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ABSTRACT

Translation is not only based on the process of expressing in one language something that
has been previously expressed in a different language. Translation involves many aspects that most
people are unaware of if they do not have the proper training or knowledge to perform this
profession. It cannot be taken for granted that a person has the ability to perform a translation just
because he/she has knowledge of two or more languagesedessary to possess certain skills

and techniques to guarantee a good quality or professional translation.

The content of this report focuses on the different essential stages of a translator's training.
By having a good training, students are able to elaborate translations with good techniques,
principles and strategies to be used in a professapmabachBYy possessing the right knowledge,
they can carry out projects of excellent quality, taking into account all the aspects that can be used
and avoiding those that cannot be used in a translation.

Additionally, it is very important for a translator to have his or her own translation process,
no matter if it contains many or few steps, it depends on the translator, but having one allows
working in a more orderly manner. A translation process malkeg/tink more efficient and is a
great help because the translator knows the order of the steps to follow and does not get stressed,

especially when the work is very extensive.

On the other hand, nowadays there are different tools that allow translating a text or
document, such as online translators, however these tools do not always provide a 100% reliable
result. Translators can use CAT (CompwAssisted Translation) tools &peed up a translation,
but the result obtained must always be reviewed. These tools offer several advantages for

translators, such as time saving, quality and security of the document.

At the end of the training, the students put into practice all the knowledge acquired by
implementing the tools to translate important and complex texts and documents, thus
demonstrating the skills obtained and resulting in a good quality work.

Keywords Translation, tools, process, techniques, documents, knowledge.



1. INTRODUCTION

Translation, a process involving the transfer of meaning from one language to another, has
been a fundamental aspect of hunt@mmunication for centuries. This introduction offers a
concise overview of the key concepts and techniques explored throughout the Specialization course

in Translation at the University of El Salvador.

When it comes to translation, it is paramount to understand the evolution, from earliest
known translations of religious texts like the Bible to modern documents (Bijay Kumar Das., 2005)
This specialization course went over different translation technigues as adaptation,
transposition, modulation, etc. to help understand or to improve the form and meaning of the target

language.

Throughout the course and with the aid of translation techniques it is important to use them
to ensure that the text is grammatically correct and sounds more natural. Additionally, we can
deliver effectively the meaning of the source text while maintaithegsame clarity and fluency
in the target language. It was shown also that the analysis of a text is also a fundamental skill for
translators. For instance, the type of texts like literary, technical, the meaning of the register (formal
or informal), thepurpose of the text (informative, persuasive) as well as the point of view of the
authors to understand the intent and adapt their translation accordingly as discussed in the weekly

sessions. (K. Buhler's)

The use of online translation tools is also a very helpful resource when it comes to
translating official documents. For instance, instructional guides, birth certificates, university

diplomas, etc.

Finally, the course also introduced the use of CAT tools, which are congssisted
translation tools. For instance, (MateCat, Babylon CafeTran Espresso). All of which can improve
efficiency, consistency, and most importantly, the quality of a transl&étyoproviding us with

resources like terminology databases and machine translation engines.



1.1IMPORTANCE OF TRANSLATION

Living in a globalized world where many countries and cultures are connected through
political or economic partnerships or only through cultesalhanges. As nowadays, translations
have become a global communication and instrument for businesses to reach out new markets by
transmitting a variety of translations on different books, news, movies, TV shows, and websites. It
is also an example how tlBeble has been translated into more than 600 languages, which is one

of the best demonstrations that makes the economic impact as tiselbegtbook for all times.

Nonetheless, Global events such as the World Cup, the Olympics, the Miss Universe
pageant, and international conferences require translation. Without a-s@daleng translator,
the participants of these events will not be able to understand what gsdaéih Grodzka, K.,
2022).

According to Login (2022) states that today, translated and subtitled films produce more
money than ever for the global film industry, with blockbuster films seeing China as the next major
market, where the popularity of translated films has driven primtubbuses to more often than
ever hit the $1bn mark. And as translated music and literature helps musicians to receive more
royalties and worl dwide recognition as an adoc
benefited from translation.

On the other hand, translation has an impoanificance role and it is part of a worthy
investment where professional translators and companies offer translation services within the
country or outboard, in which each professional translation will take it above and beyond valuable.
In conclusion, tnslation is still very much needed in our world today, as well as being seen more
important for many people around the world in which they have already experienced benefits from

the effects of professional translations where it has become increasinglywelbknown today.



2. TRANSLATION PROCESS

2.1 Concept of the Translation Process

The Translation Process is a set of steps established by the Translator or by an agency that
must be followed in order to guarantee an excellent work of guesdity at the time of

translation.

The process of translation is: analysis, language transformation (transferring the meaning
obtained from analysis of the source language to the target language), reorganization (reorganizing
the translated text according to the rules of the target language checking (testing the target
text in accordance with the source text). (Yinli Gao, 2003, pag.205)

2.2 The Translation Process

Get familiarized with the Second part of the
content of the text. translation process.

Find unknown words in Take a break - 20
the text. é— > minutes.

e e
[swn t;:} ;;z::slatlon) P ' W l V A \ 9 N Proofreading.
4 o 0

Take a break 20 Final part of the
minutes. translation process.

N N N7 N




2.3 Explanation of the Translation Process

1« Step: Get familiarized with the content of the text.

Reading and understanding the English text thoroughly.
Make sure you grasp the main points, arguments and any specific terminology used.
If there are unfamiliar concepts, take a moment to research them for a clear

understanding.

2« Step: Find unknown words in the text ().
2.1Making a glossary.

Creating a glossary is an investment that pays off in terms of accuracy, efficiency, and

maintaining consistent highuality communication across languages and projects.

3¢ Step: Start the translation process.
3.1 First draft.

First draft translation is not edited for style and unlike final translations, it is not reviewed
for accuracy. The process of first draft translation usually involves analyzing the text,
carrying out any research required to translate any technical or difficult terms.

4~ Step: Take a breaki 20 minutes.

After the first draft, it is necessary to take a break to clear our mind a little so that we can

continue with the next steps in a more efficient way without fatigue.
5 Step: Start the translation process.

5.1 Implement translation techniques.

5.2 Analysis of the text.

11



While a translation method can be applied to an entire translated text, translation
techniques and types wanslation vary based on what elements will be translated.

6 Step: Take a breaki 20 minutes.

After having analyzed and implemented translation techniques to make the text more
understandable for the reader, it is necessary to rest and clear the mind in order to

continue with the next steps, which are very important at this point of the translation
process.

7+ Step: Proofreading.
7.1 Check grammar, spelling and punctuation.

7.2 Revision of text accuracy.

The importance of this step is to identify all grammatical, spelling and punctuation errors
in order to correct them. Also, it is necessary to check the format and accuracy of the text

in order to ensure that the translation is efree, professional anaf high quality.
8 Step: Final part of the translation process.

8.1 Compare the Source Language to the Target language.

8.2 Final revision.

In this last step, the two texts are compared to ensure equivalence between the source
language and the target language.

12



2.4 Translation Techniques.

1. Amplification : This translation technique allows the translatosttend the source text by

adding more letters or context to express its meaning.

Example:

Original sentence (SL- English): Dancingto the guitar

Translation (TL - Spanish):Bailando alritmo de la guitarra

2. Equivalence:The Equivalence Technique is used in Translation to express the same word,
meaning or situation from the source language into the target language in order to facilitate
thereader's meaning or understanding.

Example:
Original sentence (SL- English): The early bird catches the worm.
Translation (TL - Spanish): A quien madruga, Dios le ayuda.

3. Transposition: This translation technique allows the translator to make a grammatical

change in the sentence without changing the meaning of it.

Example:

Original sentence (SL- English): They will soon back.
Translation (TL - Spanish):Volveran pronto.

13



4. Adaptation: Also known as cultural equivalence or cultwsabstitution, this technique
consists of substituting a cultural element of a place or country, in this case of the source
language, for an element that is equivalent to the country or place of the target language.

Example:

Original sentence (SL- English): Home Alone (movie).

Translation (TL - Spanish):Mi pobre Angelito (pelicula).
5. Modulation: This translation technique allows the translator to modify the point of view or
perspective of the sentence or text by changing the conceptual basis of a term but without
changing the purpose of the text or sentence.

Example:

Original sentence (SL- English: Don 6t del ay.
Translation (TL - Spanish):Date prisa.

14



3. TRANSLATIONS

You might think that Translation is just the fact of replacing wdrdisn one language to
another, that there is not much science involved in doing a translation and that you could just use
an online translator like Google Translator and that's all, but no, it is not really like that. The truth
is that Translation goes muélrther than that and you don't replace words from one language to
another so easily using an online translator and nothing else, the whole process that entails a high
quality translation is the set of several aspects such as techniques, principleatagstthat a

person has acquired in the preparation to become a professional Translator.

After having obtained all the knowledge transmitted from the translation teacher, it can be
said that Translation is a very important work and that it must be done in a professional way.
According to Amber Burrowco |l dhahn (2018) i Tor the tsahsanissioo of | S
knowl edge, a protector of cultural heritage,
Knowing very interesting and important facts about translation, from the introduction of the
training, you can understankat this profession has had a great impact on the whole world and

that preparing to dedicate yourself to this profession is necessary and very important.

Translating cannot be done by any person just because he or she has the knowledge of two
or more languages, because it is a more complex process that involves not only understanding the
languages, but also the culture of both languages, the contextwhate text or document and
the intentions of the author who wrote it in order to convey the message with the same meaning as
the original. For this, there are very essential translation methods that are options that translators
can use to be able to addbé vocabulary so that the receptor of the message can understand it
much better. This is not taught in basic or advanced language classes when you are learning a
language, that's why not everyone can be a translator.

Finally, technological tools such as CAT tools are a great help but they do not do all the
work, translating a document is not a game and you should always do your research if you are not
sure about something. Based on Park University (2024) Professamslation is fundamental in
creating connections between cultures ansures translations not only linguistically correct but

also culturally appropriate, thus avoiding misunderstandings and potential offenses.

15
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3.1 Translation of documens$

Documentl

Original

Madn axin

M Branehes

fe i) i
(o4

Figure 3.1 Algae :  (a) Green algae (1) Volvay () Ulothrix
() Brown algae (I} Laminaria (W) Pucus (1) DXetypota

() Red nlgae (1] Porphyra (1) Polysiphonia

16



Translated

[a-ii)

Vejiga
natatoria

Estipite
Rizoide

(b-i)

(e-)

le-19)
Figure 3.1 Algas: (a) Algas verdes (i) Volvox (11) Ulothrix

(b) Algas pardas (i) Laminaria (ii) Fucus (i1i) Dictyota
(c) Algas rojas (i) Porphyra (ii) Polysiphonia

17



Document 2
Original

OPPORTUNITIES

KELLY WENDY ALIAGA VALDERRAMA

PUNO

w— TG FIRST CLASS AT THE CENTER.

(’A;;;N AS | FINISH

| STUDYING ENGLISH,

PLL TRAVEL ABROAD TO
GET FINANCING FOR

MY ENTERPRISE.

18



HI LEONARDO.
| WANT TO GENERATE
NEW JOBS WITH A

AND THE DOORS !

QWY GOES TO THE LANGUAGE INSTITUTE
“COLTURAL™ TO LEARN ENGLISH.

AS SOON AS | FINISH
STUDYING ENGLISH, I'LL
TRAVEL ABROAD TO GET
FINANONG FOR MY
ENTERPRISE.

THE WORLD
IS YOURS.

CONGRATULATIONS
MR. COY!

NOW TS FOR REAL!
LET'S ACHIEVE MY GOALS!

19



CUY TRAVELS TO THE US. CUY IN THE US. TALKS TO INVESTORS AND GIVES THEM [DEAS.
TO GET INVESTMENT CAPITAL
TO CREATE AN ENTERPRISE.

e -

MR. SMITH,
"M ON MY
WAY.

THIS IS
MY STRATEGIC
BUSINESS PLAN.

GREAT |DEA
MR. COY.

MR. COY, HERE IS (*
AN ADVANCE FOR
THE PROJECT.

| ACHIEVED MY

GOALS THANKS T0
MY EFFORT AND

ENGLISH!

| GOT THE MONEY
AND CREATED JOBS
FOR THE PERUVIAN




UNDERSTANDING
THE STORY

o

I WHAT IS UNUSUAL
ABOUT THIS STORY?

2. WHY IS Wy
SUCCESSFUL?

VOCABULARY

WRITE A SENTENCE TO
ANSWER THESE QUESTIONS
(THERE ARE MANY
POSSIBLE ANSWERS).

NOW YOV
CREATE

WHY 00 THE AUTHOR USE A
GUINEA PIG IN THIS STORY?

. WHAT ARE SOME GOOD BUSINESS
IDEAS FOR INVESTMENT IN PERU?

WHAT DOES CUY BUILD WITH THE INVESTMENTS?

. WHAT BUSINESSES DO YOU KNOW THAT GENERATE JOBS?

. HOW DOES CUY ACHIEVE HIS DREAMS?

. WHAT BUSINESS WOULD YOU MAKE A FINANCIAL INVESTMENT IN TODAY?
. HOW IS CUY*S EDUCATION A TYPE OF CAPITAL?

WRITE A “PREQUEL™ (SOMETHING THAT HAPPENED
BEFORE THE STORY) TO THIS STORY OF CUY.

. CREATE A CARTOON ABOUT AN OPPORTUNITY IN YOUR AREA.
. FIND THREE WEBSITES WHERE INVESTORS CAN

FIND PROJECTS TO PLACE THEIR CAPITAL.

BREAK INTO PAIRS OR SMALL GROUPS. PICK ROLES. PLAN BY THINKING ABOUT
WHAT WORDS AND EXPRESSIONS YOU WILL NEED. ASK THE TEACHER OR A CLASSMATE
FOR HELP. WHEN READY, DECIDE WHO SPEAKS FIRST.

. CUY, HIS FATHER: FATHER TELLING HIM TO FIND OPPORTUNITY.
. CUY, LEONARDO: ARGUING OVER THE PROFITS.
. CUY, HIS WIFE: DISCUSSING CUY STAYING AT HOME TO WORK.
. CUY, AN INVESTOR: DISCUSSING CAPITAL FOR HIS ENTERPRISE.
. TWO INVESTORS: DISCUSSING WHAT MR. CUY HAS SUGGESTED.

21



Translated

METAS

KELLY WENDY ALIAGA VALDERRAMA

PUNO

EN SU PRIMERA CLASE EN EL CENTRO.

rd

TAN PRONTO ACAB;
DE ESTUDIAR

/. INGLES, VIATARE

' AL EXTRANJERO

22



CUY ASISTE AL INSTITUTO DE

HOLA LEONARDO, ME IDIOMAS CULTURAL PARA APRENDER
GUSTARTA GENERAR INGLES

NUEVOS EMPLEOS EN
UNA EMPRESA ’ v

TAN PRONTO ACABE DE
ESTUDIAR INGLES,

- IAHORA ES REALTDADI iLOGRARE MI META!

FELICIDADE
S SR.iGUY!

23



CUY VIAJA A EE.UU A OBTENER
CAPITAL DE INVERSION PARA
ABRIR UNA EMPRESA.

/',‘,)

CUY EN EE.UU. HABLA CON INVERSIONISTAS Y LES OFRECE IDEAS.

TENDREMOS UN
ACUERDO.

=

ESTO ES MI PLAN
ESTRATEGICO DE

EXCELENTE IDEA
MR. CUY

]

YO LOGRE EL CAPITAL
Y GENERE OBS PARA
EL PUEBLO PERUANO,

YO LOGRE MIS
OBJETIVOS GRACIAS A MT
GRANESFUERZOY A MI
CONOCIMIENTO DEL
INGLES!

24



COMPRENSION DE
LA HISTORIA

(QUE TIENE DE PARTICULAR
L ESTAHISTORIA>

2. (POR QUE TIENE EXITO CUY?

VOCABULARIO

ESCRIBE UNA FRASE PARA
RESPONDER A ESTAS
PREGUNTAS (HAY VARIAS
RESPUESTAS POSIBLES)

¢POR QUE EL AUTOR UTILIZO UN
CONEJILLO DE INDIAS EN ESTE RELATO?

¢CUALES SON ALGUNAS DE LAS BUENAS
IDEAS DE NEGOCIO PARA INVERTIR EN EL
PERU?

4QUE CRE A CUY CON LAS TNVERSTONES?
UQUE EAPRE 545 CONOCES QUE £ STEN GENERANDO EAGLED?
LLOMO LOGRA £UY 5US SUEROS?

CENQUE A ENLA ACTUALIDAD?

LCUAL ESLA EDUCACION BE CUY EN EL MUNDO bEL CAPLTAL?

ESCRIBE UNA PRECUELA (ALGO QUE HAYA SUCEDIDO ANTES DE LA HISTORIA) DE ESTA HISTORIA DE
auy.

CREA UNA HISTORIETA SOBRE UNA OPORTUNIDAD EN TU LOCALIDAD.

ENCUENTRA TRES PAGINAS WEBS DONDE LOS CREADORES PUEDAN ENCONTRAR PROYECTOS PARA
APORTAR SUCAPITAL

DIVIDANSE EN PAREJAS O PEQUENOS GRUPOS. ELTT AN PAPELES. PLANIFICA
PENSANDO QUE PALABRAS Y EXPRESIONES VAS A NECESITAR. PIDE AYUDA AL
PROFESOR O A UN COMPARERO. DECIDE QUIEN HABLA PRIMERO.

CUY. 5U PADAE: LE DECE QUE BUSQUE UNA OPGRTUNIDAD.

CUY,LEON AQDO: DISCUTEN POR LOS BENEFLCION.

CUY. 5U £5PO5A| BISCU TEN CON CUY POR QUEDAR SE FN SASA PARA TRABATAR.,

GUY, UN TNVERSTONTSTA: BISCUTIN SOIRT Rl CAPETAL PAR A SU FAGRFS A

bOS TNVERSTONE STAS: DISCUTIN SOBRE LO QUE Rl SRGUY HAPROPUFSTO,

25



Document 3

Original
Oral cavity
Parotid gland
Mouth
Pharynx
Submaxillary and
sublingual glands
Oesophagus
Liver
Gall bladder — S\ — Stomach
Pancreas
Duodenum ‘
Transverse colon Y Jejunum
Ascending colon Descending colon
lleum
Sigmoid Colon
Caecum
Rectum
Vermiform appendix
Anus
Translated
Cavidad oral
Glandula parétida
Boca Faringe
Glandulas submaxilares
y sublinguales
Esofago
Higado
Vesicula biliar Estomago
Pancreas
Duodeno
Colon transversal Yeyuno

Colon ascendente Colon descendente

it
i Colon sigmoide
Intestino ciego

Recto
Apéndice

vermiforme

26



DECLARACI ON DEL TRADUCTOR

Yo, Marta Edith Magafia Gonzéalez doy fe de que domino los idiomawylés y Espafiol He
traducido dosmagenesy unCdémic,y a mileal saber y entender, esta traduccién es una traduccién
auentica, exacta y completa del documento original que me fue proporcionado.

Firma

Firma del presidente de la
Agencia de Traduccion

Declaradoante mi en la ciudad de
San Salvador en el pais de El
Salvadorsabado, 13/07/2024.
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Document 4
Original

House

N

l

& qutter o

French door g8 || v . =B downspout

i windowsill
| = <
l L door knocker!
| bay window &1 s._ffontdor

st A

basement

i

Translated

Casa

l aldaba - timbre
- ] :

ventana salediza . puerta p””q,’ﬁ“ —1
Ead . — ==

B &2 escalon

@ cazada
| . {

césped i

fb.comienglishfromo
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Document 5
Original

The digestive system is one
of the most clearly defined in Gmpupfisaus
the body. {gullet

It consists of a long
passageway, the digestive
tract, and associated glands.
These include the liver and stomech
pancreas, which are

connected to the main tract s
by ducts, or tubes, and Large intestine
empty their products, such

as enzymes, into the tract.

Gallbladder A ’ i Pancreas

Translated
. : = R ,—“q.
El snstema'dlgestlvo es uno de aséfage NN
los que mas claro definidos en el (garganta)
cuerpo.

Consiste de un largo pasaje, el
tracto digestivo y las glandulas
asociadas.

Estos incluyen el higado y el
pancreas, que estan conectados
al tracto principal por conductos
o tubos, y vacian sus productos,
como enzimas, en el tracto.

29



Document 6
Original

e ORAL CAVITY

PHARYNX

ESOPHAGUS

LARGE INTESTINE

ALIMENTARY CANAL

www.visiblebody.com

30



Translated

CAVIDAD BUCAL

FARINGE

ESOFAGO

& ESTOMAGO
P w‘f
;*’&e . 4/

J ﬂ— INTESTINO DELGADO

) % ‘ '
' INTESTINO GRUESO
t’

TUBO DIGESTIVO

www.visiblebody.com




DECLARACI ON DEL TRADUCTOR

Yo, Marta Edith Magafia Gonzéalez doy fe de que domino los idiomawylés y Espafiol He
traducido tresmagenesy a mi leal saber y entender, esta traduccion es una traduccaticayt
exacta y completa del documento original que me fue proporcionado.

Firma

Firma del presidente de la
Agencia de Traduccion

Declaradoante mi en la ciudad de
San Salvador en el pais de El
Salvadorsabado, 20/07/2024.
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Document 7
Original

AUGUSTA UNIVERSITY

Y Student Life
S and Engagement
Sample Meeting Minutes

Name of Committee
Day & Date
Time Location
MINUTES
PRESENT: A list of first and last names of all those present at the meeting

REGRETS: A list of first and last names of Committee members who have contacted the
Chairman to let them know that they will be unable to attend the meeting

ABSENT: A list of first and last names of Committee members who DID NOT contact the
Chairman to let them know that they won't be in attendance
1. CALLTO ORDER/OPENING REMARKS
® Time that the Chairperson called the meeting to order.
* Any opening remarks from the Chairperson summarize here
2. APPROVAL OF THE MINUTES FROM (DATE) (You need a motion to approve the minutes of

the previous meeting as circulated or a mofion to approve the minutes as amended. If
any corrections are needed to the minutes.)

Motion: To approve the minutes of (DATE) as circulated (or AMENDED)
Motion By: Name of person (FIRST & LAST) who made the motion

Seconded By: Name of the person (FIRST & LAST)) who seconded the motion
Carried or Defeated

3. ADDITIONS TO THE AGENDA (If anyone has an item that they would like to be added to
the agenda they would bring it up here and ask the Chair if the item maybe added to
the agenda or can be added o the next meeting’s agenda. See #8 below for added
items to current meeting agenda.)

4. APPROVAL OF THE AGENDA

Motion: to approve the agenda as circulated (or AMENDED)
Motion By: name of person (FIRST & LAST) who made the motion
Seconded By: name of person (FIRST & LAST) who made the motion
Carried or Defeated

5. BUSINESS ARISING OUT OF THE PREVIOUS MEETING

a. Outstanding Items from the previous meeting that need to be updated or
discussed further

33



b.

C.

Outstanding Ifems from the previous meeting that need to be updated or
discussed further
Qutstanding lItems from the previous meeting that need to be updated or
discussed further

6. ITEM # 1 TO BE DISCUSSED

a.
b.
c.

d.

Put a summary of the discussion around the topic

If a motion was made put the information in here

If further information is needed agree on who is to do the follow up and put their
name and a timeline that this information will be completed

Task: put who is to do it and when it is to be completed by (DATE)

7. ITEM #2 TO BE DISCUSSED

a.
b.
c.

d.

Put a summary of the discussion around the topic

If a motion was made put the information in here

If further information is needed agree on who is to do the follow up and put their
name and a timeline that this information will be completed

Task: put who is to do it and when it is fo be completed by (DATE)

8. ADDITIONS TO THE AGENDA

a.

b.

Added agendaltem # 1
i. Put a summary of the discussion around the topic
ii. If a motion was made put the information in here
iii. If further information is needed agree on who is fo do the follow up and
put their name and a timeline that this information will be completed
iv. Task: put who is to do it and when it is fo be completed by (DATE)
Added agendaltem # 2
i. Put a summary of the discussion around the topic
ii. If a motion was made put the information in here
ili. If further information is needed agree on who is fo do the follow up and
put their name and a timeline that this information will be completed
iv. Task: put who is to do it and when it is to be completed by (DATE)

9. ADJOURNMENT (Record the time the Chair adjourned the meeting.)

10. NEXT MEETING (DATE) (The next meeting date should be decided before everyone
leaves the meeting. Itis a handy reminder fo put it at the bottom of the minutes.)

NOTE:

The minutes should be completed by the Recording Secretary and forwarded to the
Chairperson to review prior o being sent out to the rest of the Committee. The minutes
should be distributed no more than 2 weeks after the meeting was held. The minutes are a
reminder of the tasks that need to be completed and items to be followed up on.

A copy of the minutes should also be saved for future references.
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Translated

AUGUSTA UNIVERSITY
=Y Student Life
and Engagement
Modelo de Acta de Juntas

Nombre del comité
Dia y Fecha
Hora y Lugar
ACTA
PRESENTES: Escriba una lista de todos los presentes con sus nombres y apellidos.

AUSENTES EXCUSADOS: Escriba una lista de nombres y apellidos de los miembros del Comité que se
comunicaron con el presidente con una justificacién para poder faltar a la reunion.

AUSENTES: Escriba una lista de nombres y apellidos de los miembros del Comité que NO se
comunicaron con el presidente con una justificacién para poder faltar a la reunién.
1. APERTURA/COMENTARIOS DE APERTURA
® Hora en que el Presidente declara abierta la sesién.
* Las observaciones infroductorias del Presidente se resumen aqui.

2. APROBACION DEL ACTA DE (FECHA) (Se requiere una mocién para la aprobar el acta de la junta
anterior taly como se difundié o una mocién para aprobar el acta con las enmiendas.)

Propuesta: Aprobar el acta de (FECHA) tal y como se difundié (o MODIFICADA).

Propuesta por: Escribir el nombre de la persona (NOMBRE & APELLIDO) quien

hizo la propuesta.

Apoyada por: Escribir el nombre completo de la persona o las personas que
apoyaron la propuesta.

Apoyada o Rechazada

3. ANADIDURAS A LA AGENDA (Si algin miebro del Comité desea que un tema sea
agregado a la agenda, se traerd a discusidén y se solicitara al Presidente que el tema
pueda incluirse en la agenda de la presente o proxima reunién. Refiérase #8 para agregar
tema de discusidn a la agenda a desarrollar).

4. APROBACION DE LA AGENDA

Propuesta: Aprobar la agenda tal como se dispuso (o MODIFICADA) Conla
Propuesta por: Escribir nombre de la persona (NOMBRE & APELLIDO) quien hizo la
propuesta.

Apoyada Por: nombre de la persona (NOMBRE & APELLIDO) quien hizo la
propuesta.

Aprobada o Rechazada

5. ASUNTOS PENDIENTES DE LA ULTIMA JUNTA

a. Temas pendientes de la junta anterior que deben actualizarse o examinarse
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mds a fondo.

b. Temas pendientes de la junta anterior que deben actualizarse o examinarse
mds a fondo.

c. Temas pendientes de la junta anterior que deben actualizarse o examinarse
mds a fondo.

4. PUNTO # 1 ATRATAR

a. Redacta un resumen de la discusion sobre el tema.

b. En caso de hacerse una propuesta, incluya la informacién aqui.

c. Sinecesita mds informacion, acuerde quién debe hacer el seguimiento y ponga su
nombre y un cronograma para que se complete esta informacién.

d. Tarea: ponga quién debe hacerlo y cudndo debe completarse antes del (FECHA).

7. PUNTO N° 2 A DEBATIR

a. Incluir un resumen del debate relacionado con el tema.
b. Sise ha presentado una propuesta, anadir la informacién aqui.

c. Sise requiere mayor informacion, decide quién se encargard del proceso e
indica su nombre y el periodo de tiempo en el que se completard la informacién.

d. Actividad: indique quién debe redlizarla y cudndo debe estar terminada
(FECHA).

8. INCORPORACIONES AL PROGRAMA
a. Punto afadido al orden del dia n° 1.
i. Incluir unresumen del debate relacionado con el tema.
ii. Sise ha presentado una propuesta, afadir la informacion aqui

iii. Sise requiere mayor informacion, decide quién se encargard del proceso e
indica su nombre y el periodo de fiempo en el que se completard la
informacién.

b. Punto 2 del programa adicional.
i. Anadirunresumen del debate sobre el tfema.
ii. Sise ha presentado una propuesta, incluir aqui la informacién.

iii. Si se requiere mdsinformacion, decide quién se ocupard del proceso e
indica su nombre y el periodo de tiempo en el que se proporcionard la
informacién.

iv. Actividad: indique quién debe redlizarla y cudndo debe estar terminada
(FECHA).

9. CLAUSURA (Registre la hora en que el Presidente levanta la sesion).

10. PROXIMA SESION (La siguiente fecha de la reunién debe acordarse antes de que todo
el mundo se marche de la conferencia. Es un prdctico recordatorio incluirla en la parte
inferior del acta).

NOTA:

El Presidente deberd revisar el acta antes de enviarla al resto del Comité. Las actas deben
distribuirse como mdéximo dos semanas después de la celebraciéon de la reunidn. Las actas
son un recordatorio de las fareas que hay que redlizar y de los puntos a los que hay que dar
seguimiento.



DECLARACI ON DEL TRADUCTOR

Yo, Marta Edith Magafia Gonzéalez doy fe de que domino los idiomawylés y Espafiol He
traducido unModelo de Actas de Juntasg/ a mi leal saber y entender, esta traduccion es una
traduccion audntica, exacta y completa del documento original que me fue proporcionado.

Firma

Firma del presidente de la
Agencia de Traduccion

Declaradoante mi en la ciudad de
San Salvador en el pais de El
Salvadorsabado, 20/07/2024.
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Document 8
Original

Learning to Transform

Oneself and Society

Education for Sustainable Living

Policies and practices from around the world
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' about Responsible Living
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PERL “Www.perlprojects.org

Developing the ability to

identify principles

know oneself

make critical, reflected
decisions

generate and implement
new ideas

solve conflicts

be of service to others
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Learning to transform oneself and society:
Education for sustainable living

All around the world groups of informed, skilled and motivated people are striving to
achieve more responsible ways of living. It is recognized that education is essential to
achieve sustainable development for all. There is also a growing recognition that people
everywhere need to acquire the knowledge and skills to change their consumption
behavior and to become more creative and active citizens.

The question today is what policies and practices are needed to facilitate education for
sustainable living and what lessons can be learned from the experiences already taking
place in different countries.

This brochure is the second in a series which focus the formal education system as well
as informal education and provides an overview of policies and practices from diverse
countries to assist further action around the globe.

“... when the world decides to act it can dramatically alter the trajectory of hazardous trends that
threaten human well-being”

U.N. Under-Secretary General and UNEP Executive Director, Achim Steiner,

commenting on statistics presented in the Global Environmental Outlook 5 report
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The UN Decade of Education for Sustainable Development (2005-2014) led by UNESCO,
endeavors to integrate the principles, values and practices of sustainable development into
all levels and types of education and learning. Education for sustainable living is one
important part of education for sustainable development.

The Marrakech Process is a global multi-stakeholder process initiated in 2003, to promote
sustainable patterns of consumption and production (SCP) and work towards a ‘Global
Framework for Action on SCP’, the so-called 10-Year Framework of Programmes on SCP.

Education for Sustainable Consumption (ESC)
aims at providing knowledge, values and skills to
enable individuals and social groups to become
actors of change towards more sustainable
consumption behaviors. The objective is to ensure
that the basic needs of the global community are
met, quality of life for all is improved, inefficient
use of resources and environmental degradation
are avoided. ESC is therefore about providing
citizens with the appropriate information and
knowledge on the environmental and social
impacts of their daily choices, as well as workable
solutions and alternatives. ESC integrates funda-
mental rights and freedoms including consumers’
rights, and aims at empowering citizens for them
to participate in the public debate and economy in
an informed and ethical way.

Here and Now! Education for Sustainable Consumption,
UNEP 2010, p.11

/How can PERL assist? / \\
As a key objective of the UN Decade on Education for Sustainable Development,

mainstreaming education for sustainable consumption, through policy-making ' '
and pilot projects can only be done with the support and cooperation of p E R l..
governments, regional and international organizations and civil society

organizations. PERL (The Partnership for Education and Research about Responsible Living)
is an international network of experts, researchers, teachers and policy-makers (from over 140
institutions in more than 50 countries) that are developing methods, materials and guidelines to
implement education for sustainable living.

Knowing what other regions are doing often stimulates ideas about how to initiate or further de-
velop policies and practices in one’s own country. PERLs global network can provide information on
a wide variety of initiatives in different countries and settings. The process of establishing a public
dialog involving stakeholders, the educational sector and the government is often a demanding
one. PERL can offer advice based on previous experiences. PERL also has experienced partners to
assist with adapting approaches, methods and materials to local conditions
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What policies and practices are being used?

Countries have undertaken a variety of approaches to implement education for sustainable
living. The examples shown in this brochure have been selected to cover different regions of
the world. The following categories have been used to show policies and practices:

Personal development programs
Creative arts

Intergenerational activities
Service oriented initiatives
Grassroots campaigns

What can be learned from current experiences?

The examples presented in this brochure show that there are many ways to start implementing
education for sustainable living. Lessons can be learned from what has worked but it is just as
important to learn from what has not worked. Experience shows that four factors are particu-
larly important:

1. Cultural and historical context: What works in one country or location may not work in
another. It isimportant to look at the factors that have shaped the educational situation
that exists in a given place, and to look for strengths to help implement educational initiatives.

2. Collaboration between civil society, the educational sector and government:
Various initiatives may have different leaders, but collaboration between stakeholder groups
is essential to ensure that progress is made.

3. Encouraging creativity: Learning to recognize, develop and implement creative solutions is
essential for stimulating innovation.

4. Monitoring of initiatives: Periodic monitoring is necessary so that essential themes are not
missed, to track implementation progress and to identify weaknesses that need to be ad
dressed.
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¢ Personal development programs

Consumption is primarily about fulfilling basic needs—food, clothing, shelter, etc.—but it is
also about identity creation, social relationships and status. Learning to recognize the drivers
behind our consumption patterns and developing the strength of character to make critical,
knowledge-based, socially responsible decisions about how we interact with the market are
vital processes for the emergence of aware, independent and empathic individuals. Numerous
programs for furthering responsible, sustainable living focus on values, personal development
and positive social interaction.

Worldwide
This is our Time?!

Time seeks effective and innovative ways to
enable young people from many different cul-
tures and countries to meet each other in the
virtual village, to interact and communicate “face
to face” on current issues such as sustainable
development, rights of the child, peace, the
intercultural dialogue, tolerance and related
topics of global concern. Books, the internet and
the media show and teach us a lot about other
countries and its peoples. But it is in meeting and
interacting with the ‘locals’ a culture comes to
life. Videoconferencing offers youth the unique
opportunity to meet their peers through a live
video-link between two or more schools. During a
24-hour learning marathon, schools from all time
zones and both hemlspheres are simultaneously
online. They take part in the intercultural interactive game ‘Unite the Nations’ through the
videoconferences. Time enables youth not only to get to know each other, but also sets up
and ‘broadcasts’ live debates. Unite the Nations challenges students to take a closer look at
their own culture as well as foreign cultures.

Latin America
The Earth Charter Initiative 2

The Earth Charter courses contribute to integrating into formal education and life-long learn-
ing the knowledge, values and skills needed for a sustainable way of life. The content is exten-
sive covering many diverse aspects of sustainable development. Some of the outcomes which
the courses aim to achieve and which are directly related to personal development are:

— understanding interconnectedness, interdependence and systems thinking;
— respect earth and life in all its diversity and the treatment of all living beings with respect
and consideration;

1 http://www.timeproject.org/
2 www.earthcharter.org/
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