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Abstract
This document is evidence of the student’s translation skill development during the Translation

Fundamentals course by applying the acquired knowledge to a variety of documents in different

formats. The students had to explore how the knowledge in translation techniques and other

complementary understanding such as the context, culture, and tools can improve the accuracy of

their translation, and how it ensures that the original meaning is preserved and flows naturally in

the target language. The translations followed a translation process developed for the students that

consisted of four steps that are: Step 1. Reading and analysis of the text, step 2: Translation, step

3: Rest before review, and step 4: Review and correct the translation. Moreover, applying a variety

of translation techniques was required for the documents. Likewise, the use of multiple tools that

were essential to manipulate the different formats and not only keep the original message from the

texts but also maintain the same format as they were given. The use of the translation process and

the tools improved the efficiency giving more time to pay attention to improve the translation

quality. Also, it was helpful to deal with other challenges that required additional technical skills

as translating image-based texts. Translation is a linguistic competence yet it requires other

complementary features to achieve a better quality. In addition, the relevance of the technology in

translation was presented to the students and demonstrated during the practices of the course. The

Translation Fundamentals course has given essential translation skills to students for the ones who

pursue a career in translation.

Keywords: translation, cat tools, translation techniques, online dictionaries, translation process,

target language, source language.
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1. Introduction

1.1. Introduction

The knowledge acquired during the course has been put into practice by applying

essential translation skills to diverse texts and documents. The work includes translating a

variety of materials such as short paragraphs, images with text related to biology, educational

documents, technical manuals, personal certificates, and legal certifications. In addition, many

of those translations have been done by following a translation process developed in the course.

The translation process not only has helped to improve the translation output but also has more

time to apply various translation techniques such as modulation, transposition, amplification,

etc. These techniques were essential to ensure that the meaning of the original text was

preserved while it is adapted to the target language.

During the development of the activities, diverse types of documents have raised some

challenges that have been surpassed by using a variety of tools from web apps, online

dictionaries, and software hosted on the student's PC. For example, MATECAT, Word

reference, PONS, IlovePDF, Abby Fine Reader 12, etc. Furthermore, it has developed a deep

understanding of the challenges and nuances of translation, which are crucial in today's

globalized world. Altogether, this experience has significantly enriched my understanding of

both the theoretical and practical aspects of translation.
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1.2. Importance of Translation

The importance of translation nowadays should not be ignored in a globalized world

where everything is interconnected, and translation is the bridge that makes communication

across countries with different languages possible. In other words, the importance of

translation in ease communications is fundamental to share knowledge and ideas in many fields

of science, education, or business. According to Munday (2016), translation has historically

played an essential role in interhuman communication, especially in easing connections to

valuable texts in academics and religious fields. Translating documents can help the

development of society. For instance, medical research published in one language can be

translated to help doctors and researchers from other regions address public health challenges,

as seen during the COVID-19 pandemic. According to Venuti (2008), the modernization of

communications during the twentieth century has led translation to become an important factor

in the global economy through advertising and entertainment. Likewise, translation not only

helps professionals but also benefits everyday people giving them access to books, video

games, movies, and other forms of entertainment.

Modernization has not only improved communication but also the transport area and

since anyone can travel a considerable distance it is not uncommon for people to migrate to

other countries. This expands the influence of translation to the legal area where the accuracy

of translated legal documents, such as contracts, birth certificates, and diplomas, can

significantly impact individuals and businesses. In other words, as Munday (2016) states

translated legal documents must contain the same idea from the source language to avoid

the ambiguity that would lead to legal trouble. Furthermore, in other fields sharing information

is vital as the academic field where scholars can collaborate with each other strengthen to

global knowledge. This is particularly important as globalization expands access to education

across linguistic boundaries. In conclusion, translation enables communication between

individuals, companies, or other entities from different languages. It plays a key role in

enhancing global collaboration, and the spreading of knowledge is indispensable in the modern

world, making it an essential skill in various professional and academic fields.
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2. Translation Process

2.1. Concept of Translation Process

Humanity has always had the desire and need to communicate with other human beings,

even if they do not share the same language. To satisfy this human need for the exchange of

ideas, knowledge, desires, etc., “there would have already existed at least one language, of

Indo-European origin. “There would have already existed at least one language, of Indo-

European matrix, whose origins date back several thousands and thousands of years. Perhaps,

since he began to communicate -and of this we have no news-, the human being translated

orally (Piemonti, 2023). Notably, translation has played a primordial role in achieving this

communication objective. Today, more than ever, it is palpable that “the importance of the

translator's work in such a changing world is to help globalize knowledge between different

cultures” (Lopez, Welum Translation, 2013).

To achieve an effective translation, a rigorous process must be followed to ensure the

quality and reliability of the translation.  In today's globalized and demanding world,

translation must follow a systematic process that allows each step of the process to ensure the

quality of the translation. As a result, following a process “helps to reduce errors, guarantee

quality, increase productivity and even increase morale” (Castro, 2022), while following each

step guarantees the translator that in future translations a continuous improvement in the

process will be achieved.

The translation process consists of a series of steps; the number of steps is variable and

at the translator's discretion. Among the steps to be followed within the translation process are:

reading and analyzing the text before moving on to the translation stage. Within the translation

step, the translator must be assisted by a variety of tools. Among some of the tools available

are: dictionaries, computer-assisted or automatic translators. “A computer-assisted translation

tool, (CAT Tools) as its name suggests, is software that helps translators translate faster and

more efficiently” (Guay, 2023). With the use of these tools comes an efficient use of time and

resources. After translating comes a very important step, which is to take a break “within the

work time we must also take some breaks” (Rafael San Ramon Rodriguez, 2021) and then

review the translation and correct it. Of course, more steps can be added, but you must take
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into account the target audience, and the subject of the document to be translated, among other

factors.

Translation proofreading is an important step at the end of the translation process. The

final steps of the translation process consist of proofreading the translated work. This step is

extremely important because the translator can check for errors in the translation, correct them,

and prevent those errors from damaging the accuracy of the final document. Also, this step

helps to determine what errors are being made to avoid them in future translations.

The translation process plays a very important role at the time of translation since the

final document will reflect the quality and reliability of the systematized translation work.

2.2. The Translation Process

2.3. The Translation Process Step by Step

Step 1: Reading and analysis of the text

 Read and classify the text

 Language function: It focuses on where the text emphasizes. It can be vocative,

informative or expressive.
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 Type of text: It consist in identifying the kind of text by analyzing its structure,

which can be instructive, narrative, informative, explanatory, among others.

 Register: It consists of knowing through the choice of vocabulary, grammar and

other aspects related to form if a text is formal, casual, static, and so on.

 Author´s purpose: It focuses on identifying the purpose that led the author to write

a particular text.

 Point of view: It consists in knowing the point of view reflected in the text,

usually it can be positive or negative, for or against, or neutral.

 Prepare the necessary tools according to the analysis of the text (Dictionaries,

glossaries, and other materials)

Step 2: Translation

 Divide the text into chunks

 Translate the text by applying the required techniques like modulation, transposition,

equivalence, and omission.

Step 3: Rest before review: Taking a break allows the translator to gain mental distance

from the text, reducing the chances of missing mistakes that might be overlooked when

the translator is too familiar with the content.

Step 4: Review and correct the translation

 Review and compare each chunk of text with the original source

 Identify and correct errors related to grammar structure, spelling, punctuation, capital

letters, etc.

 Proofread the text to make sure it sounds natural in the target language and it is ready

to be delivered

2.4. Translation Techniques

1. Modulation

2. Transposition

3. Equivalence

4. Omission

5. Adaptation
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2.5. Importance of The Translation Techniques

Translation techniques become very important for translators during the process of

translation, but there are two main reasons why they are considered important. The first reason

is because techniques avoid literalism and the second one is that techniques maintain the

meaning of translation. First, translating word for word can lead to errors in translation, which

would take away the credibility of the final translation result. Kamil Mustafin (2021) wrote

“Only when a translation text flows naturally, it’ll serve its purpose effectively”. The second

reason is, the importance to maintain the meaning of translation. That is very importance

through translation techniques translators preserve the meaning and essence of what needs to

be translated from the source language into the target language, and thus avoid confusion. That

is why include translation techniques are beneficial for facilitating the translation process, and

helping translators to improve the quality of the translation.

Examples of Techniques

1. Modulation

“Modulation Techniques in Translating refers to the technique of changing the form

of the message while maintaining its meaning” (Salti, 2024). Changing the form of the

message means forming a modified point of view, taking into account that the change must

be adjusted to the cultural and linguistic norms of the target language. This translation

technique can be applied to any type of text to get out of the literality and give more

naturalness to the required translation. There are many useful modulation techniques which

can be applied to the translation process to enrich the translation, including: abstract for

concrete or general for particular; cause for effect, means for result, substance for object;

the part for the whole; one part for the other; inversion of terms or point of view; the

opposite negated; change in form, appearance and use; change in comparison or symbol.

Example: Technique one part for the other (una parte por otra).

                  If the shoe fits, wear it.

                  Si el saco te queda, póntelo.
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2. Transposition

According to Salti (2024), “Transposition in translation refers to the process of

altering the grammatical structure of a sentence in the source language (SL) to create a

natural and meaningful sentence in the target language (TL)”. In simple words it is the

change of the grammatical category of a word, without altering its semantic content.

Transposition is very important considering that a word-for-word translation would not

meet the expectations of an adequate translation in lexical, structural and semantic terms.

This technique is relevant in translation studies that is considered "the soul of translation",

and it is used when fluency and precision are required in translation. There are a number

of combinations and transposition types, some of the most common are: Adverb/verb,

verb/adjective, adjective/noun, adjective/verb, among others.

Example: Double adverb + adjective / noun + adjective

                  Doble Adverbio + Adjetivo / Sustantivo + Adjetivo

                  The team was unusually successful the last season.

                  El equipo tuvo un éxito inusual la temporada pasada.

3. Equivalence

“This technique preserves the meaning of an expression, name, or proverb by

finding an equivalent expression in the target language” (Salti, 2024). This technique is a

type of modulation, which are considered fixed and used in the translation of expressions,

proverbs, nominal phrases or adjectives, among others. Equivalence implies finding its

closest equivalent, in order to preserve its meaning, considering the context and adaptation

of the original text so that it becomes natural and understandable for the readers of the

target language. In general, proverbs are typical examples of equivalences.

Example:

It never rains, but it pours.

Las desgracias nunca vienen solas.
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4. Omission

According to Molina (2002), omission is used to remove an information element

contained in the source text, but which does not represent any relevance for the target

language. In other words, omission is a complementary translation technique, where

redundant elements are removed. This technique is often used to achieve a more concise,

natural and fluid translation into the target language. This technique is often used to achieve

a more concise, natural and fluid translation into the target language. However, it should

be applied carefully because excessive or inappropriate use of this technique may lead to

the loss of important information, incomplete or distorted translation.

Example:

That was his favorite pet.

Fue su mascota preferida.

5. Adaptation

The adaptation technique is also known as cultural substitution in which cultural

elements of the source language are replaced with an equivalent cultural element of the

target language. This makes the text more familiar and easier to understand. Adaptation

conveys the same meaning through stylistic means, and expressions of popular origin. In

addition, it avoids cultural overlays that can lead to confusion.

Example:

Friday 13th

Día de mala suerte
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3. Translation

One definition of translation from Hatim & Munday (2004) argues that “The process

of transferring a written text from SL to TL, conducted by a translator, or translators, in a

specific socio-cultural context.” Although its definition seems simple, in practice it is not; since

this work implies that the translator must have specialized knowledge in translation. This

knowledge, in most cases, is ignored by people who only master a second language. As Venuti

(2008) emphasizes, translation requires more than mere linguistic competence; it involves

understanding the cultural, textual, and contextual differences of both languages. For example,

one must have knowledge of the analysis of texts, know the different steps to carry out a

translation process, and also master translation techniques. This is done in order to guarantee

a work that faithfully reflects the ideas and intentions with which the original texts were written.

Translating involves following a disciplined translation process, a thorough analysis of

the text to be translated, and using techniques. Following a process when translating guarantees

greater efficiency, and quality and facilitates the translator's work. These points are more

visible when the translator is faced with complicated parts of the text, where a lot of time can

be wasted trying to understand the meaning of a part of the text being translated and the

translation does not fit with the natural flow or the target language. However, all this is easier

to deal with when the text analysis is performed, and these points are addressed separately in

more detail, and progress is made in the less complicated part of the translation. In other words,

translation involves a process, that requires a series of translation skills, and a broad knowledge

of both languages and their cultural context to make the translated text flow and sound natural

in the target language as Hatim & Munday (2004) notes on one of the possible courses of action

to take when the translator has to choose between a literal, formal translation or a dynamic

equivalence.
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3.1. Translations

3.1.1. Translation of Images: Comics, Plants, the Human Digestive System, and Others
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3.1.2. Sample of Meeting Minutes
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3.1.3. Document: Learning to Transform Oneself and Society
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3.1.4. Technical Manual
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3.1.5. Legal Documents: Birth Certificates, Marriage Certificates, a University Diploma, and
Other Documents



86



87



88



89



90



91



92



93



94



95



96

Source Language

Target language

ESTADO DE NUEVA YORK
CONDADO DE NASSAU
OFICINA DEL SECRETARIO DEL CONDADO

        MAUREEN O'CONNELL, secretario del condado de Nassau, estado de Nueva York y también secretario
de la Corte Suprema en el susodicho condado y estado, siendo este un Juzgado de Primera Instancia y por
tanto con jurisdicción oficial;

POR LA PRESENTE CERTIFICO QUE JAMES ALTADONNA JR
Cuyo nombre se suscribe al Certificado que se adjunta en el momento de la realización del mismo, y por
el jefe del Registro Civil el cual está calificado, juramentado y nombrado con forme a la ley en y para la

CIUDAD DE OYSTER BAY
        Además, certifico que he cotejado la firma en el documento adjunto con su firma registrada en los
archivos de mi oficina y doy fe que la firma es genuina.

EN TESTIMONIO DE LO CUAL, firmo el presente documento y coloco mi sello oficial en MINEOLA, CONDADO
DE NASSAU, NUEVA YORK, a los dieciséis días del mes de DICIEMBRE de dos mil diecinueve.

______________________________
Secretario del condado

Firma
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4. Conclusions

During the translation course many things were taught, yet some key learnings have

been about computer-assisted translation (CAT) tools and other tools that have improved the

quality and efficiency of the translations developed during this course. Hatim & Munday

(2004) conclude that even if the not achieved main goal of technology regarding translation is

to have an entirely automated translation, technology has modified the working practice of

professional translators. These tools provided aid for terminology research, image

manipulation, and reduced manual labor. In addition, various essential translation techniques

such as modulation, transposition, and equivalence were taught in detail. These techniques are

important to keep the original message while making it feel natural in the target language and

simultaneously avoid misunderstandings or a lack of clarity in the final translation.

Learning always comes with challenges and some of the more challenging aspects

encountered during the course was the translation of image-based texts, this is a format that

not only needs a linguistic proficiency but also some technical skills to handle graphic content.

In other words, translating images is more challenging than it is in traditional text formats. The

issue is not only translating the document but also how to manage the format, erasing the text,

and place the translated text. To overcome this, using image manipulation tools or web apps

became necessary to address the challenges of erasing the original text from images. Nowadays

some translations require flexible translators because some of them must go beyond linguistic

tasks and engage with technical tools to ensure the highest quality of their work.

This course has not only taught about techniques and tools that improve translation

skills, but also taught that translation is a process that involves more than just linguistic

knowledge. This job requires an analytical approach that consists of analyzing the source text,

understanding the purpose of it, and translating it while keeping the original message accurate;

Venuti (2008) argues, “I see translation as the attempt to produce a text so transparent that it

does not seem to be translated.” As a result, the translator's work producing texts that can be

read fluently and naturally in the target language remains invisible to the reader's eye (Venuti,

2008), yet the translator's job is to convert words from one language to another taking into

account the differences between the languages in linguistic, cultural, and context terms.

Likewise, understanding the myths around translation, such as the misconception that knowing
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a second language is enough to produce high-quality translations, has helped to change how

translation was pictured before the course. The course has corrected these misunderstandings

and provided a clearer picture of the complexities involved in the translation profession.

  The English teaching major focuses on giving the students all the necessary to become

an English teacher, however this course opens another door that is the path of become a

translator. In one hand, for those pursuing a career in translation, the techniques learned during

the course will continue to enhance both the quality of the work and the speed at which it is

completed. On the other hand, for those who may choose to pursue a teaching career, the

knowledge gained about the translation process and tools will be equally beneficial because

some of the tools can be beneficial for teaching too and make new material for classes. It's also

true that it is possible to be a teacher and a translator at the same time, yet whatever the path

they follow, the skills learned during this course will be valuable assets.

In conclusion, the translation course has provided a solid base to address complexities

of translation in the modern world. Translation is by far more than the act of converting text

from one language to another; it involves maintaining the original message while making it

sound natural for the target audience. Furthermore, during the course the students have been

educated to understand the translation profession and the tools and techniques learned have

improved the quality and efficiency of the translation work. This course has prepared its

participants to meet these challenges in the demanding field of translation.

5. Recommendations

 Mastering translation techniques

One of the crucial aspects of achieving quality translation work is to know and

master translation techniques such as modulation, transposition, equivalences, adaptation,

and amplification. The translator will achieve satisfactory results with these techniques

because the translation will be fluent. Always keep in mind to maintain the fidelity of the

ideas of the original text.
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 Use technological tools for efficient use of time

When translating, a lot of time is consumed in consultation, for example:

uncommon or very technical terminologies. This is where terminology consultation tools

become very important.  In addition, image processing tools will be very useful in

maintaining the design, quality, and formatting of translations in less time. The use of

automatic translators is beneficial as a consultation method since it increases productivity,

but its inadequate use is counterproductive because the final result could often be far from

the ideas of the original text or could result in grammatical or syntactic errors. Both

automatic and computer-assisted translation tools are very important, but it is important to

be careful in the use of the text always be faithful to the original text, and not leave all the

work to the machine.

 Effective communication with the work team

Communication is crucial in a team translation context because if information is

not fluid within the team, problems will arise. For example, when distributing the work, it

must be clear which part corresponds to each team member, otherwise, the translation

process may be delayed or someone will do extra work, and valuable time and resources

may be lost due to lack of communication. Likewise, reviewing the translation as a team is

valuable to achieve a quality translation.

 The comfort zone

The translator must leave the area where he/she normally works to explore fields

such as medicine or jurisprudence to become familiar with terms that are only used in those

fields. These will be very useful when translating.

 Always give your best

In the translation process, you should always strive to do a quality job, as this will

speak for the translator and ensure that the client will always prefer your services.



102

6. References
Apunte de la Cátedra de Teoría y Metodología de la Traducción, Traductorado Público . (22

de Agosto de 2023). Obtenido de

https://rephip.unr.edu.ar/server/api/core/bitstreams/12c5ec20-5123-498f-bae4-

1df7d6e3290c/conten

Al Salti, S. A. (2024a). Direct and Indirect Translation Techniques. https://www.soumaya-

salti.com/2024/08/direct-and-indirect-translation.html

Al Salti, S. A. (2024b). Modulation Techniques in Translating: Enhance your Knowledge.

https://www.soumaya-salti.com/2024/06/modulation-translation-definition.html

Al Salti, S. A. (2024c). Transposition Translation: Learn the Techniques.

https://www.soumaya-salti.com/2024/06/transposition-translation.html

Castro, J. (22 de agosto de 2022). blog component. Obtenido de

https://blog.corponet.com/estandarizacion-de-procesos-y-sus-5-beneficios-principales

Guay, L. (7 de septiembre de 2023). Truted Translation. Obtenido de

https://www.trustedtranslations.com/es/blog/que-es-una-herramienta-cat-y-como-

puede-ayudar-a-su-organizacion

Hatim, B., & Munday, J. (2004). Translation: An advanced resource book. Routledge.

López, F. A. (13 de febrero de 2013). Welum Translation. Obtenido de

https://www.weluntranslations.com/post/2019/02/13/la-importancia-de-la-

traducci%C3%B3n

López, F. A. (2019, febreo 13). Welum Translation.

Molina, L., & Hurtado Albir, A. (2002). Translation Techniques Revisited: A Dynamic and

Functionalist Approach.

https://www.researchgate.net/publication/272899204_Translation_Techniques_Revisi

ted_A_Dynamic_and_Functionalist_Approach

https://rephip.unr.edu.ar/server/api/core/bitstreams/12c5ec20-5123-498f-bae4-1df7d6e3290c/conten
https://rephip.unr.edu.ar/server/api/core/bitstreams/12c5ec20-5123-498f-bae4-1df7d6e3290c/conten
https://www.soumaya-salti.com/2024/08/direct-and-indirect-translation.html
https://www.soumaya-salti.com/2024/08/direct-and-indirect-translation.html
https://www.soumaya-salti.com/2024/06/modulation-translation-definition.html
https://www.soumaya-salti.com/2024/06/transposition-translation.html
https://blog.corponet.com/estandarizacion-de-procesos-y-sus-5-beneficios-principales
https://www.trustedtranslations.com/es/blog/que-es-una-herramienta-cat-y-como-puede-ayudar-a-su-organizacion
https://www.trustedtranslations.com/es/blog/que-es-una-herramienta-cat-y-como-puede-ayudar-a-su-organizacion
https://www.weluntranslations.com/post/2019/02/13/la-importancia-de-la-traducci%C3%B3n
https://www.weluntranslations.com/post/2019/02/13/la-importancia-de-la-traducci%C3%B3n
https://www.researchgate.net/publication/272899204_Translation_Techniques_Revisited_A_Dynamic_and_Functionalist_Approach
https://www.researchgate.net/publication/272899204_Translation_Techniques_Revisited_A_Dynamic_and_Functionalist_Approach


103

Munday, J. (2016). Introducing translation studies: Theories and applications (4th ed.).

Routledge.

Mustafin, K. M. (2021, 17 diciembre). Popular Translation Techniques and Tips for Quality

Translations. https://palexgroup.com/blog/translation-techniques-and-tips/

Piemonti, M. G. (22 de agosto de 2023). Universidad Nacional de Rosario. Obtenido de

https://rephip.unr.edu.ar/server/api/core/bitstreams/12c5ec20-5123-498f-bae4-

1df7d6e3290c/conten

Venuti, L. (2008). The translator's invisibility: A history of translation. Routledge.

https://palexgroup.com/blog/translation-techniques-and-tips/
https://rephip.unr.edu.ar/server/api/core/bitstreams/12c5ec20-5123-498f-bae4-1df7d6e3290c/conten
https://rephip.unr.edu.ar/server/api/core/bitstreams/12c5ec20-5123-498f-bae4-1df7d6e3290c/conten


104

7. Annexes
A. Logo

B. Agency structure
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C. Certification of Accuracy (English)

CERTIFICATION OF ACCURACY

I, Julio Moises Benavides Rodriguez, attest that I am fluent in the English

and Spanish languages. I have translated XXXXX and to the best of my

knowledge, ability and belief, this translation is a true, accurate and complete

translation of the original document that was provided to me.

Signature
____________________________

President of Translation Agency
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D. Certification of Accuracy (Spanish)

Declaración del traductor

Yo, Julio Moisés Benavides Rodríguez, certifico que domino el idioma inglés

y español. He traducido el documento XXXXX y que, a mi leal saber y

entender, esta traducción es fiel, exacta e íntegra del documento original en

inglés que se me proporcionó.

Firma
_______________________________
Presidente de la agencia de traducción
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