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1. Introduction 

1.1 Introduction 

 
The art of translating is to transfer the knowledge from one language to another. It is 

not a simple task. It needs to carefully follow certain steps to get a clean and professional 

result. The most common understanding of  translation is reduced to its treatment as a means 

of cross-language communication. Translation is considered a form of linguistic mediation, in 

which the content of a foreign language text (the original) is transferred into another language 

by creating  in this language an information and communication equivalent text (Iordan, 

2021). 

 

In this portfolio various types, methods, and techniques of translation will be 

explained. A definition of the translation process will be presented in a deeper context and 

following, the translation process developed by the group, step-by-step, illustrating how it 

works. Additionally, several translation techniques will be discussed, each accompanied by 

an example. 

 

Some documents have been included in this portfolio in both their original and 

translated versions. In addition to modified photos from books and manuals, official papers 

like diplomas and certificates are displayed. Conclusions regarding the translation practices 

are presented at the conclusion of the report. 
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1.2 The Importance of Translation 

 

In our globally interconnected world, translation has become a vital tool for 

communication despite the cultural or linguistic boundaries. As globalization increases, 

communication across borders is no longer a luxury but a necessity to better understand 

different fields such as politics, education, commerce, science or the digital world.  

Firstly, translation plays an important role in spreading knowledge. Academic 

research, technological advancements. and scientific studies are produced in different 

linguistic contexts in which translation is key to avoid this information to remain hidden to 

the entire world. For instance, translation helped to rapidly share scientific findings and 

important data during COVID-19 pandemic, demonstrating how translation can impact 

humanity’s well being. Luo, X. (2021). Translation in the time of COVID-19. Asia Pacific 

Translation and Intercultural Studies, 8(1), 1–3. 

Additionally, translation is significant in the cultural field by providing access to 

literature, media and working as a bridge across borders. “Language is the reflection of a 

culture” mentions Castro-Paniagua (2000, p. 1-2). It allows intercultural exchange and grants 

access to different cultural expressions and intercultural dialogue.  

Moreover, translation is vital in global trade and diplomacy. An accurate and precise 

translation helps multinational companies to tailor products for local markets and ensures 

clear communication during negotiations and agreements. By minimizing the risk of 

misunderstandings, a good translation ensures compliance with regulatory requirements that 

could impact a country’s economy. Shahmerdanova, R. (2025). The Role of Translation in 

Global Diplomacy and International Relations. 
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In conclusion, translation nowadays is not merely a linguistic activity, but a strategic 

enabler of global cooperation, facilitates the spread of knowledge, supports cultural 

exchange, and increases the chances of improving economic and diplomatic relations. 

Translation remains a vital bridge for progress and human understanding. 
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2. Translation Process 

2.1 Concept of the Translation Process 

 
The translation process can be described as a supporting activity for better 

organization of translators in global communication in which a text created in a source 

language becomes a text in a target language. Translation is a process of interpretation whose 

character varies according to the type of document. Translating technical or promotional texts 

is usually less complex than working with literary works, since the latter require greater 

mastery of linguistic and stylistic resources (B. Sowndarya & S. Lavanya, n.d.). The success 

of a translation depends on its ability to respond to the needs of the target audience, either 

through appropriate structures or through precise transfer of meaning. In addition to a 

balanced knowledge of the source and target languages, the translator must possess writing 

skills and an understanding of the socio-cultural context of the text (Park university, 2025). 

An effective translator is not limited to mechanically reproducing a message, but brings order 

following an own translation process to enhance creativity, excellent grammar, delves into the 

essence of the content and gives it its cultural context. 

 
 

2.2 Translation Process 
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2.3 Translation Steps 

●​ Read the entire text:  

This is important to understand the main idea that the writer wants to convey. 

Therefore this step is important to pay attention to what is the message of the author,  what he 

wants to convey and to whom it is addressed. 

 

●​ Related Articles:  

It is important to search for and check out articles related to the topic to be translated, 

since this practice allows to acquire previous knowledge and a familiarity with the subject 

area. 

 

●​ Vocabulary: 

Looking for vocabulary or ideas, this step helps to clarify any doubts regarding the 

text and compare the language of origin and the target language. 

 

●​ Translate:  

It is essential to apply the translation technique that best suits the type of document, 

the communicative purpose, and the target audience when translating a text. However, 

beyond the methodological choice, it is essential to take into account the message that the 

original author wishes to convey. 

 

●​ Proofreading:  

Check every detail to ensure accuracy, clarity, and consistency throughout the 

document. This step involves a thorough review of spelling, grammar, punctuation, and 

formatting, but goes beyond correcting superficial typos. 
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2.4 Five Translation Techniques with Examples 

 
1.​  Addition:  

This is a translation strategy that incorporates supplementary information in the target 

text in order to clarify the meaning or provide a context that remains implicit in the source 

text. This practice is employed in order to optimize the receiver's comprehension while 

preserving fidelity to the original message. 

 

Example: 

“He visited Chalatenango.” (English) translated as “Él visitó Chalatenango, departamento de 

El Salvador.”(Spanish)  added "departamento de El Salvador" in order to provide context 

 

2.​ Modulation: 

It changes the perspective of thought, as it is a variation in the category of thought, 

changing the way of seeing things without changing the meaning, taking culture into account 

by seeking a more natural translation and its own style. 

​ “She is under age.”(English) translated as · “Ella es menor de edad.”(Spanish) 

 

3.​ Transposition: 

​ As opposed to literal translation, it consists of replacing grammatical functions or 

categories in a sentence, such as changing an adjective to a verb to make it sound more 

natural. 

​ “The situation is dangerous.” (English) translated as “El peligro de la situación es 

evidente.” (Spanish) 
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4.​ Equivalence: 

​ It is used when it is not possible to translate an expression, phrase, or word literally, 

therefore an equivalent expression in the target language is used to convey the same meaning 

or effect. It is frequently used in proverbs, idioms and cultural expressions. 

​ “He scored a touchdown.” (English) translated as “Él marcó un gol.” (Spanish) 

 

5.​ Reduction: 

Simplifying or summarizing the content of the original text during translation, by 

eliminating redundant information or explanations that are not necessary in the target 

language, without altering the main meaning. 

“She turn back to her home after school.”(English) translated as “Ella regreso a casa 

después de la escuela” (Spanish) deleted the redundant “back”. 
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3. Translations 

Through the years, translation has grown and evolved in order to transform a text 

from one language to another without altering its meaning. Therefore, its purpose is to 

convey the same ideas in a natural way in the new language, so the translator must be aware 

of the source language in order to give a clear and understandable message.  

Translators must maintain a careful balance between faithfulness to the original 

meaning and naturalness in the target language, ensuring translations convey the same 

message, feeling and tone as the original. In order to achieve this, translators rely on a variety 

of techniques and strategies to transfer the content from one language to another. (Ghosal, 

2023) 

The purpose of translation is to produce a text that is accurate to the original and, at 

the same time, preserves the fluency and naturalness of the original. To achieve this, it is 

necessary to preserve the style, structure and tone of the document, as well as to properly 

interpret cultural references, idiomatic expressions and jargon. (Mirela, 2024) Therefore, it is 

essential that translators follow a well-defined translation process, as this allows them to 

guarantee accuracy, consistency and quality in the final result.  

Therefore, the translation process can be complex as it focuses on finding ways to 

accurately convey the original message. To achieve this, translators employ tools such as 

dictionaries, specialized software and style guides, in addition to applying quality controls 

and thorough revisions. It should be noted that the translation process may vary according to 

the needs and methods of each translator, in order to ensure an accurate, consistent and 

appropriate result for the target audience. (Postan, 2023)  

8 



 

3.1 Original Version of Documents and Their Translation 

Benefits of Blogs 

Original: 
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Translation: 
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Yo, Nathaly Magdalena Benitez Guevara, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento “Los beneficios de los blogs”. 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Infinity War Comic 

Original: 

 

Translation: 
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Yo, Elsy Abigail Alvarado Rivera, declaro que soy competente para traducir del 
inglés al español y que la anterior traducción es una traducción correcta y fiel hasta 
mi leal saber y entender del comic “Infinity war”. 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Benefits of Technology 

Original: 
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Translation: 
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Yo, Elsy Abigail Alvarado Rivera, declaro que soy competente para traducir del 
inglés al español y que la anterior traducción es una traducción correcta y fiel hasta 
mi leal saber y entender del documento “Benefits of Technology". 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   
​      FIRMA DEL TRADUCTOR

16 



 

What is Emotional Intelligence? 

Original: 

17 



 

18 



 

19 



 

20 



 

21 



 

22 



 

23 



 

24 



 

25 



 

26 



 

Translation: 

27 



 

28 



 

29 



 

30 



 

31 



 

32 



 

33 



 

34 



 

35 



 

36 



 

 

Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento “What is emotional 
intelligence?”(19 páginas). 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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38 



 

39 



 

40 



 

41 



 

42 



 

43 



 

44 



 

45 



 

46 



 

47 



 

48 



 

 

49 



 

50 



 

51 



 

52 



 

53 



 

54 



 

55 



 

56 



 

57 



 

58 



 

59 



 

60 



 

61 



 

62 



 

63 



 

Yo, Nathaly Magdalena Benitez Guevara, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento Learning to Transform Oneself 
and Society (12 páginas). 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 

  

 
 

 

64 



 

65 



 

66 



 

67 



 

68 



 

69 



 

70 



 

71 



 

72 



 

73 



 

74 



 

75 



 

76 



 

77 



 

78 



 

79 



 

80 



 

81 



 

82 



 

83 



 

84 



 

85 



 

86 



 

87 



 

88 



 

89 



 

Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento “Installation/owner 's manual 
XVM279BT” (12 páginas). 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Certificate of Birth Resulting in Stillbirth 

Original: 
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Translation: 
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Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento Certificate of Birth Resulting in 
Stillbirth (1 pagina) . 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Certificate of Birth 

Original: 
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Translation: 

 

 

 

 

 

 

 

 

95 



 

Yo, Elsy Abigail Alvarado Rivera, declaro que soy competente para traducir del 
inglés al español y que la anterior traducción es una traducción correcta y fiel hasta 
mi leal saber y entender del documento Certificado de Nacimiento (1 página) de 
R. Dawson. 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Certificate of Birth  

Original: 
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Translation: 
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Yo, Nathaly Magdalena Benitez Guevara, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento Certificado de Nacimiento (1 
página) de Emely Wei Zhang. 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Certificate of Vital Record 

Original: 

100 



 

Translation: 

 

101 



 

Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 

traducir del inglés al español y que la anterior traducción es una traducción correcta 

y fiel hasta mi leal saber y entender del documento Certificado de Nacimiento (1 

página) de Meghan Contreras. 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Certificate of Marriage 

Original: 

103 



 

Translation: 

104 



 

 

Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento Certificado de Matrimonio (1 
página) de Brittni Anne Palmer y Andrea Dipre’. 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Certificate of Degree 

Original: 
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Translation: 
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Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento Título Universitario de 
Anastasia. 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Transcript 

Original: 

 

109 



 

Translation: 

 

110 



 

Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 

traducir del inglés al español y que la anterior traducción es una traducción correcta 

y fiel hasta mi leal saber y entender del documento Transcripción Académica (1 

página). 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 

  

 
 
 

 

111 



 

Authentication 

Original: 
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Translation: 
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Yo, Cristina Guadalupe Martínez Rodríguez, declaro que soy competente para 
traducir del inglés al español y que la anterior traducción es una traducción correcta 
y fiel hasta mi leal saber y entender del documento Auténtica (1 página). 

  

              ​  

                                                                         
​                          ​ ​
​ ​ FIRMA                                                   

​              

FIRMA DEL TRADUCTOR 
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Auténtica de MRREE 

Original: 

 

Translation: 
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I, Elsy Abigail Alvarado Rivera, declare that I am competent enough to translate 

from Spanish to English and that the foregoing translation is a correct and faithful 

translation of the document “Autentica de MRREE”  

  

              ​  

                                                                         
​                          ​ ​
​ ​ SIGNATURE                                             

​              

TRANSLATOR'S SIGN 
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Certificado de Autenticación 

Original: 

 

 

 

117 



 

Translation: 

 

 

 

 

 

118 



 

I, Nathaly Magdalena Benitez Guevara, declare that I am competent enough to 

translate from Spanish to English and that the foregoing translation is a correct and 

faithful translation of the document “Authentication Certificate” (1 page) that 

belongs to Martaluz Angulo de d'Aubuisson.  

  

              ​  

                                                                         
​                          ​ ​
​ ​ SIGNATURE                                             

​              

TRANSLATOR'S SIGN 
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4. Conclusions 

 
This research aimed to examine different methods for improving translation quality. 

Throughout the document, translation was emphasized as a vital tool for sharing knowledge, 

promoting cultural exchange, and facilitating professional communication. By exploring both 

theoretical foundations and practical techniques, the report provided a comprehensive 

overview of the field. 

 

As mentioned in the introduction, translation is crucial in our globally connected society. The 

report’s findings emphasized that successful translation relies on a structured approach 

involving careful reading, researching related information, clarifying terminology, selecting 

appropriate translation strategies, and performing meticulous proofreading. These stages are 

fundamental for achieving translations that are both accurate and effective. 

 

Working with academic texts, manuals, and official documents showed that translation 

methods must be adapted to each content type. Manuals need clear, precise language, while 

official documents require strict format and terminology, highlighting the need for a careful, 

culturally aware approach. 

 

Lastly, the investigation of techniques like addition, modulation, transposition, equivalence, 

and reduction showed that translation involves more than direct word-for-word conversion. It 

is a creative and interpretive process that ensures the intended meaning is naturally and 

effectively communicated in the target language. The results confirm that enhancing 

translation quality depends not only on technical expertise but also on the ability to bridge 

languages and cultures, reinforcing translation’s vital role in promoting global understanding.
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5. Recommendations 

A list of recommendations is presented here in the document, so that future students may take 

it into account when developing their translations after completing the specialization course 

and learning various document translation approaches. 

 

Create the path of guidance. When translating a document, it is mandatory to create a 

“translation process” to follow. The quality of the work will depend on going along the 

process step by step. 

 

The importance of consulting terminology. When working on the translation is important to 

check for words that can be an obstacle. Understanding which terms are most suitable for the 

translation is essential because different countries may have different terminology, even 

within the same language. 

 

Taking breaks is an important part of the method. Often, when translating documents, we can 

get easily stressed by mistakes that can occur while translating. Spending a long time 

working on the document can also lead to making mistakes in writing and adapting the 

information. Taking a break can help in detecting such errors or locating areas to improve 

more easily when reviewing the work. 

 

Technology is like a co-worker. Nowadays, the help of technology is a priority, for instance, 

in cleaning and editing the documents; this can improve the quality of the work. Online 

dictionaries and encyclopedias are very useful to look for word definitions when needed. 

Something to take into account is that although technology has developed into a very 

profitable tool that increases the efficiency of translation labor, it will never be able to replace 
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human judgment. In order to properly communicate the thoughts of one language to another, 

some documents need to be modified to accommodate local terminology and conventions in 

addition to being translated. 
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7.​ Annexes 

Annex 1: Logo 
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Annex 2: Certification of Accuracy 

Annex 3: Certification of Accuracy (Spanish) 
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Annex 4: Organizational Chart 
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