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ABSTRACT 

This portfolio reflects the learning journey of a language student specializing in translation 

fundamentals, focusing on the importance, techniques, processes, and tools used in modern 

translation. Presented as a simulated translation agency project, it includes a diverse 

collection of translations between English and Spanish, such as certificates, reports, comics, 

user manuals, and legal documents—demonstrating the ubiquity of translation in various 

contexts of everyday life. Special attention is given to the growing role of technology in the 

translation process, from computer-assisted translation (CAT) tools to artificial intelligence, 

highlighting their advantages and limitations. The portfolio also discusses strategies for 

maintaining translation quality while integrating these technologies. Finally, it concludes 

with reflections, insights, and practical recommendations for aspiring translators, 

encouraging them to embrace continuous learning and adapt to emerging trends. This work 

aims to serve as both a showcase of acquired skills and a useful resource for those entering 

the dynamic and ever-evolving field of languages study and translation. 

     Keywords: translation, CAT tools, translation process, language, translation techniques, 

artificial intelligence.  
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1. INTRODUCTION 

1.1 Introduction 

Communication is indispensable when living in society; and given the vastness of our 

planet and the diversity of cultures and languages there are, it is natural that tools and 

techniques are required to make communication effective, even beyond the language barrier, 

and especially in the era of globalization. 

 This is where the importance of translation and interpretation is born, and in order to 

highlight the uses, applications and methods of the former, this portfolio compiles 

information from basic concepts such as translation itself and the definition of a translation 

process, to techniques and examples of translations made from English to Spanish or vice-

versa, covering a wide range of documents and images from different areas and topics. 

The first part of the portfolio highlights the importance of translation in modern times. 

The second part presents and details the step-by-step translation process developed by this 

agency, which was created for the Specialization Course in Translation Fundamentals. Said 

process was applied to all the translations that are included below. It also mentions and 

illustrates some of the translation techniques learned throughout the course, which are 

essential when translating any text. 

The third part brings together some of the work done by this translation agency, 

applying the use and handling of techniques and tools learned during the course. Finally, in 

addition to the conclusions, references and annexes sections, recommendations are also 

included for potential future students of this course, or for any person interested in the field 

of translation. 
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1.2 The importance of translation at present day 

The translation of texts has been relevant since ancient times, allowing to transfer 

information and knowledge among different languages and cultures up to the present day. 

Many things as we know them today would not be possible without the existence of 

translation: Between countries, it facilitates the transmission of news, makes possible exports 

and imports, international conventions, diplomacy, cultural exchanges, and even 

entertainment. It also favors the business area, allowing products and services to reach more 

people regardless of the language barrier. “Spreading of information today depends on 

translation.” (Šimurka, 2020). 

It has also made possible the preservation and understanding of knowledge from 

around the world throughout history, thanks to archaeological and scientific findings. If it 

were not for the translation and transmission of this knowledge for later use, medicine, 

science and technology would not be at the stage they are at today, as the contribution of 

ideas and sharing of discoveries through translation has been a fundamental part of the 

development of humanity. And such knowledge serves not only researchers, but all 

educational systems in general to become richer and more accurate as information, regardless 

of the region it comes from, is now much more accessible. 

And despite the enormous progress of technological tools and artificial intelligence, 

these are still not capable of replacing human labor when translating a text with the best 

possible accuracy, taking into account the target audience, the temporal and cultural context, 

or idioms, which is why the work of flesh-and-blood translators, although sometimes 

unnoticed and taken for granted in our daily lives, is what has enabled the world to be more 

interconnected than ever. 
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2. THE TRANSLATION PROCESS 

2.1 Concept of translation process 

Translating is a complex task that entails more than just transferring words from one 

language to another in a literal way. It is a dynamic process that includes many subtasks, such 

as research, analysis, revision, and others, as stated by Khattab (2023). 

But this does not mean that there is a definitive method for translating any type of 

text accurately; after all, as Postan (2023) points out, translators must not only limit 

themselves to translating the words as such, but must also be able to capture the intention, 

context and emotions of the original text. 

That is why, although there is a baseline of fundamental steps to follow when 

translating, the truth is that each person or agency working in this field can develop and/or 

adapt their own translation process according to their needs and work method. 

Thus, such process consists of a series of steps that are methodically devised and 

arranged in order to deliver translations of the highest quality, having paid the utmost 

attention to detail and taken into account every essential aspect so that the message of the 

translated text is the same as in the original, as well as considering the cultural context and, 

of course, the target audience. 
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2.2 Translation process mind map 
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2.3 Translation process breakdown 

1. Scanning: Preliminary reading, essential to get an idea of what the text is about, as 

well as to identify any unknown phrases or terms that require research prior to 

translation. 

2. Text analysis: It is necessary to identify the type of text, language function, register, 

purpose and point of view of the original message in order to keep it in the final result. 

3. Translation: Use of the necessary resources, such as dictionaries, CAT tools, etc., to 

make a draft of the translation of the text. 

4. Accuracy check: Comparison of the original and translated texts side by side, 

checking sentence by sentence to verify that the content is the same and that no piece 

of information is omitted. 

5. Proofreading: Check for any spelling, grammatical and punctuation errors in the 

translated text. 

6. Break: Pause made to come back to the text later with a more focused approach. 

7. Final adjustments: Final reading of the translated text alone, checking its fluency and 

clarity, as well as corroborating that the format is correct before delivering it. 
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2.4 Translation techniques 

1. Transposition: This is one of the most basic techniques, used to avoid literal 

translation. It consists of the grammatical change of certain words in the translated 

text, but always maintaining the same meaning and message. E.g.: 

Regular exercise and a balanced diet are key to maintaining good mental and physical health. 

Ejercitarse con regularidad y comer balanceado es clave para mantener buena salud mental 

y física. 

 

2. Modulation: There are many variants, but in general terms, it usually changes the 

point of view of a sentence without affecting its meaning. E.g.: 

The forecast says there will be heavy rain tomorrow, so don't forget your umbrella. 

El pronóstico del clima dice que lloverá fuerte mañana, así que recuerda llevar sombrilla. 

 

3. Omission: Consists of omitting a word or term in the translated message, as long as 

it is already implicit, so that the original message is not lost. E.g.: 

Online learning platforms have made education more accessible to people around the world. 

Las plataformas de aprendizaje en línea han hecho que la educación sea más accesible en 

todo el mundo. 

 

4. Amplification: Unlike omission, when using this technique, more terms are added 

than those contained in the original text, either to broaden the idea or to emphasize a 

point that was not entirely clear. E.g.: 

I just finished reading a mystery novel, and I couldn't put it down until the last page. 

Recién terminé de leer una atrapante novela de misterio. No pude soltarla hasta la última 

página. 
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5. Equivalence: This technique is used when the source text contains idioms, sayings, 

proverbs, etc. Most of the time, these phrases do not make sense if taken literally, so 

it is necessary to look for a parallel phrase or term in the target language. E.g.: 

The pizza from the new restaurant is hands down the best I've ever had. 

La pizza del nuevo restaurante es, sin duda, la mejor que he probado. 
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3. TRANSLATION PRACTICE 

3.1 Definition of translation 

Translation is a form of communication that transcends languages. For centuries, it 

has allowed the transmission of messages, understanding of ideas, preservation of 

information, cultural exchanges, and connections between people thanks to those who 

translate, or in other words, transform the content of a written message from one language to 

another. 

It is a discipline that requires the individual to have, among other skills, linguistic 

abilities and proficiency in two or more languages, cultural knowledge, and even 

specialization in a specific area (medicine, law, technology, etc.), in the case of a professional, 

thus guaranteeing the quality of their work. 
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4. CONCLUSIONS 

There are many things to keep in mind when translating. Unlike interpreting, where 

immediacy is prioritized over accuracy, translations must be done conscientiously, with 

enough time, and with the utmost attention to detail. As Chriss (2006) mentions, “A good 

translator is by definition a bilingual person. However, the opposite is not necessarily true”. 

It is not only enough to know the grammar and vocabulary of a language different 

from the native one to be able to translate, but it is also indispensable to know about the 

culture, idioms, social context, among many other aspects to guarantee maximum quality in 

translations. And even with this knowledge, it is also necessary for the translator to know the 

theory, techniques, processes and tools to translate optimally. 

In order to become a freelance translator, it is not only advisable but also 

indispensable to become familiar with as many techniques as possible and to acquire the tools 

at one's disposal. Knowing how to use and operate them saves time and facilitates the 

translator's work. Besides, the more options one has, the more one can decide and work with 

those that one feels most comfortable with, or vary among them depending on the work that 

is being carried out. 

Eze (n. d.) states that “in today's fast-paced world of translation, efficiency and 

accuracy are paramount. This is where Computer-Assisted Translation (CAT) tools come 

into play. These powerful software applications have revolutionized translation, enabling 

linguists to work faster and more effectively.” 

CAT tools offer many advantages, including virtually immediate results. These tools 

are in constant development and there are more and more of them, but it is necessary to 
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recognize that they cannot replace the work of a real translator. Sometimes, the results 

obtained thanks to these tools are quite acceptable, depending on the complexity of the text. 

But there must always be revisions and corrections made by the translator, not only to make 

the work more accurate and precise, but also to give it that touch of naturalness, to maintain 

the tone that the original author wanted to give to the message, and to reach the reader through 

the words, for these are things that machines cannot do yet. 

As Habash (2024) assures, even the most advanced artificial intelligence translation 

services aren’t going to force human translators out of their jobs anytime soon. In fact, AI 

has redefined the sector, bringing exciting new job prospects and career opportunities for 

translation professionals. 

Translation is a human process, not an artificial one. There may be some discrepancies 

from time to time, and there is certainly always room for improvement, but that is one of the 

aspects that makes the work of translators so enriching and satisfying. 

The most important characteristic needed to be able to translate properly goes beyond 

having extensive knowledge in the field. It is a tireless desire and willingness to learn and 

keep improving, because no matter how expert and experienced a translator is, there will 

always be new things to learn, and that is another of the great wonders of translation. 
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5. RECOMMENDATIONS 

As graduates of a language-focused bachelor’s degree, knowledge and handling of 

languages are already well grounded. And in order to be able to translate, both theory and 

practice are equally indispensable. 

At the beginning, it is advisable to read many examples of translations together with 

their original text. Practice a lot by applying the techniques, first on sentences, then on 

paragraphs, and then on texts of one page long or more. In this way, one improves one's work 

rhythm and learns the correct way to apply the steps of the translation process. 

Mikkelson (2021) recommends setting the translation aside and reading it one more 

time before delivering it to the client. It’s surprising how often major errors jump off the page 

as you give a translation a final read just before turning it in. 

Even after the final version of a translated document is ready, it is always a good idea 

to keep an editable version of it, in case changes or corrections are needed. 

As students of the translation fundamentals specialization, it will be necessary to get 

familiarized with the free software and CAT tools available, knowing that better features are 

offered with the paid versions of certain programs or sites. It is important to know that, 

throughout this course, it is neither necessary nor required to purchase any subscription of 

this sort, but in case that one becomes interested in this field and wants to work formally on 

it or do it for a living, it is always good to keep up to date with the latest technologies and 

recognize their usefulness in order to rely on them, always being careful not to be overly 

dependent on their use to ensure the authenticity and reliability of our translations. 
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7. ANNEXES 

Translation Agency name: Teegarden 

 

 


