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ABSTRACT 

This document allows us to acquire knowledge about translation history and processes that should be 

followed to convey the translation from the source language to the target language without altering 

or damaging the main point or sense of any document. Translation has become a crucial element in 

contemporary society as a need for communication between countries and cultures, breaking 

boundaries and language barriers. The role of a translator has emerged a lot, so in this document, it is 

shown that there are different techniques to be a master in translation and how to achieve accuracy at 

the moment of translating. The translation process is very important nowadays; it has become a 

global need. With business around the world, it is important to translate documents like birth 

certificates, marriage certificates, university transcripts, or diplomas to apply for visas, jobs, or 

scholarships; that is why translation practices have been created. We have a multilingual society that 

is growing and developing every day, allowing people to communicate with each other.  Therefore, it 

is very important for translators to be prepared every day to become experts in any field, some 

experts in translation have master’s degrees. They have become experts and possess knowledge 

about grammar, writing techniques, cultural differences, stylistic knowledge, and vocabulary in both 

languages (source and target language). Likewise, they have to consider selecting one field to 

prepare for, such as medicine, legal translation, scientific translation, tourism, financial translation, 

etc.  

Keywords: Target language, source language, language barriers, translation techniques, 

global need, legal translation, experts.  
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1. INTRODUCTION 

1.1 Introduction 

 

In today’s world, proficiency in foreign languages such as English and French is increasingly 

essential. Many individuals pursue careers or professional opportunities that require these languages, 

and some even relocate to countries where these languages are predominant. Consequently, the 

necessity to learn and utilize foreign languages has become more pronounced, leading to a 

heightened demand for translation services. 

 

With these changes, translation has become a crucial element in contemporary society. 

Individuals often seize opportunities to move to foreign countries for better job prospects or 

educational purposes, necessitating the translation of official documents such as certificates to meet 

the requirements of new employment or to facilitate their relocation. 

 

As the need for communication between countries and cultures becomes increasingly relevant 

in our current society, the role of translators has emerged as indispensable. Translators play an 

important role in bridging cultural and linguistic gaps, thereby facilitating effective communication 

and understanding between diverse groups. 

 

This portfolio has been created to showcase the knowledge and skills we acquired during the 

specialization course in translation and also we will show some translated documents and techniques 

taken when we have legal documents. It is organized into two main sections: 

The first section provides an overview of the translation process, including definitions of 

various translation methods and techniques. It also discusses the strategies developed to ensure 

translations are conducted in the most accurate and professional manner. 

 

The second section presents translation projects completed during the course. These projects 

include documents in their original language alongside their translated versions, featuring both 

images from books and textual documents. 
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1.2 The importance of translation at the present day 

 

The translation of texts has been a fundamental aspect of human communication since 

ancient times. It has served as a crucial channel for exchanging ideas, knowledge, and culture 

between different countries and civilizations. One of the most notable examples is the translation of 

the Bible, that “According to Wycliffe Bible Translators, as of September 2023, the Bible has been 

translated into at least a book in 3,658 languages, with 1,658 languages having access to the New 

Testament and 736 languages having the full Bible”. 

 

In our society, translation has evolved into an indispensable tool for fostering global 

communication. It facilitates cultural connections by enabling the exchange of diverse languages 

through written texts. This process not only promotes mutual understanding but also enriches the 

cultural fabric of societies by introducing new perspectives and ideas. 

 

However, the practice of translation is not without its challenges. Every translation is 

inherently influenced by specific needs and circumstances, whether they are cultural, or the audience 

will aim to reach. Effective communication through translation requires a deep understanding of 

these contextual factors to ensure that the intended message is conveyed accurately and 

meaningfully. 

 

Moreover, the role of the translator is pivotal in this process. A professional translator must 

have their own translation technique, which includes linguistic proficiency, cultural awareness, and 

the ability to adapt content to different contexts. This expertise is essential for producing translations 

that are not only accurate but also resonate with the target audience. 

 

To conclude, the importance of translation cannot be overstated. It is a powerful facilitator of 

communication that transcends linguistic barriers, fosters cultural exchange, and promotes global 

understanding. As our world becomes increasingly interconnected, the demand for skilled translators 

will continue to grow, highlighting the enduring significance of this ancient practice and its 

evolution. 

 

  



5 
 

 

2. TRANSLATION PROCESS 

2.1 What is the Translation Process? 

 

The language translation process is a complex and intricate endeavor that involves bridging 

linguistic and cultural gaps to convey a message accurately and effectively in another language. It 

requires a deep understanding of both the source and target languages, as well as a keen awareness of 

cultural nuances. Translators must not only translate words but also capture the intended tone, 

context, and emotions of the original text (Postan, 2023).  

 

 

2.2 Our translation process 

 

First reading. Read the document without trying to translate it, the main objective is to get an 

idea about the text and understand the overall meaning, tone, context, and any specific terminology 

presented in the text. 

 

This helps the translator grasp the full scope of the content and identify potential challenges, 

such as cultural references. During this step, the translator does not focus on individual words or 

sentences but rather on the general message and structure of the text. 

 

Analysis of the text to be translated. In this step, the document will be scanned to know how 

long it is, the writing style, and the field. If it is scientific medicine, publicity, legal documents, etc. 

 

Prepare a glossary. Preparing a glossary involves searching the vocabulary and unknown 

terminology. It also involves compiling a list of key terms and phrases from the source text. This step 

is important for technical, legal, or specialized documents. 

 

Initial translation. According to PacTranz (n.d.), the initial translation process involves 

translating the document into the Target Language in chunks of 5 to 10 words at a time. Choosing 

the appropriate length of individual text chunks is important. Each chunk also has to be short enough 

to retain in short-term memory; anything over 10 words can be a struggle.  

https://www.getblend.com/blog/the-concept-of-meaning/
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Working with chunks that are too short or not discrete meaning units tends to produce an 

unnatural and potentially unclear translation. On the other hand, working with chunks that are too 

long to easily remember runs the risk of some meaning being missed in the translation. 

 

Initial proofreading. “The translator should look at the two texts side-by-side and proofread 

the translation. All spelling, meaning, and grammatical errors should be corrected, with a final check 

to ensure the source meaning and nuance is well preserved in the target” (Kuchuk, 2016). In this step 

we should check the text side by side, if all the words are correctly written, spelling, accuracy, 

meaning, grammatical errors that the translator should correct, considering culture language, and 

demographics. 

 

Take a breath. This is important, once we have completed the first steps and the initial 

translation. According to PacTranz (n.d.), “We have to take a break and go for a glass of water, go 

for a walk, in order to clear our minds, so we can continue later. Ideally, this should be for a few 

hours or overnight.”  

 

Second and last proofreading. Reread the document and translation in order to compare the 

text and make sure it is properly translated. Be careful with punctuation and grammatical structure. If 

possible, “An easy way of spotlighting any remaining errors is to ask someone else to carry out a 

final check of a document (Gueler, 2023)”. 

 

Last review. This step is just to make sure you have the document on the required letter and 

that we have followed the instructions of the text: type of text, font, and other specifications. 
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Mind Map of the Translation Process 
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2.3 Explanation of our translation process 

 

The first step in our translation process is reading the document from start to finish without 

attempting to translate it. This helps the translator to understand the general idea, tone, and context of 

the text. During this step, the translator should focus on key themes, structure, and flow of the 

document, noting important cultural references, jargon, or idiomatic expressions that might need 

special attention later. This step is important because it allows the translator to familiarize 

themselves with the content and context, which helps make appropriate translation decisions later. 

 

The objective of the second step Analysis of the Text is to examine the characteristics of the 

document, such as its length, writing style, and the field or industry it belongs to. First, the length of 

the document is important to estimate the time and effort required. Then, the writing style is 

determined whether formal, informal, technical, or creative, as different texts require different 

approaches. Additionally, the field of the document is also identified, as medical, legal, or marketing 

texts may have specific terminologies or formats to follow. This step is important because knowing 

these details ensures the translation fits the specific context, tone, and purpose of the document. 

 

In the Prepare a Glossary step, the objective is to build a list of unfamiliar or specialized 

vocabulary before starting the translation. This involves researching technical terms, cultural 

references, or industry-specific language in both the source and target languages. The glossary is 

then compiled, containing key terms and their accurate translations, especially for complex or field-

specific language. This step is important because having a glossary ensures consistency throughout 

the translation, which is vital for longer documents or those translated by multiple people. 

 

The Initial Translation step involves translating the text into the target language in 

manageable chunks while focusing on meaning rather than a word-for-word translation. PacTranz 

(n.d.) recommends breaking the text into sections of 5 to 10 words or sentences and translating one 

section at a time to maintain accuracy and coherence. The goal is to maintain the natural flow of the 

message in the target language, adjusting the structure when necessary to ensure authenticity. This 

step is important because translating in smaller chunks helps maintain clarity, prevents the translator 

from feeling overwhelmed, and ensures the text retains its intended meaning and readability. 
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During the Initial Proofreading step, the objective is to check the initial translation against the 

source text to ensure accuracy in spelling, grammar, and meaning. “The translator should look at the 

two texts side-by-side and proofread the translation (Kuchuk, 2016). The side-by-side comparison 

ensures that nothing has been lost or changed in meaning, while errors in spelling, grammar, or 

mistranslations are corrected. Cultural context is also considered, adjusting any idiomatic 

expressions or references that might not translate directly. This step is important because it ensures 

that the translation is faithful to the original text in terms of meaning and style and that it is free from 

major errors. 

 

After completing the initial translation and proofreading, it’s important to take a break to 

clear the mind states (PacTranz, n.d.). Taking time to rest, such as by going for a walk or having a 

drink, allows the translator to clear their thoughts. This is important because taking a break helps the 

translator return to the text with fresh eyes, improving the quality of the final review and making it 

easier to spot errors or awkward phrasing. 

 

In the Second and Final Proofreading step, the objective is to conduct a thorough second 

review of the entire document to ensure accuracy and readability. The translated text is compared 

again with the original to verify accuracy, and the translation is read as a standalone document to 

ensure a natural flow. Attention is given to grammar, punctuation, and overall coherence, and if 

possible, feedback from a colleague or another translator is sought to identify any remaining errors 

(Gueler, 2023). This step is important because it ensures the final translation is polished, clear, and 

accurate, with correct punctuation and grammar. Input from others can help catch any remaining 

issues. 

 

Finally, the Final Review step ensures that the final document is formatted correctly and 

meets all client specifications. Reviewing the text involves checking that the document follows the 

required format, such as font size and margins, ensuring consistency in style and terminology, and 

verifying that all client instructions have been followed. This step is important because it guarantees 

that the translation is not only linguistically accurate but also adheres to technical and formatting 

requirements before delivery. 
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2.4 List 5 translation techniques. Explain briefly why they are important. Give an example of 

each technique. 

 

Translation technique: It is a procedure that permits to avoid literal translation by applying a 

process to “elaborate” a better version of a text in another language. Here are five translation 

techniques that we can use to translate documents and achieve the best translation. 

 

1. Borrowing: This is a technique where words or expressions are taken directly from the 

source text and carried over into the target language. This technique is often used when there is no 

target language equivalent, such as food or clothing, and can help to preserve the cultural context of 

the source text. English is filled with borrowed words that have become part of our everyday 

language. If the borrowed term has yet to enter common usage, it’s usually written in italics 

(Intertranslations, 2021). 

Examples: pizza, lobby, shampoo, bypass, Internet, email, café, etc. 

This technique is important because it helps preserve cultural context. 

 

2. Calque: This is a literal translation of a phrase from one language into another, coining a 

new term in the target language. According to Intertranslations (2021), this technique involves the 

literal translation of a borrowed word. In other words, it directly translates the components of the 

original term into the target language, maintaining its meaning and structure. 

Example:  The English term “Skyscraper” is translated as “rascacielos” in Spanish. 

 

This technique is important because it allows for the introduction of new concepts while 

staying connected to the source language, making ideas more accessible to speakers of the target 

language. 

 

3. Literal translation: It is a translation of a text done by translating each word separately 

without looking at how the words are used together in a phrase or sentence (Wikipedia, 2023). 

The target text must be idiomatic and retain the same word order, meaning, and style as the 

source text. 

Example: He has hungry / El tiene hambre 
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4. Transposition: It is the change or replacement of the function or category of words, which 

differentiates it from literal methods in which a segment of a certain class is replaced by another 

segment of the same class; that is, a noun replaces a noun, a verb replaces another verb, an adjective 

replaces another adjective, etc. 

 

The purpose of the transposition technique is to achieve smoothness of expression in the 

target language at all its levels, that is, in the lexicon, in structure, and in the statement. This 

technique is important for achieving a smoother and more natural expression in the target language 

and it allows sentences to flow better and feel more coherent, making the final text easier to read and 

understand. According to Grassili (2016), transposition can be: 

Adverb/verb. I only defended myself / I did nothing but defend myself 

Adverb-noun. I called you early this week / I called you at the beginning of the week 

Adverb-adjective. He lives dangerously / He lives a dangerous life 

Adjective-noun. He found it difficult to learn for exams / He had difficulties learning for the 

exams 

Verb or past participle-noun. I intended to give you a present / My intention was to give you 

a present 

 

 5. Modulation: Modulation means using a phrase that is different in the source and target 

languages to convey the same idea (Grassilli, 2016). Modulation helps the translator generate a 

change in the point of view of the message without modifying its meaning and without generating an 

unnatural feeling in the reader of the target text. 

Examples: 

Te lo dejo literally means I leave to you but translates much better as You can have it.  

Es fácil de entender means It is easy to understand (Convey easiness) or 

It is not complicated to understand (Imply a previous assumption) 
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3. TRANSLATION  

3.1 Definition of translation 

 

In this specialization course, it is found that Translation is to restate written messages in 

another language. The word “Translation” derives from the Latin term meaning “To bring across”. Is 

like the process of reworking texts or documents from one language (Source Language) into another 

(Target Language) to maintain the original message and communication.  

 

In addition, there are different methods of translation, and they vary in form and function.  

Translation is sharing the same message without altering anything, always being the most accurate 

and conscientiously knowing that we do not have to damage the main message. Translation is a vital 

step all around the world. It allows us to communicate with other nations, cultures, and races, and 

getting it right from the start is the key to the success of any global expansion strategy.  

 

Translators must strike a fine balance between staying true to the original meaning and 

making a text sound natural in the target language to ensure that the final text communicates the 

same message as the original. Additionally, we are able to use different tools that will help us to be 

more efficient and deliver the documents quickly to clients. 

 

There are multiple definitions for “Translation” as everyone utilizes different lenses. Still, 

nearly every translation definition within the field includes the crucial parts: Source language, target 

language and transfer meaning. That explains that:  translators transfer the meaning from written in 

the source language to the target language. 
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4. CONCLUSIONS 

4.1 Argumentative essay about conclusions regarding the translation practice 

 

        In conclusion of this specialization course regarding the translation practice a good 

translation is a translation that can be a bridge of communication between the two languages. This is 

in line with the purpose of translation, which is to produce translated works and to help to overcome 

language differences. According to Digital, A. (2022, 6 April) the language itself is the source 

language and the target language. Therefore, it is said that translation is not easy because of 

grammatical differences between two languages. 

From the beginning, it was very important to start communicating with each other and 

sharing messages from one nation to another nation. Translation history started with the Rosetta 

Stone in 196 BC, the Rosetta Stone is taken as a starting point. According to an investigation made 

about the decipherment of hieroglyphic writing by National Geographic (March 4, 2024) Roseta 

Stone was considered the first trace of translation. Found in the Nile, a text written in three different 

languages: Egyptian, Hieroglyphics, and demotic script in Greek. Then in the 3rd century BC, 

Ptolemy Philadelphus invited 72 wise men from Judea, Experts in Hebrew and Greek, to translate 

the sacred scriptures from Hebrew into Greek. He gave this version the name: Alexandrian 

Septuagint or the one of the 70. 

In the second century before Christ, Saint Jerome commissioned b7y Pope Damasus I. 

Translated the Bible from Greek into Latin. This version called Vetus Latina or Vulgate, He was a 

great master of languages. His mother tongue was Latin, he spoke Greek and Hebrew. In the 9th and 

10th Centuries in Baghdad. The works of the ancient Greeks in the field of science and philosophy 

were translated into Arabic. This learning spread throughout Europe via Spain under Muslim rule. 

Raymond of Toledo started the school of translators (13th century).  translations were made 

from Arabic to Spanish and then to Latin. It allowed the European Renaissance through scientific 

and technological development. It spread knowledge in the Middle Ages in Spain by translating 

books on Medicine, history, mathematics among others. 

Additionally (in the 15th century), Martin Luther translated the Bible into German and shared 

the message to many people. Finally, in the 20th century, Translation had a boom with the linguists 

Noam Chomsky and Eugene Nida. The discovery of new technologies is seen in this century. Tools 

have helped in the translation process and have also threatened the existence of this profession. 

Considering the history of translation we can see that the translation practice has been part of human 

history, cultures, and nations. It has been evolving all the time. 
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There are translation myths, but translation is a serious profession that should be approved 

sensibly in order to avoid poor results. Some of the most common myths are: 

1. Anyone who speaks a foreign language can become a translator. 

2. Translating is easy. 

3. Translators can translate any subject matter as long as the material is in a language they 

know. 

4. Translating from one language to another (i.e. English to Spanish) is the same as 

translating in the reverse direction (i.e. Spanish to English) 

5. Translators can produce any translation in almost no time 

6. Translators can also interpret 

7. A good translator will take whatever payment the client is willing to give. 

Likewise, the company Dynamic Language (June 26, 2024) highlights the following: 

Mastering the Art of Translation.  Translators are prepared every day to become experts in this field; 

some of them have master’s Degrees. Translators need to study and know grammar, writing 

techniques, cultural differences, stylistic knowledge, vocabulary, etc. in both languages (Source and 

target language). Likewise, it must be considered that there are different fields and that we can select 

one of them or multiple fields to get prepared. 

  Examples: medicine, Legal translation, scientific translation, tourism, financial translation, 

etc. Currently, most translated documents are Legal, it has become usual in this time and age that 

people are applying for visas, they travel a lot, they do academic processes and they need to translate 

documents like birth certificates, marriage certificates, Authentication documents, etc. so we must be 

loyal and very accurate at the moment of translating not to be involved in legal penalties or issues. 

Overall, translation is an essential part of our globalized world. It allows people from different 

cultures and backgrounds to communicate with one another, ensures that information is accurately 

conveyed, and helps to break down language barriers. 

Likewise, talking about the academic field we can help students and teachers to translate 

documents to the target language, documents, books, and texts that are not available in their mother 

tongue. Allowing progress and expanding knowledge. In fields like science, medicine, and 

technology translation is crucial for sharing groundbreaking research and innovations; it ensures that 

scientific papers, medical studies, and technical manuals are accurately translated, facilitating 

collaboration among researchers and practitioners speaking different languages. 
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5. RECOMMENDATIONS 

5.1 Recommendations for future students that will take the Specialization course 

 

- To take in consideration all the experiences shared in the course by the professor because he 

can be the closest person to us with a lot of records and helpful information that is shared as his 

personal experience as a good translator. 

 

- Future students should always intervene in the translation documents, if they use tools like 

digital translators such as Pons, Reverso, etc., Or if they use Matecat, Babylon, they have to check all 

the texts if they have coherence and if they have not lost the main context. 

 

- Use all the tools that are needed to practice during the course and ask the professor how to 

use them properly to be able to handle great projects and homework being neat. 

 

- Improve your grammar, writing, and spelling skills, stylistic knowledge, and vocabulary. 

 

- Take into account ways to incorporate cultural elements. 

 

- Use proper terminology and accurate meaning in all the documents that the professors will 

share so you can translate them. 

 

- Build a knowledgeable team. Share with your group and classmates all the tips that work for 

you, and they can share the ones that work for them in a way that you can improve quickly. 

 

- Use technology, tools, and formats properly to handle good-quality homework. 
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