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RESUMEN 

La traducción es una herramienta poderosa que ha permitido a lo largo de la historia acercar a 

pueblos y culturas, gracias a la transmisión e intercambio de ideas y saberes. Ha permitido además 

a las personas acceder a una mayor amplia gama de conocimientos y a una mayor autoconciencia al 

permitir con su aplicación que descubrimientos, artículos y libros escritos en un determinado idioma 

pueda ser trascrito en otros idiomas y de esta manera ser más accesibles para las personas que no se 

pueden permitir el viajar o aprender el idioma de la fuente original. En este documento hablamos de 

hecho sobre la importancia que juega la traducción en el mundo globalizado de hoy en día. Además 

de ello, se habla tanto de los breves inicios de la traducción, así como de las técnicas que se pueden 

emplear para su uso, ya que como se verá más adelante, traducir es más que solo transcribir una 

palabra de un idioma a otro. Por último, también se mostrarán los diferentes trabajos traducidos 

durante el desarrollo de este curso, los cuales comprenden temáticas diversas entre sí, desde 

imágenes educativas (esquemas del sistema digestivo, partes de una planta, comics), así como 

traducción de manuales de usuarios y artículos de índole social, para terminar con traducción de 

certificados de nacimiento, matrimonio y auténticas de documentos legales. 

Palabras clave: traducción, técnicas de traducción, herramientas de traducción, procesos, 

documentos. 
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ABSTRACT 

Throughout history, translation have been a powerful tool that has brought peoples and cultures 

closer together, thanks to the transmission and exchange of ideas and knowledge. It has also allowed 

people to access a wider range of knowledge and greater self-awareness by allowing discoveries, 

articles and books written in one language to be transcribed into other languages and thus be more 

accessible to people who cannot afford to travel or learn the language of the original source. This 

document in fact discusses the importance of translation in today's globalized world. In addition, it 

discusses both the brief beginnings of translation as well as the techniques that can be employed for 

its use, since as will be seen below, translating is more than just transcribing a word from one 

language to another. Finally, we will also show the different works translated during the 

development of this course, which include diverse topics, from educational images (diagrams of the 

digestive system, parts of a plant, comics), as well as translation of user manuals and articles of a 

social nature, to finish with translation of birth certificates, marriage certificates and authentication 

of legal documents. 

Keywords: translation, translation techniques, translation tools, processes, documents. 
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1. INTRODUCTION 

 

1.1 Introduction 

Translation has been present since ancient times, with the appearance of the great 

civilizations and the first forms of writing, since translators helped to transmit the proclaims and 

laws of the Governors in the different languages spoken by the subjects of their own and conquered 

lands, as well as to make alliances with other nations. Translation was also crucial for the expansion 

of the different disciplines of knowledge since ancient times and is preserved to this day. Without 

the help of translators in history, perhaps the modern society would not have the current knowledge 

it has, since all the bases of science, politics, astronomy, mathematics that were written many years 

ago by vanished civilizations would have been lost with the passing of time. 

In this course we have learned not only the origins of translation, as well as its myths and 

current importance, but also the different processes involved, as well as translation techniques and 

tools, in order to finally be able to apply them to educational, academic and legal documents. This 

portfolio, in fact, seeks to bring together a bit of everything we have done during the course, for 

which we have divided it into the following sections. 

The first section includes both the present introduction and an argumentative text where the 

importance of translation in today's world is explained. The second section will explain a little about 

the process involved in translation, both textually and graphically. Since translation process is 

diverse and depend on the needs of the translator, the translation process explained in this document 

is the one that we decided to restructure as a group for a series of activities assigned during the 

course. To conclude this section, five translation techniques, the importance of their use and an 

example of their application will be briefly explained. 

In the third part, the concept of translation is defined, as well as it is included the different 

translations made in Module 3 and Module 4, both in their original and translated formats. 

The fourth part will include an argumentative essay explaining the conclusions obtained from 

the translations done, and finally, the fifth part will include a series of recommendations that future 

students who want to take this course should take into account if they want to become professional 

translators in the future. 
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1.2 The importance of translation at present day 

There is a growing acceptance of the importance of knowing a second language and being able 

to have a smooth communication in it, both for better job or personal opportunities. However, once 

people have acquired a second language, many of them also believe that they could easily work as 

translators relying on their communication skills, but actually is that the lack of professional translators 

can be counterproductive for those who need to know or transmit information in another language, 

whether in the academic, business, legal or cultural fields. 

Although it is a reality that, in order to start as a translator, it is necessary to know at least a 

second language, the truth is that not everyone who learns a foreign language is automatically skilled to 

be a translator, since a good translation, as Toury explained (2004) also implies having at least a cultural 

knowledge of the target country, knowing its local expressions, idioms, and even a sense of humor. A 

translator knows that many times a phrase said in one language does not have a direct translation or does 

not express the same meaning in the target language, so the translator must be familiar with local customs 

in order to discern which local expression is close to the meaning that it was initially intended to be 

expressed, so as not to create misunderstandings.  

There are also people who believe that it is not necessary to be a professional translator to obtain 

a translation, since AI or online tools can help us when we need to know information that is in another 

language. While it is true that these tools help to give a quick translation and they are even useful for the 

translators themselves, the truth is that it is necessary to have techniques, specialization in a certain area, 

knowing specific vocabulary and have a critical eye to know how to interpret the information translated 

by these means, because most of the online tools essentially translate the information as close as possible 

to the original words, so many technical, academic or legal terms would not have a clear translation in 

the target language.  

Finally, many people believe that translation is only useful in business. However, they forget that 

all the information that surrounds us comes from different parts of the world, and that in order to reach 

us in a clear way it needed translators. The movies, series and reality show that they enjoy so much, 

mostly come from a foreign language, but they watch them in their native language and with the local 

expressions. The user's manuals of household appliances or the labels on products are translated into two 

or more languages in order to communicate to the customer the correct use of the product. 

In conclusion, as Goldhahn (2018) explained in their blog, translating is not only knowing how 

to communicate information from one language to another, but also knowing how to bring two or more 

cultures closer together, thus enabling understanding between different regions. 
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2. TRANSLATION PROCESS 

2.1 Concept of the translation process 

Translation has evolved in many ways, creating techniques and methods according to the 

translators' convenience. Ancient texts have been translated into dozens of languages thanks to a 

long process that has taken centuries. But in spite of the advances in many cases it is not perfect due 

to the difficulty of the text and if it is a very old language, it represents a great challenge for all those 

translators. 

All of this begs the question of what the translation process is. According to dictionary.com, 

it is the process of rendering something into another language or into one's own from another 

language. It could be said that different processes are used, but they could also be considered a series 

of steps to be followed in order to reach the final translation. Each one must be done in a certain 

order in order to achieve it. Something to consider is the great variety of ways to achieve the same 

results, some being simpler to apply but others being so extensive that they can take a longer time 

to develop but the result is of high quality. 

The latter is the one that is usually used at a professional level, where translators using all 

their knowledge were able to apply processes in their translations in a personalized way, leaving 

incredible results in your translation work, not necessarily using a single method, but several even 

a combination of several that somehow makes them easier the process of their work. Translating is 

not really taking word for word and translating it into a language, but now represents a way to adapt 

in the best possible way, so that readers can have a quality text in their mother tongue, because you 

have to remember that the initial audience of the text to be translated is not the same as the audience 

to whom you want to translate it. Everything depends on the society to whom you want to translate.  

With that in mind, the process of translating language involves several key steps in order to 

ensure accuracy and cultural relevance. All this according to the website 

www.dynamiclanguage.com, explains the next steps that can be performed for the process: 

1. Source Material: The translator gets the document in different formats. 

2. The translator undertakes preliminary research into the topic and specific 

terminology. 
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3. Translation: The text is translated into the target language, maintaining the 

original meaning and tone. 

4. Editing and Proofreading: The correctness, coherence, and fluency of the 

translated content are examined.  

5. Quality Assurance: To make sure the translation satisfies all standards; a final 

inspection is carried out. 

6. Delivery: The client receives the finished translation. 

Each step is very important, no matter how small, as it is fundamental to the overall process 

being used for the translation, from starting with finding the source text, to bringing the translation 

to the end user and because not all services are as good the best services are usually those that have 

a high price but, in the end, it is worth much of that investment because of the quality of the 

translation. 

Extra Things to Think About  

• Cultural Sensitivity: Making sure the translation takes the target audience's 

culture into consideration. 

• Localization is the process of changing material to suit regional customs, 

idioms, and tastes.  

• Maintaining the privacy of the source material is known as confidentiality, 

especially when it comes to sensitive papers.  

• With its demands on linguistic proficiency, cultural awareness, and 

meticulous attention to detail, translation is both an art and a science.  

In summary, translation is a crucial tool for today's business. Anyone who wants to produce 

quality work and share it with others needs to be well prepared, which means attracting potential 

customers who may require translation in the future. 

2.2 Translation process 
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2.3 Translation process steps 

 

1. Identifying the type of text: do a scan of the text and identify the type of the text you will 

translate. 

2. Vocabulary: look for the new words or the words you do not know. 

3. Translate the document: translate the text to Spanish.  

4. First proof reading: read the text you have translated and made changes if it is need it. 

5. Take a break: go and do something you enjoy and take a moment to yourself. 

6. Second proof reading: read again the text to confirm you have not omitted any mistake. 

7. Format the document: give the correct format to the document or image according to the 

original in order to be ready to deliver.  

 

2.4 Translation techniques 

 

 Translation seeks to take a message from one language to another one, respecting as much 

as possible its original message. However, if we would decide to translate text by text, word by 

word, along with its exact punctuation marks, the result obtained may not always be the most 

harmonious or understandable. This is because, obviously, each language has an own grammatical 

structure, so when translate texts, we must take those aspects into account. 

But beyond the grammatical and syntactic aspects, a translation must not only be, according 

with Molina and Albir (2002) well structured, but also look natural and understandable to the 
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readers, for which it is essential to apply some techniques that keep it away from literal translation. 

This type of translation is called oblique.  

There are four main oblique translation techniques: transposition, modulation, equivalence 

and adaptation. In addition to these, there are other complementary techniques, including 

amplification and explicitation. 

1. Transposition: With this technique we change a word written in a certain grammatical 

category into another category in the target language. In this way, the grammatical structure is 

modified, but not the real meaning. Some examples are: 

Before I come back--- literally means “antes que yo regrese”, but with transposition 

technique it is translated as “antes de mi regreso”. 

Inmensely powerful, literally means “inmensamente poderoso”, but with transposition 

technique would be “con inmenso poder” 

 

2. Modulation: In this technique the semantics or perspective of one word is changed 

into another one in the target language, without modifying the meaning of the translated 

message. For example: 

 It is not difficult to show literally would be, “no es difícil de demostrar”, but with 

modulation technique would be “es fácil de demostrar”. 

It’s quite clever translated literally is “es bastante inteligente”, but with modulation 

technique is translated as “no es nada tonto”. 

 

3. Equivalence: in this technique an expression from one language is replaced to another 

phrase that means the same thing in the target language. It is often used for sayings, idioms or 

proverbs. 

What a hell of a fellow / ¡Qué tipazo! 

It’s raining cats and dogs: está lloviendo a cántaros 
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4. Adaptation: in this technique, we have to replace an element of the original text with 

another better adapted to the culture of the target language, so that the translated text can be 

more understandable and natural for the reader. An example: 

Tea break, in American countries is more known as “la hora del café” 

 

5. Amplification: in this technique, more words are usually added to the translated text 

than were in the original text, in order to enhance the translated message. Example: 

Dancing to the guitar: Bailando al son de la guitarra. 

 

6. Explicitation: with this technique, a brief explanation of a word of a certain language 

is added in the target language, so that the reader can have more information and be sure of what 

the message is about. It is usually used in the case of place names, locations, or characters. 

Examples: 

From the Amazon rainforests to the Sahara Desert, and from Baalbek to Zimbabwe:  

Desde la selva Amazónica hasta el desierto del Sahara, y desde las Ruinas de Baalbek hasta 

Zimbabue. 
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3. TRANSLATION PROCESS 

 

Translation refers to the process of conveying meaning from one language to another, 

encompassing not only the ability to understand and communicate in two distinct languages but also 

the cultural context and nuances associated with them. A basis of that it can be found in its 

etymology, since the word "translation" comes from the Latin "translatio," which means "to carry 

across" or "to bring over." This reflects the idea of carrying meaning from one language and cultural 

context to another. (Lebert, 2002). In short, a translator must bridge both linguistic and cultural gaps, 

ensuring that ideas, idioms, and concepts are accurately transferred while maintaining the integrity 

of the source material. 

Historical Development: 

Translation has been crucial for cross-cultural communication and the spread of knowledge 

throughout human history. Lebert (2022) in her article about the translation trough ages cited that in 

ancient times, translation played a significant role in the dissemination of religious and philosophical 

texts. An example of that was the translation of the Hebrew Bible into Greek (known as Septuagint) 

in the 3rd century BCE, being one of the earliest and most influential translation efforts, making 

religious teachings accessible to a broader audience.  

During the Middle Ages, Arabic translators in the Islamic world preserved and translated 

many classical Greek works, which were later retranslated into Latin and spread throughout Europe, 

fueling the Renaissance. Translation in this period often involved not just linguistic transfer, but also 

the integration of different scientific, philosophical, and cultural ideas. 

In the modern era, translation has evolved further, becoming essential in international 

diplomacy, commerce, science, literature, and technology. With the rise of digital tools, machine 

translation (such as Google Translate) has made translation more accessible, although it often lacks 

the human sensitivity to cultural and contextual nuances that skilled translators provide. 

Overall, translation is more than just a linguistic activity—it is a vital cultural bridge that has 

facilitated the exchange of ideas and the interconnectedness of civilizations for centuries. 
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  Una puerta hacia el éxito 

POR LO TANTO, EL IDIOMA INGLÉS LE RESULTO ÚTIL.  
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COMO SIEMPRE, EL 

SEÑOR LOIS REPROBÓ 

UNA VEZ MÁS. SI EL 

CONTINUA DE ESA 

MANERA, NO LLEGARA 

MUY LEJOS. 

AHHH - - EL INGLÉS NO 

SIRVE PARA NADA. 

ESTE APARTAMENTO ES 

MUY PEQUEÑO. 

NO IMPORTA. 

SI CONTINÚO ASÍ, TENDRÉ QUE 

AHORRAR DURANTE UN AÑO PARA 

ALQUILAR UN APARTAMENTO MÁS 

GRANDE. 
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No importa. 

ES TIEMPO 

DE HABLAR 

COMPRENDER LA 

HISTORIA 
VOCABULARIO 

trabaje en parejas, 

tomen turnos contando 

la historia, imagen por 

imagen 

en parejas respondan las 

siguientes preguntas 

1. cuál es tu materia favorita?  

2. crees que pool era el más haragán de la clase? 

3. quién le conto a lois acerca de pool? 

4. el departamento del señor lois está ordenado o en 

desorden? 

5. cambió el señor lois su actitud?  cómo y por qué? 

GRAMATICA 

escribe los verbos en paréntesis en la forma correcta 

1. el señor lois ________________ (reprobar) la materia. 

2. el próximo año, yo _________________ (alquilar) un apartamento más 

grande. 

3. el presentador de noticias __________________ (decir) que pool es el 

traductor. 

4. el inglés ___________________ (ser) la puerta hacia el éxito.  

MANOS A LA 

OBRA! 
1. continua la historia 

de esta tira cómica. 

2. relata una ocasión 

en la que envidiaste 

el éxito de alguien 

más. 

1. que hace un 

traductor?  seria esa 

una buena 

profesión? 

2. que significan todas 

las puertas y 

Trabaje en parejas o en grupos pequeños. elige un personaje. planifica 

considerando las palabras y expresiones que necesitaras. pide ayuda al docente 

o a un compañero en caso de necesitarla. cuando estes listo, decidan quien 

Como siempre, el señor 

Lois reprobó una vez 

más. Si el continua de esa 

manera, no llegara muy 

lejos. 

AHHH - - el inglés no 

sirve para nada. 

Este apartamento es 

muy pequeño. 

ENTRE OTRAS NOTICIAS, LE INFORMAMOS QUE 

EL PRESIDENTE DE LA REPÚBLICA TIENE UN 

NUEVO TRADUCTOR OFICIAL PARA LA ASAMBLEA 

GENERAL DE LAS NACIONES UNIDAS. 

ÉL ES NUESTRO COMPATRIOTA POOL DAVALOS 

¿QUÈ? PERO ES POOL. ES UN ERROR, NO 

PUEDE SER ÈL… ERA EL ESTUDIANTE 

MÀS HARAGÀN DE LA CLASE. 

PERO EN LA CLASE DE 

INGLÈS, ERA EL QUE MÀS 

SOBRESALÌA 

??? 

ASÌ QUE EL INGLÈS LE FUE 

DE UTILIDAD 

¿QUIÈN HUBIERA PENSADO QUE 

POOL LLEGARÌA TAN LEJOS? ¡SON CASI LAS SIETE! 

VEAMOS QUE 

MATERIAS TENGO 

HOY. 

Título: UNA PUERTA HACIA EL ÈXITO 

Seudónimo: “Pode” 
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COMPRENDER LA 

HISTORIA 
VOCABULARIO 

TRABAJE EN PAREJAS, 

TOMEN TURNOS 

CONTANDO LA 

HISTORIA, IMAGEN 

POR IMAGEN 

EN PAREJAS RESPONDAN LAS 

SIGUIENTES PREGUNTAS 

1. CUÁL ES TU MATERIA FAVORITA?  

2. CREES QUE POOL ERA EL MÁS HARAGÁN DE LA CLASE? 

3. QUIÉN LE CONTO A LOIS ACERCA DE POOL? 

4. EL DEPARTAMENTO DEL SEÑOR LOIS ESTÁ ORDENADO O 

EN DESORDEN? 

5. CAMBIÓ EL SEÑOR LOIS SU ACTITUD?  CÓMO Y POR 

QUÉ? 

GRAMATICA 
ESCRIBE LOS VERBOS EN PARÉNTESIS EN LA FORMA CORRECTA 

1. EL SEÑOR LOIS ________________ (REPROBAR) LA MATERIA. 

2. EL PRÓXIMO AÑO, YO _________________ (ALQUILAR) UN APARTAMENTO MÁS 

GRANDE. 

3. EL PRESENTADOR DE NOTICIAS __________________ (DECIR) QUE POOL ES EL 

TRADUCTOR. 

4. EL INGLÉS ___________________ (SER) LA PUERTA HACIA EL ÉXITO.  

MANOS A LA 

OBRA! 

1. CONTINUA LA HISTORIA 

DE ESTA TIRA CÓMICA. 

2. RELATA UNA OCASIÓN EN 

LA QUE ENVIDIASTE EL 

ÉXITO DE ALGUIEN MÁS. 

1. QUE HACE UN TRADUCTOR?  

SERIA ESA UNA BUENA 

PROFESIÓN? 

2. QUE SIGNIFICAN TODAS LAS 

PUERTAS Y ESCALERAS QUE 

APARECEN EN LA HISTORIETA? 

TRABAJE EN PAREJAS O EN GRUPOS PEQUEÑOS. ELIGE UN PERSONAJE. 

PLANIFICA CONSIDERANDO LAS PALABRAS Y EXPRESIONES QUE NECESITARAS. 

PIDE AYUDA AL DOCENTE O A UN COMPAÑERO EN CASO DE NECESITARLA. 

CUANDO ESTES LISTO, DECIDAN QUIEN INICIARA.  

1. SEÑOR LOIS, EL DOCENTE: HABLANDO DE LA IMPORTANCIA DEL INGLÉS. 

2. EL SEÑOR LOIS, POOL: HABLANDO SOBRE POOL CUANDO APLICA A UNA 

VACANTE LABORAL. 

3. EL SEÑOR LOIS, SU PADRE: HABLANDO SOBRE SU FUTURO. 

4. POOL, EL PRESIDENTE HABLANDO SOBRE SU DOMINIO DEL INGLÉS.  

ES TIEMPO 

DE HABLAR 
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Gonidios 

Colonia 

madre 

(a-i) 

(a-ii) 

Aerénquima o 

Cámara de aire 

Follaje 

Nervio 

centra

l 

Follaje 

Estipe 

(b-iii) 
(b-ii) (b-i) 

Rizoide 

Follaje 

Estipe 

Rizoide 

Follaje Tallo principal 

Ramas 

(c-i) 
(c-ii) Figura 3.1: Algas: 

(a) Algas verdes (i) Volvox      (ii) Ulothrix                    (b) 

Algas pardas (i) Laminaria   (ii) Fucus       (iii) Dictyota    

(c) Algas rojas (i) Porphyria   (ii) Polisifonia 
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Habilidades 

sociales 

Seguridad 

en la red 

Alfabetización 

Matemáticas 

Estudia 

desde casa 

Habilidades 

en las TIC’s 

Comunidad 

estudiantil 

Audiencia 

original 

Conexiones 

globales 

Beneficios 
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MIENTRAS UN HOMBRE 

TE ENFRENTE, THANOS, 

NUNCA PODAS 

RECLAMAR VICTORIA 

SENTIMIENTOS NOBLES 

DE ALGUIEN QUE ESTA 

A PUNTO DE MORIR 

¡THANOS VA A 

MATARLO! 

¡ESPERA! 

He vivido mi vida con 

esos sentimientos 
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Day & Date   

Time Location   

MINUTES   

PRESENT: A list of first and last names of all those present at the meeting    

REGRETS: A list of first and last names of Committee members who have contacted the 

Chairman to let them know that they will be unable to attend the meeting    

ABSENT: A list of first and last names of Committee members who DID NOT contact the  

Chairman to let them know that they won’t be in attendance    

1. CALL TO ORDER/OPENING REMARKS    

 Time that the Chairperson called the meeting to order.    

 Any opening remarks from the Chairperson summarize here    

2. APPROVAL OF THE MINUTES FROM (DATE) (You need a motion to approve the minutes 

of the previous meeting as circulated or a motion to approve the minutes as 

amended.  If any corrections are needed to the minutes.)    

    Motion: To approve the minutes of (DATE) as circulated (or AMENDED)    

   Motion By: Name of person (FIRST & LAST) who made the motion    

   Seconded By: Name of the person (FIRST & LAST)) who seconded the motion    

  Carried or Defeated    

3. ADDITIONS TO THE AGENDA (If anyone has an item that they would like to be added to 

the agenda they would bring it up here and ask the Chair if the item maybe added to 

the agenda or can be added to the next meeting’s agenda.  See #8 below for added 

items to current meeting agenda.)   

  

4. APPROVAL OF THE AGENDA    

Motion: to approve the agenda as circulated (or AMENDED)    

Motion By: name of person (FIRST & LAST) who made the motion    

Seconded By: name of person (FIRST & LAST) who made the motion  Carried 

or Defeated    

  

  

                         

  

                     

5. BUSINESS ARISING OUT OF THE PREVIOUS MEETING    

a. Outstanding Items from the previous meeting that need to be updated or 

discussed further    

b. Outstanding Items from the previous meeting that need to be updated or 

discussed further    

c. Outstanding Items from the previous meeting that need to be updated or 

discussed further    

6. ITEM # 1 TO BE DISCUSSED    

a. Put a summary of the discussion around the topic    

b. If a motion was made put the information in here    

c. If further information is needed agree on who is to do the follow up and put their 

name and a timeline that this information will be completed    

d. Task: put who is to do it and when it is to be completed by (DATE)    

7. ITEM #2 TO BE DISCUSSED    

a. Put a summary of the discussion around the topic    

b. If a motion was made put the information in here    

c. If further information is needed agree on who is to do the follow up and put their 

name and a timeline that this information will be completed    

d. Task: put who is to do it and when it is to be completed by (DATE)   

8. ADDITIONS TO THE AGENDA    

a. Added agenda Item # 1    

i. Put a summary of the discussion around the topic    

ii. If a motion was made put the information in here    

iii. If further information is needed agree on who is to do the follow up and 

put their name and a timeline that this information will be completed    

iv. Task: put who is to do it and when it is to be completed by (DATE)     

b. Added agenda Item # 2    

i. Put a summary of the discussion around the topic   

ii. If a motion was made put the information in here    

iii. If further information is needed agree on who is to do the follow up and 

put their name and a timeline that this information will be completed  iv. 

Task: put who is to do it and when it is to be completed by (DATE)   

9. ADJOURNMENT (Record the time the Chair adjourned the meeting.)    

10. NEXT MEETING (DATE) (The next meeting date should be decided before everyone 

leaves the meeting.  It is a handy reminder to put it at the bottom of the minutes.)     

NOTE:   
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5. BUSINESS ARISING OUT OF THE PREVIOUS MEETING    

a. Outstanding Items from the previous meeting that need to be updated or 

discussed further    

b. Outstanding Items from the previous meeting that need to be updated or 

discussed further    

c. Outstanding Items from the previous meeting that need to be updated or 

discussed further    

6. ITEM # 1 TO BE DISCUSSED    

a. Put a summary of the discussion around the topic    

b. If a motion was made put the information in here    

c. If further information is needed agree on who is to do the follow up and put their 

name and a timeline that this information will be completed    

d. Task: put who is to do it and when it is to be completed by (DATE)    

7. ITEM #2 TO BE DISCUSSED    

a. Put a summary of the discussion around the topic    

b. If a motion was made put the information in here    

c. If further information is needed agree on who is to do the follow up and put their 

name and a timeline that this information will be completed    

d. Task: put who is to do it and when it is to be completed by (DATE)   

8. ADDITIONS TO THE AGENDA    

a. Added agenda Item # 1    

i. Put a summary of the discussion around the topic    

ii. If a motion was made put the information in here    

iii. If further information is needed agree on who is to do the follow up and 

put their name and a timeline that this information will be completed    

iv. Task: put who is to do it and when it is to be completed by (DATE)     

b. Added agenda Item # 2    

i. Put a summary of the discussion around the topic   

ii. If a motion was made put the information in here    

iii. If further information is needed agree on who is to do the follow up and 

put their name and a timeline that this information will be completed  iv. 

Task: put who is to do it and when it is to be completed by (DATE)   

9. ADJOURNMENT (Record the time the Chair adjourned the meeting.)    

10. NEXT MEETING (DATE) (The next meeting date should be decided before everyone 

leaves the meeting.  It is a handy reminder to put it at the bottom of the minutes.)     

NOTE:   

The minutes should be completed by the Recording Secretary and forwarded to the 

Chairperson to review prior to being sent out to the rest of the Committee.  The minutes 

should be distributed no more than 2 weeks after the meeting was held.  The minutes are a 

reminder of the tasks that need to be completed and items to be followed up on.    

A copy of the minutes should also be saved for future references.    
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3.1 Document: Learning to Transform Oneself and Society. Week 4, module 3.  
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3.2 Final Project – module 3 
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XVM279BT 
MANUAL DE INSTALACIÓN E INSTRUCCIONES 

Receptor multimedia con Bluetooth® 

con pantalla táctil de 7 pulgadas 
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3.3 Birth certificates (module 4) 

 

 

 

 

Certification of accuracy.  

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la imagen de Acta de 

nacimiento y que, a mi leal saber y entender, esta traducción es fiel, exacta he integra de la imagen 

original en inglés que se me proporciono. 
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Certification of accuracy.  

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la imagen de acta de 

nacimiento y que, a mi leal saber y entender, esta traducción es fiel, exacta he integra del documento 

original en inglés que se me proporciono. 
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3.4 Marriage Certificates (module 4)  
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Certification of accuracy.  

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la imagen acta de 

matrimonio y que, a mi leal saber y entender, esta traducción es fiel, exacta he integra de la imagen 

original en inglés que se me proporciono. 
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Certification of accuracy.  

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la imagen acta de nacimiento 

y que, a mi leal saber y entender, esta traducción es fiel, exacta he integra de la imagen original en inglés 

que se me proporciono. 

  



97 
 

3.5 University Transcripts (module 4) 
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Certification of accuracy.  

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la imagen Diploma USA y 

que, a mi leal saber y entender, esta traducción es fiel, exacta he integra de la imagen original en inglés 

que se me proporciono.  
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Certification of accuracy.  

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la imagen Transcripts-Sample 

y que, a mi leal saber y entender, esta traducción es fiel, exacta he integra de la imagen original en inglés 

que se me proporciono. 
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3.6 Authentications (module 4) 

 

 

  



104 
 

 

 

Certification of accuracy.  

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la imagen del documento legal 

y que, a mi leal saber y entender, esta traducción es fiel, exacta he integra de la imagen original en inglés 

que se me proporciono. 

 

ESTADO DE NUEVA YORK 

CONDADO DE NASSAU 

OFICINA DE LA SECRETARÍA DEL CONDADO    

 

Yo, MAUREEN O’CONNELL, secretaria del Condado de Nassau, 

Estado de Nueva York y también secretaría de la Corte Suprema en y para 

dicho Condado y Estado, siendo el mismo un Tribunal de Registro y 

teniendo un sello Oficial; 

POR LA PERSENTE CERTIFICO QUE    JAMES ALTADONA JR    cuya 

firma figura en el certificado adjunto, era a la fecha de la redacción del 

mismo, el Oficial de Registro de la CIUDAD DE OYSTER BAY, 

debidamente nombrado, juramentado y calificado.  

Además, certifico que he comparado la firma que aparece en el 

documento adjunto con la que figura en mi oficina y doy fe que la firma es 

auténtica. 

EN TESTIMONIO DE LO cual, firmo y sello el presente documento en 

MINEOLA, CONDADO DE NASSAU, NUEVA YORK, este 16 de 

DICIEMBRE del 2019 

 

Firma  
Secretaria del Condado 

 

 

 

 

SELLO SELLO 
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4. CONCLUSIONS 

 

• Translation turns out to be one of the best tools that human beings need on a daily 

basis to be able to share all the new discoveries and information that needs to be shared to the whole 

world. Thanks to this, you can give the message to the public where they can understand all the 

context, tone or type of information of the original text, now that it has been adapted to their native 

language. 

 

• It should always be kept in mind that one translation does not fit all because all 

depends of the public or the places where you will publish the text. For example, different languages 

have different grammatical structures, idioms, and cultural references that don't always translate 

directly. For example, "speak of the devil" in English may not mean the same thing in another 

language. 

 

• The translation process holds significant importance in overcoming language barriers 

and facilitating clear communication across diverse cultures. The process involves several crucial 

steps, including comprehending the source material, accurately translating the text, and meticulously 

scrutinizing the translation for its quality and cultural relevance. By following these steps, translators 

will be able to produce high-quality translations that effectively communicate the intended message. 

 

• Specialized fields like legal, medical, or technical translations require a deep 

knowledge of specific terminology. Translators are required to possess proficiency in the jargon and 

conventions of the specific industry in order to guarantee precision, only the good translator will 

make a great job if they are doing the correct research for these kind of translations. 
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• Computer-assisted translation (CAT) tools and artificial intelligence have 

significantly streamlined the translation process and enhanced its accuracy. Nonetheless, the 

necessity for human intervention to guarantee quality persists. 

 

• Translating is a dynamic and complex field that is constantly evolving. Translators 

are crucial to global communication, facilitating cross-cultural understanding and promoting 

linguistic diversity. 

• Translation makes educational resources, research papers, and scientific 

discoveries available to a wider audience, which promotes global learning and innovation. It 

allows scholars and researchers from different parts of the world to collaborate and share 

their findings through academic collaboration. 

 

• In the field of healthcare, it is imperative to ensure the accurate translation of 

medical documents, patient records, and instructions in order to ensure that patients receive 

the appropriate treatment and care. Public Health Information: Translation helps disseminate 

important health information and guidelines to diverse populations, especially during global 

health crises. 
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5. RECOMMENDATIONS 

 

• Discover your translation process and respect the one of your colleagues: Find 

the translation process that works for you, as we have learnt on this course. There are different 

types of translations (e.g. medical, legal, literary, etc.) which require different approaches. The 

cultural difference between the source and target language can influence the translation process. 

Think about that and you will find your own translation process. Remember, each translator 

creates its own translation process, taking that into account, you must respect your colleague 

translation process, it might not work for you but it works perfectly for him/her.  

 

• Use translation tools: Access to dictionaries, glossaries, and other reference material 

that you can use to translate your project. You also use CAT tools, these will help you to make 

your translation faster, but be careful, CAT tools do not do the work for you. They are just aid 

tools. 

 

• Accept criticism: It is difficult to accept that after a whole process and a lot of work 

you can have made a mistake, maybe because you were tired and did not see it even when you 

did the proofreading but when someone double check your translation work and make some 

observations about it, try to handle it and take what helps to your process and your translation 

work, this might help you to improve your personal development as translator and your 

translation will look more esthetic and accurate. 

 

• Increase your vocabulary: When you became in translator you will select a field 

and you will be specialists on it, but continue learning, increasing your vocabulary in the fields 

you get interested in and you will have a wide range of topics and vocabulary, translations 

process will be easier for you at any field because you will have a lot of vocabulary from different 

topics. Remember speaking English does not mean you already know all the word and context 

from each word that is the reason you will need to learn every single day. 

 

• Establish your own rules: You know yourself better than anyone in order to avoid 

any delays or procrastination you need to set and follow your own rules in the translation process. 
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Having a working schedule will always be very useful for you to have better control of your 

work, with your rules already established you can make better use and your time will be used in 

a better way. 

 

• Avoid literal translations: Remember that you need to adapt the translation to the 

target public, their culture, idioms, and customs it means that literal translations are unnecessary. 

Although a literal translation is usually not a bad idea if it is made evident that it seems to be an 

amateur’s work, so using other methods of translation will make you look like professionals in 

the area of translation. It must be clear that you work for people and companies, show a job of 

amateur level would only be negative for the business. 

 

 

• Enjoy your work:  Enjoy every piece of translation you do. If you enjoy your work, 

you will not feel it as a task. Doing translations is not only a job but it is an art form, the more 

you continue enjoying it will not only make you better at it but you will enjoy your work more 

and more and there is no better feeling to love your work. And that is what matters most.       

 

 

 

 

 

 

 

 

 



112 
 

6. REFERENCES 

 

Burrow-Goldhahn, A. (2018). The Importance of Translation Studies - Translation Studies at Exeter. 

Retrieved from https://blogs.exeter.ac.uk/translation/blog/2018/06/19/the-importance-of-

translation-studies/  

De la Torre, Félix Ortega (2017). El registro civil e identificación en la región y el mundo. Costa 

Rica. 

Dictionary.com | Meanings & Definitions of English Words. (2020). In Dictionary.com. 

https://www.dictionary.com/browse/translation  

Dynamic Language. (2020, September 11). Dynamic Language provides professional translation 

and localization Services. https://www.dynamiclanguage.com/understanding-the-

translation-process-an-overview/  

La importancia de conocer la lengua y la cultura al traducir. (2022). Retrieved from 

https://www.nuadda.com/influencia-cultura-en-traduccion/  

Lebert, Marie (2016) A short history of translation and translators. Retrieved from 

https://marielebert.wordpress.com/2016/11/02/translation/  

McCain, E. (2024, May 27). The Comprehensive Guide to Document Translation. Espressocoder. 

https://espressocoder.com/the-comprehensive-guide-to-document-translation/  

Molina, L., & Hurtado Albir, A. (2002). Translation techniques revisited: A dynamic and 

functionalist approach. Meta, 47(4), 498-512. 

 

 

 

  

https://blogs.exeter.ac.uk/translation/blog/2018/06/19/the-importance-of-translation-studies/
https://blogs.exeter.ac.uk/translation/blog/2018/06/19/the-importance-of-translation-studies/
https://www.dictionary.com/browse/translation
https://www.dynamiclanguage.com/understanding-the-translation-process-an-overview/
https://www.dynamiclanguage.com/understanding-the-translation-process-an-overview/
https://www.nuadda.com/influencia-cultura-en-traduccion/
https://marielebert.wordpress.com/2016/11/02/translation/
https://espressocoder.com/the-comprehensive-guide-to-document-translation/


113 
 

7. ANEXES 

 

Annex 1.  

Translation Agency 

 

 

Mission: To provide a complete language solution for our clients, enabling effective communication 

in any language or context.  

Vision: To foster a more connected and globalized society by promoting intercultural 

communication and linguistic diversity.  

Target Market: Our target market will be companies and individuals.  

Our values: Professionalism, proximity to our customers, innovation.  

Proposal of value: Our interpreters are specialized in different areas of the market. We deliver our 

services in a timely manner. Our prices are competitive in the market. 
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Annex 2. 

 

Organization chart 
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Annex 3. 

 

Certification of accuracy (English) 

 

I, Francisco Serrano, attest that I am fluent in English language. I have translated the attached 

Certificate of Birth [Name] and to the best of my knowledge, ability, and belief this translation is 

true, accurate and complete translation of the original Spanish document that was provided to me.  

 

 

         ___________________ 

         FRANCISCO SERRANO 

  

Signature 
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Annex 4. 

 

Certification of accuracy (Spanish) 

Yo, Francisco Serrano, certifico que domino el idioma español. He traducido la partida de 

nacimiento adjunta de [Nombre] y que, a mi leal saber y entender, esta traducción es fiel, exacta 

e integra del documento original en inglés que se me proporcionó.  

 

 

         _____________________ 

         FRANCISCO SERRANO 

Firma 


