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Resumen 
 

El siguiente trabajo explora el proceso de traducción y la importancia de las traducciones 

de alta calidad, detallando los pasos del proceso de traducción y destacando la necesidad 

de tener y aplicar un enfoque personalizado a cada traducción, mientras se analiza y hace 

uso de diferentes plataformas de traducción y herramientas de procesamiento de imágenes 

que ayudan a realizar las traducciones de manera más efectiva. De igual manera, se 

presentan proyectos de traducción que incluyen diferentes tipos de documentos, con el 

fin de poner en práctica el proceso de traducción creado. El tema ha sido presentado como 

parte de las actividades del curso de especialización Fundamentos de la Traducción. 

Palabras clave: proceso de traducción, traducción, enfoque personalizado.  
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Introduction 
 

1.1 Brief summary of all the work developed 

 

This work delves into an examination of the translation process, outlining the 

various steps we undertook to ensure the production of high-quality final translations. 

To begin this exploration, we will first discuss the translation process, what it consists 

of, and the creation and implementation of our own, detailing each of its steps. Also, 

our translation efforts were facilitated using translation platforms such as DeepL, RAE 

and ProZ, among others, as well as image processing tools such as Pixlr, CAT tools, 

Photopea, etc. 

 

In particular, our translation projects covered a wide range of documents, 

including birth and marriage certificates, diplomas, among others. Through these 

experiences, we have distilled valuable insights and recommendations that we intend 

to impart to future generations embarking on their own translation journeys. Our 

intention is to offer guidance and advice that may prove useful in their translation 

endeavors. We have also compiled a list of suggestions that highlight what to adopt 

and what to avoid in the pursuit of translation excellence. 

 

 

 

 

 



6 

1.2 The importance of translation nowadays 

 

"Language is so much more than just a tool allowing us to communicate. It is 

the expression of culture, society, and beliefs." ( (Šimurka, 2020)In our world of 

celebrated diversity, language serves as a bridge connecting people from varied 

cultural backgrounds. As Michal aptly noted, language transcends mere 

communication; it embodies the essence of culture, society, and beliefs. Effective 

translation dissolves linguistic boundaries, fostering mutual understanding, and 

breaking down the walls of ignorance and prejudice, promoting tolerance and empathy 

in our global society. 

Our diverse world is a tapestry of cultures, languages, and traditions, a source 

of richness and dynamism. Yet, it also presents challenges - potential 

misunderstandings, miscommunications, and cultural frictions when individuals from 

different linguistic backgrounds interact. Effective translation offers a solution, 

enabling people to transcend language barriers and engage in meaningful dialogue. 

Translation is the alchemy that transforms one culture's thoughts, ideas, and 

expressions into a form understandable to another. It is a bridge that enables the 

exchange of information, literature, art, and knowledge between societies that would 

otherwise remain isolated. Through translation, the world's literary treasures can be 

shared, and profound ideas become universally accessible. Translation is not merely a 

mechanical word conversion; it requires an understanding of cultural nuances, 

idiomatic expressions, and historical contexts. This understanding underpins empathy 

and respect for the culture and society that language represents, reducing the risk of 

misunderstandings. 
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Ignorance and prejudice often stem from a lack of knowledge about different 

cultures. Translation breaks down these barriers by making one culture's wisdom and 

art accessible to another, fostering an appreciation of human diversity and ultimately 

leading to a more inclusive and compassionate world. In our interconnected global 

society, translation encourages cultural exchange and understanding, naturally 

promoting tolerance and empathy. It allows people to appreciate different perspectives 

and unique cultural contributions, paramount to our collective progress and peace. 

 

In conclusion, translation is essential in a world that values diversity, 

promoting mutual understanding, breaking down walls of ignorance and prejudice, and 

fostering tolerance and empathy. It enables us to celebrate our differences while 

finding common ground in our shared humanity. In our interconnected world, the role 

of translation is not just important; it is transformative, shaping a harmonious and 

inclusive world where cultures coexist and thrive in mutual respect. 
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2. Translation Process  
 

2.1 Concept of Translation Process 

Translation is the art of communicating a message that a persona is trying to 

express to another one that speak a different language. It is the act of transferring the 

linguistic entities of one language to their equivalents in another language. «Every act 

of communication is a miracle of translation (Liu, 2017 )The language to be translated 

is called the source language, while the language to be translated into or into is called 

the target language. The translator must have a good knowledge of both the source and 

target languages, as well as great linguistic sensitivity, since the translator must convey 

the writer's original thoughts, intentions and opinions in the translated version as 

accurately and faithfully as possible. 

The translation is a process of conveying information with the help of linguistic 

and cultural knowledge. “The fact that we are able to produce equivalent in English 

for every word does not mean that we can give an adequate translation of the text. 

Translation implies that we have the capacity to enter into the mind, the world, and the 

culture of the speakers or writers, and we can express their thought in a manner that is 

not only parallel to the original but also acceptable to the target language.” (A. Duff). 

While translating, we need to refer to the original, stick to it, and try to fit into the 

context in the target language. It is not right to focus on the surface meaning only. 

Words, sounds, and grammar issues are important. Nevertheless, attention should also 

be paid to the ideas and concepts that are together known as ‘deep meaning.’ 

  

Most translation clients, when first contacting a translation agency or 

independent translator, don’t expect to be offered various stages or steps for the service 
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requested; all they know is that they have a text that they need to be written in either a 

different language or a set of languages. And we will like to mention that every 

translator has their own translation process where they can easily have a high quality 

work. 
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2.2 Mind Map of Translation Process  
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2.3 Explanation of the translation process 

 

Step 1. Evaluation of the material. Before starting the translation of the document, a 

preliminary review is made of the document to be translated, in which we identify what 

type of document it is, its purpose and to which it is addressed, the style and vocabulary 

that may be new 

Step 2: Preparation of a document. Once with the information collected from the 

original text we proceed to make a draft of the document to form the structure of the 

document to proceed to make effective adaptation of the original text. 

Step 3: Translation. Once we have our draft with corrections in hand, we proceed to 

translate the document. 

Step 4: Editing of the document. All the text is reviewed again to observe and make 

corrections of misspelled words, spelling corrections, improve some sentence structures 

so that they are the most similar to the original text and are the most natural to the target 

language; etc. 

Step 5: A break. Depending on the text to be translated, rest periods are performed to 

avoid stress, fatigue and mental blocks. 

Step 6: Revision of the document. A final revision of the document is made to verify 

that the document is correct in its final design and that its adaptation is correct and that 

the format has the form of the original document. 

Step 7: Completion and delivery. Having everything in order is finalized and the 

document is delivered as requested in Word or pdf. 

  

about:blank
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3. Definition of the Translation Process 
 

 “Translation is a two-edged instrument: it has the special purpose of 

demonstrating the learner’s knowledge of the foreign language, either as a form of 

control or to exercise his intelligence in order to develop his competence (Newmark, 

January 1, 1988). As we learned in the whole course of the translation’s fundamentals, 

this is the process of transmitting a message meaningfully from one language to 

another. Better saying, to help others understand what something means, but in their 

native language.   

Besides, we ought to remark that translation is a unique process and has nothing 

to do with interpretation. Although a person has knowledge and proficiency in a 

specific language, that does not mean they will handle every technique in full. The 

translation is more than just handing in a text that was translated using a virtual 

translator.  

We can help ourselves by using different translation tools that could help us 

polish our translations, nevertheless; these tool implementations and the assistance of 

artificial intelligence to get the job accomplished, are not going to replace the 

fundamental role a person and the knowledge, along with their cultural roots or their 

passion for research, can provide.  

 Moreover, we learned that translation is a long way to success. Translating 

does not imply only getting a translation done by supporting ourselves using 

translation tools. There is always a specific way to translate, and the context is going 

to determine which translation techniques are the most appropriate to overcome any 

translation job. This leads us to the fact that translation is more than just sitting and 

looking for the word that fits best in a text regarding a specific language. Everyone has 

their way of translating a text, aside from using different translation techniques.  
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 Finally, translating is a unique way to convey a message in a meaningful way. 

There are different tools, techniques, and processes we can use to get the job done. But 

we should always have in mind that this is not everyone’s task, but only for those who 

are interested and committed to handing in a flawless document. 
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3.1 Translation of documents  

 

3.1.1.  Digestive System (Original Version) 
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(Translated Version) 
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Translated versions 
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3.1.2.  Parts of the body (Original Version) 
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3.1.3.  Parts of a plant (Original Version) 
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3.1.4.  Comic (Original Version) 
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3.1.5.  Operation manual mp5 player (Original Version) 
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(Translated Version) 
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3.1.6 Birth Certificate (Original Version) 
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3.1.7.  Marriage Certificate (Original Version) 
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Translated versions 
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Original Version 
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Translated version. 
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3.1.8. University Transcripts (Original Version) 
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Translated version
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3.1.9.  University Diplomas (Original Version) 
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Translated version  
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4. Conclusions 
 

4.1 Translation Process  

Is it necessary to practice translating? 

More than once in our lives we have heard or been told these words to motivate 

us: "Practice makes perfect" to be able to solve an exercise that is impossible at first. 

But do I need to practice translating documents?  As future translators we have heard 

that translating is not a great science, that it is only necessary to put the information in 

X tool and the work is already done, however translating documents is an art of which 

you need practice to be able to express in the target language what the author wants to 

convey. For this reason, we are going to show you some conclusions that as a group 

we got to after having completed the translation specialization course. 

● Practice is essential in any field, and translation is no exception. To be able 

to translate effectively and accurately, it is necessary to have a solid knowledge of both 

the source language and the target language. Constant practice allows us to become 

familiar with the particularities of each language, its grammar, vocabulary, and 

structure. 

● Practicing translation helps us develop specific skills that are 

indispensable in the field. For example, reading and listening comprehension skills, as 

well as the ability to synthesize and rephrase ideas, are crucial aspects in the translation 

process. Only through practice can we hone these skills and become proficient 

translators. 

● Practice also gives us the opportunity to keep abreast of advances and 

changes in languages. It is dynamic and constantly evolving, so it is essential to be up 
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to date in terms of vocabulary, idioms, and latest expressions. Practicing allows us to 

keep up and improve our ability to adapt to these changes. 

● On the other hand, practicing translation does not provide the opportunity 

to face real challenges and learn from them. Each translation has its own complexities 

and difficulties, and it is only through practice that we can gain the experience 

necessary to overcome them. It is important to make mistakes and learn from them as 

they allow us to grow and improve our skills as translators. 

In conclusion, practice in the field of translation is necessary. Through practice, 

we can gain solid knowledge, hone specific skills, and keep up with changes in 

languages. In addition, practice gives us the opportunity to face real challenges and 

learn from them. Being a good translator requires dedication, patience and, above all, 

a lot of practice. 
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Recommendations 
 

● Know your target audience: Before you start translating, it is important to consider 

who your target audience is. Consider the reader's level of knowledge and culture 

in order to adapt your translation accordingly.1 

● Be familiar with the subject of your document: It is always useful to do research 

on the subject of the document before starting the translation. This will help you 

better understand the specific concepts and terminology related to the topic, which 

will improve the quality of your translation2. 

● Maintain a clear and coherent structure: It is vital to maintain a logical and 

coherent structure in translation. Make sure sentences and paragraphs maintain 

the same idea and flow as the original. 

● Use additional references and resources: Don't be afraid to use dictionaries, 

glossaries, terminology databases or other reference resources to ensure that you 

are using the correct and appropriate terms in your translation. 

● Be faithful to the original meaning: While it is important to adapt the text to the 

target culture and language, be sure to convey the original meaning accurately. 

Avoid adding or deleting information unnecessarily. 

● Proofread and correct your work: Once you have completed your translation, take 

the time to review and correct any grammatical, spelling or stylistic errors. Ask a 

colleague or someone with experience in the language to review your translation 

for a second opinion. 

 
1 (translation, 1992) 

 
2  (Bassnett, 2002) 
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● Constantly expand your knowledge: Translation is a constantly evolving field, so 

look for opportunities to expand and improve your knowledge. Keep up to date 

with new trends, tools and technologies related to translation. 

Remember that practice and patience are key to becoming a good translator - don't get 

discouraged and keep working hard! 
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