  

In this step, you can read as many times possible to make sure, you are applying the correct 

grammar.  

Read again to check punctuation, make the necessary changes.   

6. Final revision  

 Read the text again.  While you read, verify the coherence and meaning. You can also ask 

someone else to read it for you and take his or her feedback and make a change if necessary.  

2.4 Translation Techniques  

1. Modulation (Oblique Translation Technique) 

Modulation consists of using a phrase that is different in the source and target languages 

to convey the same idea: Te lo dejo means literally I leave it to you but translates better as You 
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can have it. It changes the semantics and shifts the point of view of the source language, Eye 

(2023). Through modulation, the translator generates a change in the point of view of the 

message without altering meaning and without generating a sense of awkwardness in the reader 

of the target text. It is often used within the same language. The expressions es fácil de entender 

(it is easy to understand) and no es complicado de entender (it is not complicated to understand) 

are examples of modulation. Although both convey the same meaning, it is easy to understand 

simply conveys “easiness” whereas it is not complicated to understand implies a previous 

assumption of difficulty that we are denying by asserting it is not complicated to understand. 

This type of change of point of view in a message is what makes a reader say, “Yes, this is 

exactly how we say it in our language”. 

Example: 

The process of photosynthesis is not difficult to show. 

El proceso de la fotosíntesis es fácil de mostrar 

2. Adaptation 

Also known as cultural equivalence or cultural substitution. Adaptation is the chosen 

method when translating jokes, as an example. It is essential when expressing the meaning of 

phrases that do not exist among the target audience culturally or are not common in the target 

culture.  

The translator replaces the original phrase with another culturally acceptable and 

convenient one to the target locale (Khaled, 2022). Accordingly, when readers dip into the 

translated text, they can feel as if it is not translated, as if it has been created especially for them. 

“Culture-friendly” is the whole idea behind this technique; it is how to fit in with another 

language’s culture. 

Titles of books, movies and characters often fit into this category.  

Example:  

Movie titles  

• Grown ups/son como niños  
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• 50 first dates/ Como si fuera la primera vez  

• Home alone/Mi pobre angelito 

 

3. Equivalence 

 The equivalence translation technique always seeks to be faithful to the original message 

and to maintain the tone and all the intentions of the original and is common in sayings or 

popular proverbs that have a non-literal meaning of the words used. AltaLingua (2020). 

Equivalence consists of translating a text using structural and stylistic resources that are totally 

different from the source language. 

Example:  

• The early bird gets the worm. /A quien madruga Dios le ayuda. 

• Let bygones be bygones. / Borron y cuenta nueva. 

 

4. Compensation 

Compensation as a translation technique designates a solution chosen by the translator, in 

which a word is selected in the target language that may not be an exact match for the source 

language word but is conceptually close. It is essential to maintain the original word's meaning to 

the extent possible. Note that bilingual dictionaries may sometimes list words as synonyms that 

are not always interchangeable in every context. Translation techniques you need to know. (n.d.). 

It is essential to maintain the original words meaning to the extent possible. 

Example:  

• Source Text (French): "Il pleut des cordes." 

• Target Text (English): "It's raining cats and dogs." 
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5. Transposition  

This is the process where parts of a speech change their sequence when they are 

translated. It is in a sense a shift of world class. Grammatically structures are offering different in 

different languages. Transposition is often used between English and Spanish because of the 

preferred position of the verb in a sentence: English often has the verb near the beginning of a 

sentence; Spanish can have it closer to the end, Grassilli (2016). This requires that the translator 

knows that it is possible to replace a work category in the target language without altering the 

meaning of the search text. (Eye, 2024). 

Example:  

• My wife likes dancing. 

• A mi esposa le gusta bailar.  
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3. Translations 

Definition of Translation 

Translation is the process of turning written or spoken words from one language into 

another (Merriam-Webster, n.d.). However, this definition fails to encompass the broader 

complexities involved in transferring meaning across linguistic and cultural boundaries. 

Translation extends beyond simple word substitution; it is a multifaceted process, which involves 

interpreting meaning, preserving cultural nuances, and maintaining contextual relevance. 

Jakobson (1959) argued that translation involves the interpretation of linguistic signs and 

finding their equivalents in another language. This indicates that translation requires not only 

linguistic accuracy but also a deep understanding of cultural context. Words alone cannot fully 

convey the meaning of a message if separated from the environment in which they are used. 

Moreover, Derrida (1985) asserted that “there is no translation without transformation,” 

suggesting that each act of translation modifies the original text. This perspective highlights the 

inherent subjectivity of translation, where choices made by the translator influence the final 

product. Translation, therefore, is not a neutral or passive task; it requires active interpretation 

and decision-making. 

Given these considerations, defining translation as merely a linguistic transfer overlooks 

its complexity. It is a process involving the negotiation of meaning between languages, cultures, 

and contexts. As Venuti (1995) pointed out, translation should be seen as a creative act that 

involves balancing fidelity to the source text with adaptation to the linguistic and cultural norms 

of the target language. 
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3.1 Original Versions and the Translations: 

- Original. A Gateway to Success 
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18 
 

 



19 
 

- Translated. Puerta de Entrada al Éxito 
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido el documento Puerta de entrada al éxito y a mi leal saber y entender, 

esta traducción es una traducción fiel, exacta y completa del documento original que me fue 

proporcionado. 

  

Firma  
Rosa Custodio 
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- Original Image 
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- Translated Image 
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen de Algas y a mi leal saber y entender, esta traducción es una 

traducción fiel, exacta y completa del documento original que me fue proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. The Human Digestive System 
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- Translated. El sistema Digestivo del Cuerpo Humano  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen de El sistema digestivo del cuerpo humano y a mi leal saber 

y entender, esta traducción es una traducción fiel, exacta y completa del documento original que 

me fue proporcionado.  

 

  Firma  
Rosa Custodio 
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- Original. Practice 1  
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- Translated. Practica 1  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen Practica 1 y a mi leal saber y entender, esta traducción es una 

traducción fiel, exacta y completa del documento original que me fue proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. Practice 2 
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- Translated. Practica 2  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen Practica 2 y a mi leal saber y entender, esta traducción es una 

traducción fiel, exacta y completa del documento original que me fue proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. Practice 3  

 

 

 

 

- Translated. Practica 3 
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen Practica 3 y a mi leal saber y entender, esta traducción es una 

traducción fiel, exacta y completa del documento original que me fue proporcionado.  

 

Firma  
Rosa Custodio 
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- Original. What are the parts of a car? 

 

- Translated. ¿Cuáles son las partes de un automóvil?  



39 
 

Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen ¿Cuáles son las partes de un automóvil?  y a mi leal saber y 

entender, esta traducción es una traducción fiel, exacta y completa del documento original que 

me fue proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. The Digestive System 1  
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- Translated. El Sistema Digestivo 1  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen El sistema digestivo 1 y a mi leal saber y entender, esta 

traducción es una traducción fiel, exacta y completa del documento original que me fue 

proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. The Digestive System 2  
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- Translated. El Sistema Digestivo 2  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido la imagen El sistema digestivo 2 y a mi leal saber y entender, esta 

traducción es una traducción fiel, exacta y completa del documento original que me fue 

proporcionado.  

  

  Firma  
Rosa Custodio 
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- Original. Minute of Meeting 
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- Translated. Acta de Reunión  
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50 
 

Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido el documento Acta de reunión y a mi leal saber y entender, esta 

traducción es una traducción fiel, exacta y completa del documento original que me fue 

proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. Learning to Transform Oneself and Society  
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- Translated. Aprender a Transformarse a sí Mismo y a la Sociedad  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido el documento Aprender a transformarse a sí mismo y a la sociedad y a 

mi leal saber y entender, esta traducción es una traducción fiel, exacta y completa del documento 

original que me fue proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. XVM279BT. Installation/Owner’s Manual 
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- Translated. XVM279BT Manual de Usuario e Instalación  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido el documento XVM279BT Manual de usuario e instalación y a mi leal 

saber y entender, esta traducción es una traducción fiel, exacta y completa del documento 

original que me fue proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. Birth Certificate 1 

 

 

 

- Translated. Partida 1 
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido el documento Partida de nacimiento 1 y a mi leal saber y entender, esta 

traducción es una traducción fiel, exacta y completa del documento original que me fue 

proporcionado.  

 

  

Firma  
Rosa Custodio 
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- Original. Birth Certificate 2 
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- Translated. Partida 2  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido el documento Partida de nacimiento 2 y a mi leal saber y entender, esta 

traducción es una traducción fiel, exacta y completa del documento original que me fue 

proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. Marriage Certificate 
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- Translated. Acta de matrimonio  

 

 



108 
 

Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido un Acta de matrimonio y a mi leal saber y entender, esta traducción es 

una traducción fiel, exacta y completa del documento original que me fue proporcionado.  

 

  Firma  
Rosa Custodio 
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- Original. BC  
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- Translated. Partida de Nacimiento 

 

  



111 
 

Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido una Partida de nacimiento y a mi leal saber y entender, esta traducción 

es una traducción fiel, exacta y completa del documento original que me fue proporcionado.  

 

 

 Firma  
Rosa Custodio 
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- Original. University Transcript 



113 
 

- Translated. Expediente Académico 
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido un Expediente académico y a mi leal saber y entender, esta traducción es 

una traducción fiel, exacta y completa del documento original que me fue proporcionado.  

  

Firma  
Rosa Custodio 
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- Original. University Diploma 
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- Translated. Título Universitario  
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Declaración del Traductor 

Yo Rosa Guadalupe Custodio Palma, doy fe de que domino los idiomas inglés y 

español. He traducido un Título universitario y a mi leal saber y entender, esta traducción es 

una traducción fiel, exacta y completa del documento original que me fue proporcionado.  

 

Firma  
Rosa Custodio 
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4. Conclusions 

4.1 The Translation Practice 

Translation is not just about translate one text form the target language into the other. 

There are several definitions about what a translation is. Britannica Dictionary (n.d.) defines 

translation as words that have been changed from one language into a different language. The 

translation is a complex process in which the translator applies a translation process and different 

techniques to deliver a quality product. Define a useful and effective translation process is the 

key to have an accurate translation. The translation process is a set of steps that a translator must 

follow in order to complete a task.  Not all translation processes are the same but they reach the 

same objective; deliver a final product with a high level of accuracy. To enrich what it is need to 

translate, some techniques must be follow that matches with the type of translation being carried 

out. Both aspects complement each other to get a final product. Are you still thinking that 

translation is an easy process?   

To start, a translation process is a set of steps to follow in order to translate various types 

of files from one language into other. Various techniques and technologies used to translate 

content from one language to another are referred to as translation methods and tools, 

Understanding the Translation Process – MotaWord (n.d.). A translator must define the 

translation process to follow. If you work for a translation agency, you ensue the existing 

process. If you are a freelance translator, you define your own translation process. You can 

update your own process according to your clients’ needs or the nature or the documents you are 

willing to translate. While translating, we need a process to follow. Therefore, you cannot begin 

your transactions without a define translation process. 

Equally important, the translation techniques help the translator to give a precise meaning 

to the documents to be translated. According to Král’ (2021) a Translator/Copywriter from a 

translation and interpreting company. There are two main types of translation techniques: direct 

translation technique and oblique translation techniques. The direct translation techniques are 

used when the elements to be translated are similar in both languages; source and target 

language. Literal translation and borrowing are some examples of direct translation techniques. 

On the other hand, the oblique translation techniques are used when we need to slightly change 

the meaning or deal with the grammar style in a text to have a final product, PALEX (2022). 
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Transposition and modulation are oblique translation techniques, to mention some. One 

you have identified and analyze the type of document to translate, you proceed to select the 

translation techniques to use during your translation process. 

To conclude, translation is an adventure that requires different elements to finish a 

project. A well-prepared translator should be ready with a well-structured translation process and 

know all the translation techniques to use the best ones that fits with the documents to be 

translated. The translation process is as important as the techniques that the translator select to 

elaborate the translation. Translation is not an effortless process but it is very rewarding. 
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5. Recommendations 

Preparing for the Specialization Course in Translation requires more than just a passion 

for languages. To succeed, students must adopt effective strategies and avoid common mistakes 

that can hinder their progress. The following recommendations provide practical advice on how 

to navigate the course successfully, enhance translation skills, and make the most of the learning 

experience. 

Things to Do: 

• Develop a strong foundation in both languages: Ensure fluency in both the source and 

target languages. Mastery of grammar, vocabulary, and idiomatic expressions is crucial 

for effective translation. 

• Engage deeply with cultural contexts: Study the cultural nuances of both languages. 

Understanding cultural references and societal norms will improve the accuracy and 

relevance of your translations. 

• Practice regularly: Make time for regular translation exercises. Translate a variety of texts 

literary, technical, and legal to build versatility. 

• Seek feedback: Share your work with peers or instructors and actively seek feedback to 

improve your translations. Constructive criticism helps refine your skills. 

• Use translation tools wisely: Familiarize yourself with translation software and online 

resources. They can speed up the process, but always review the output for accuracy and 

context. 

• Keep a translation journal: Document all challenging words or phrases you encounter. 

This can be a valuable resource for future projects. 

• Read extensively. Read in both your source and target languages to expand your 

vocabulary, learn new idiomatic expressions, and keep up with current linguistic trends.  

• Research thoroughly: Before translating specialized texts (e.g., medical or legal), conduct 

thorough research to ensure you understand the subject matter. 
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• Stay organized: Maintain a structured approach to your translation projects. Break large 

tasks into smaller steps and keep deadlines in mind. 

Things to Avoid: 

• Avoid literal translations: Do not rely on word-for-word translations, as they often distort 

meaning and fail to capture the essence of the original text. 

• Do not ignore context: Always consider the context in which a word or phrase is used. A 

translation without regard to context can lead to confusion or misinterpretation. 

• Avoid depending too much in translation tools: While helpful, machine translation tools 

are not perfect. Always review and edit machine-generated translations to ensure they are 

accurate and culturally appropriate. 

• Avoid ignoring feedback: Ignoring feedback from group members or instructors limits 

your growth. Always take time to reflect on and apply feedback to improve your work. 

• Do not translate without fully understanding the source text: Never begin translating a 

text you do not fully understand. Clarify any uncertainties before proceeding to avoid 

errors. 

• Avoid working in isolation: Translation can be challenging, and collaboration with peers 

or mentors can be incredibly beneficial. Do not hesitate to ask for help or share your 

challenges. 

• Do not ignore cultural sensitivity: Failing to consider cultural differences can result in 

offensive or inaccurate translations. Always be mindful of the cultural context of both the 

source and target languages. 

• Do not forget to proofread: Always review your translations carefully for grammatical 

errors, mistranslations, and awkward phrasing before submitting them.  
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