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ABSTRACT  

This portfolio focuses on showcasing the process of translation, and the different types of 

written texts that translators are expected to work on, as well as the multiple techniques and 

tools accessible to translate such official documents. The main aim of the course was to 

consciously and thoroughly identify the different types of texts, apply the steps that each 

student translator deemed necessary, and use whatever tools we considered necessary to 

present a polished final product that was true to the source material and digestible in the 

target language. In order to achieve that goal, we made use of many different techniques, 

such as and a variety of tools that range from online dictionaries to official texts that served 

as a reference point of what a good translation is expected to be written. After intensive 

practice of a multitude of translation exercises, the results were outstanding, for we now have 

a concrete understanding of the nuances and the importance of translation as a vital part of 

language and cultures. In short, the following portfolio contains the different tasks that were 

performed during the development of the course, and that served as assessment tools to 

evaluate our skills as translator. 
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INTRODUCTION  

Nowadays, translation plays an important role in the development of society, since it 

functions as a bridge that helps to maintain effective conversations with people from different 

countries and cultures. It is also a key point for the dissemination of news and information 

accurately and effectively. On the other hand, it is important to highlight that translation is 

extremely necessary for all fields since it ensures that all people have access to information 

on important studies and advances, and also prevents the creation of language barriers. Due 

to its importance, the present graduation paper aims to address the subject of translation, as 

well as the role that translators play in this profession and the process they must carry out to 

perform this task. 

For the development of this study, a compilation of translation works done by the 

students throughout the course was made, presenting the original version and its translation 

made by the members of this group. This was made to compare both versions and to show 

that the translations are faithful portraits of the original documents. Furthermore, this work 

intends to highlight the importance of the field of translation and it is professionalism and 

tries to give value to professionals in this field by exposing the complex process they must 

follow to perform their work. This process is exemplified in a mind map below and consists 

of ten steps that were created by the students in charge of this graduation project. 

Subsequently, each step of the translation process is briefly described.  

In essence, the fundamental basis of this work is the translation and everything related 

to it. The main objective of the students in this course is to demonstrate the importance of 

this field and also to give value to its professionals. In addition, the translation process is a 

key point, since the accuracy and quality of the documents presented throughout this project 

depend on it. Therefore, knowing and implementing this process is indispensable for good 

translation practice. 
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1. The importance of translation in the present day. 

 

Some, especially those who are not familiarized with how big of an impact translation 

has on human communication, connection, and even survival, may think that translation has 

no use in the modern world, but professional translation prevails as the great mediator and 

unifier of people, and cultures. Any type of document can be translated, from birth certificates 

and sales reports to the most dazzling, obscure, and intricate literary work. The translation is 

today as important as ever because it makes it possible for people to communicate with each 

other, it brings to light the art of beautiful writing, and it helps society advance scientifically, 

politically, and socially. 

Translation makes communication with others possible. There are hundreds if not 

thousands of languages and dialects all around the globe, and it would be impossible for 

people to read all written information in its original language.  The average person can only 

speak one language, and those who speak more than one are fluent in two or three languages 

at best. The work of translators provides people with texts that are as accurate and true to the 

originals as humanly possible while adapting the texts to the rules of the target language and 

the target audience. 

Translation brings to light the art of beautiful writing. It opens people up to different 

art forms, like music, film, and poetry. Even though people can argue that art loses some of 

its meaning and effect when it is translated, it would be impossible to expect all people to 

read, listen to, and interpret art if they do not speak the language in which it has been created. 

That is why professional translators who are also skilled writers work to adapt literature, film, 

and music to other languages so that everyone has the chance to connect to othersô ideas, 

experiences, imaginations, and feelings. Lun (2018) states that ñThe translator must play two 

roles in the process. Firstly, the translator is the reader of the original work. He must act as a 

source-language reader to understand the literary content of the original work, completely 

and precisely. Secondly, the translator is the writer of the target-language text. He must 

convert what he has formerly read and understood to almost the same literary content as the 
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target language. Hence, in literary translation, the translator acts both as the reader and the 

writerò (p.391). 

Translation helps society advance scientifically, politically, and socially. Suppose 

translation had never existed, and people did not care for decoding, exchanging, and using 

information for the benefit of their society. Gulzira, Dilnoza, and Aybek (2021) explain that 

ñAll kinds of summits and meetings of heads of state, the signing of laws and degrees,  

negotiations and debates -all this is conducted in English. International trade, the work of the 

banking system, and the activities of the transport system on land, at sea, and in the air are 

carried out in English.  This language is a living instrument of communication for 

academicians, doctors of sciences, and scientists from all over the worldò (p.3). The absence 

of translation would deprive people of new scientific and technological discoveries, new 

laws, research papers, etc. Throughout history and up to this moment, translation makes it 

possible for advances in all imaginable subject matters to be accessible to everyone. 

Translation tools that can be found online, and the internet itself, make it possible for 

translators to have a helping hand and even points of reference of how a well-translated text 

would usually look like. Moreover, people can look for any kind of academic source they 

need for studying or working, and they would certainly find texts in their mother tongue, no 

matter the original language in which they are written. In the present day, it is as easy as 

clicking a button and you would have any book, article, essay, and news flash readily 

available in a matter of seconds. Indubitably, the arduous job of professional translators 

makes all of that possible.  
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2. TRANSLATION PROCESS 

2.1 Concept of translation process.  

The field of translation is one of the most essential worldwide. Thanks to it, people 

from different countries and cultures can communicate and connect. Furthermore, translation 

prevents misunderstandings and strengthens intercultural relations (Translation Bee, n.d.). 

However, despite its importance, translation is seen as an easy task when, in fact, it is a 

complex process, particularly in specialized fields (Pérez, 2021). To understand exactly what 

translation is about, it becomes necessary to understand the meaning of the ñtranslation 

processò. 

 Firstly, it is vital to have a clear idea of what each term means. According to Foster 

(1958), translation is the act of transferring a text from the source language into the target 

language. On the other hand, a process is a series of actions one takes to achieve specific 

results (Cambridge Dictionary, 2022). Hence, the translation process is a series of steps a 

translator follows to transfer a text from one language to another. According to Pérez (2021), 

there are at least seven steps all translators should follow to ensure high-quality work; 

preliminary research, translation of the text, proofreading, spell check, quality assurance, 

desktop publishing of the document, and the final revision.  

Nonetheless, it is necessary to highlight that there are many translation processes. 

Each professional has a particular method to work and a different point of view. As a result, 

every process can have more or fewer steps. To illustrate that, the students of this group 

created their translation process, which consists of ten steps that are detailed in the mind map 

below.  
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2.2 TRANSLATION PROCESS MIND MAP  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7 
 

2.3 TRANSLATION PROCESS STEPS 

1. Details of the translation  

First, before starting with the translation, the translator must be clear about the client's 

needs and the intended use of the work. That is, if the document is legal or contains the 

client's data, the translator must contemplate aspects such as confidentiality. On the other 

hand, depending on the document type, the translator should consider beforehand whether he 

has the necessary skills to translate the document alone or whether he should consult other 

experts. Furthermore, it is essential to consider the target audience since the complexity of 

the language will depend on it. Finally, it is crucial to evaluate the linguistic and cultural 

barriers to avoid misunderstandings. 

2. Document analysis  

Reading the document to be translated will help the translator not only to become 

familiar with it but also to get an idea of the techniques to be used. Besides, if possible, it is 

advisable to have a copy of the original text to highlight important ideas and unknown terms 

or vocabulary. Also, by reading and analyzing the document, the translator will be able to 

determine if he needs additional information from the client.  

3. Vocabulary research 

For this step, it is essential to create a glossary with terms unknown to the translator. 

This way, it will be easier to study the vocabulary and therefore understand it. In addition, it 

is also important to identify keywords to clarify the concepts. Furthermore, this will allow 

the translator to establish appropriate terms for the document. Besides, by establishing the 

key terms, the reader will be able to understand the document easily.  

4. Translation 

Once the first three steps have been followed, the translator can proceed with the 

translation. For this part, it is advisable to translate the text sentence by sentence. This way, 

it will be easier to memorize the information and translate it. Also, it is important to follow 

the glossary mentioned in the previous step since some terms may vary depending on the 
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context. Moreover, it is essential to remember that the first translation is a draft. The 

translator will have to write several drafts before reaching the final version of the translation. 

5. Take a break  

Translating is a complex task. So, once the translator has finished the translation, he 

should take a break. This step is extremely important because after spending a lot of time on 

this task, the translator will end up tired and might not be able to recognize the mistakes in 

his work. Therefore, it is a good idea to put the translation aside and rest, preferably, 

overnight. Doing this is crucial to keep a fresh mind and ensure accurate and effective work. 

Consequently, taking some time to rest and relax in the middle of this process is necessary. 

6. Editing 

After the translator has taken a break and his mind is clear, it is time to edit the 

translation. This part is of utmost importance because it guarantees the quality of the work. 

This means that the translator will ensure an accurate translation and that he did not miss any 

information. For this step, asking a colleague to read the document and check it for errors is 

a good idea. This will further ensure the quality and accuracy of the translation.  

7. Read out loud  

Reading out loud is a necessary step once the translation is done. By doing this, the 

translator will be able to notice some errors in grammar, spelling, etc., that he had not noticed 

before. Also, the translator will be capable of feeling the flow of the text. Meaning that he or 

she will know if the reader will be able to connect with the translated text. If not, it means 

that the text needs to be modified.  

8. Formatting 

The format of the translation is extremely important because it should be equivalent 

to the original. This is because the translation should feel like the original version. This step 

intends to give the customer the impression that he or she is reading the original document 

and not a different version of it. At the same time, this will ensure the quality of the work. 

Also, it will help the translation look more professional. 
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9. Proofreading  

Reading the document one last time is something essential to correct any details and 

avoid mistakes. By proofreading, the translator will ensure that the translation is of good 

quality and the text has the proper format. This is the last revision made to the document 

before it is delivered; therefore, it is the last chance a translator has to correct any 

inconsistency. Consequently, it needs to be done carefully.  

10. Render the translation  

Finally, after following all the steps above, the translator has to deliver the work to 

the client at the agreed time. It is essential to deliver the work in a timely manner. Otherwise, 

it will detract from the translator's professionalism. The translationôs delivery can be done 

via email. However, it will depend on the client.  
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3. TRANSLATIONS  

3.1 Translation documents  

A. The human digestive system 

Translation:  
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B. The Digestive System I  

Original document: 

 

 

 

 

 

 

 

 

 

 

Translation:  
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C. The Digestive System II  

Original document:  

 

 

 

 

 

 

 

 

 

 

 

Translation:  
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D. How engines work.  

Original document: 
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Translation: 

 

 

 

 

Translation: 

Translation: 
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